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NOTICE OF ADVERTISEMENT FOR BIDS:

Chester Upland School District — ESSER Projects

1. Toby Farms Intermediate School, HVAC and Window Upgrades
2. CUSA Chiller Replacement

Public notice is given that sealed bids/proposals will be received online via the PennBid Program by Chester
Upland School District by April 14, 2023 until 4:00 PM prevailing time.

There will be a Non-Mandatory Pre-Bid Conference on Wednesday, March 22,2023 at 9:00 AM. The
meeting will be held on-site the Toby Farms Intermediate School Any questions or clarifications
regarding attendance of this meeting can be submitted via the web-based system.

Bidders are required to submit a surety in the form of a bond or equivalent meeting 10% of the overall bid
price in compliance with the contract documents. Bid bonds will be returned to the non-awarded bidders
upon the execution of the contract. The successful Bidder shall also be required to provide a Performance
Bond in an amount of one hundred percent (100%) of the Contract amount within ten (10) calendar days of
receipt of written notice of acceptance of the Bid.

There is no physical public bid opening for this project, bids will be revealed via the PennBid website.

A uniform fee of 0.333% (% of 1 percent) of the bid amount (up to $5,000) is applied only to bidders who
are awarded contracts. No fees apply to bidders who submit without being awarded the contract.

All interested parties must submit questions via the web based system, by the posted deadline for
questions. Bidders are not permitted to contact the Engineer or staff directly.

The Bidder's attention is called to the fact that this project is assisted with federal funds, and various federal
requirements apply as noted in the bid documents, including but not limited to equal opportunity provisions.
Davis-Bacon and Related Acts.

The Bidder’s attention is called to the fact that is project is subject to the Pennsylvania Department of
Education Standard Terms and Conditions for federally funded grants.

The Contract Documents contain all pertinent regulations. Award of the contract will be to the lowest
responsible bidder. The Owner reserves the right to reject any or all bids or to accept any portion of any
bid, and to award Contracts as is deemed best for the Owner.

Receiver Nafis Nichols
Chester Upland School District

Advertised in the Delaware County Times:
Wednesday, March 15, 2023 and Sunday March 19, 2023



CUSD - Toby Farms HVAC and Window Upgrades
100% BID SET

TABLE OF CONTENTS

DIVISION 00 - PROCUREMENT AND CONTRACTING REQUIREMENTS

000100

004116
004322
006000
006000.1

SAMPLE BID AND CONTRACT DOCUMENTS

NOTICE TO CONTRACTORS
NONCOLLUSION AFFIDAVIT

BID BOND

INSTRUCTIONS TO BIDDERS
GENERAL CONTRACT CONDITIONS
SUPPLEMENTAL GENERAL CONDITIONS
CONTRACT

PAYMENT BOND

PERFORMANCE BOND

NOTICE OF AWARD

NOTICE TO PROCEED

CONTRACT CHANGE ORDER

BID FORM - STIPULATED SUM

UNIT PRICES FORM

PROJECT FORMS

ADDITIONAL CONTRACT PROVISIONS AND FORMS

SUBCONTRACTOR DECLARATION
NONDISCRIMINATION CLAUSE
CONFLICT OF INTEREST & RECORDS OF REQUIRED AUDITS
AFFIDAVIT RE: ACCEPTING PROVISIONS OF THE WORKMEN'S
COMPENSATION ACT
CONSTRUCTION CONTRACTOR’S FEDERAL AFFIRMATIVE ACTION
REQUIREMENTS & STANDARDS FEDERAL EQUAL EMPLOYMENT
OPPORTUNITY CONSTRUCTION CONTRACT SPECIFICATIONS (FOR
CONTRACTS OVER $10,000.00)
MBE/WBE OUTREACH
CERTIFICATION OF COMPLIANCE WITH AIR AND WATER ACTS (FOR
CONTRACTS OVER §$10,000.00)
CERTIFICATE OF COMPLIANCE WITH FEDERAL LABOR STANDARDS
PROVISIONS
FEDERAL LABOR STADARDS PROVISIONS (HUD 4010)
DAVIS BACON WAGE RATES
CERTIFICATION OF NON-SEGREGATED FACILITIES
VERIFICATION OF CONTRACTOR ELIGIBILITY AND TERMINATION
OF INELIGABLE CONTRACTOR
MBE/WBE CONTACT SOLICITATION STATEMENT

DIRECTORY OF MBE/WBE

TABLE OF CONTENTS
Page 1 of 4



CUSD - Toby Farms HVAC and Window Upgrades
100% BID SET

BIDDERS QUALIFICATION
PUBLIC WORKS EMPLOYEMENT VERIFICATION FORM.
PDE MASTER STANDARD TERMS AND CONDITIONS

DIVISION 01 - GENERAL REQUIREMENTS

011200 MULTIPLE CONTRACT SUMMARY

012200 UNIT PRICES

012500 SUBSTITUTION PROCEDURES

012600 CONTRACT MODIFICATION PROCEDURES
012900 PAYMENT PROCEDURES

013100 PROJECT MANAGEMENT AND COORDINATION
013233 PHOTOGRAPHIC DOCUMENTATION
013300 SUBMITTAL PROCEDURES

014000 QUALITY REQUIREMENTS

014200 REFERENCES

015000 TEMPORARY FACILITIES AND CONTROLS
016000 PRODUCT REQUIREMENTS

017300 EXECUTION

017419 CONSTRUCTION WASTE MANAGEMENT AND DISPOSAL
017700 CLOSEOUT PROCEDURES

017823 OPERATION AND MAINTENANCE DATA
017839 PROJECT RECORD DOCUMENTS
TECHNICAL DIVISIONS

024119 SELECTIVE DEMOLITION

042000 UNIT MASONRY

054000 COLD FORMED METAL FRAMING

061011 ROUGH CARPENTRY

064000 INTERIOR ARCHITECURAL WOODWORK
072100 BUILDING INSULATION

TABLE OF CONTENTS
Page 2 of 4



072726
076200
078400
079200
079500
081100
085100
085113
087013
087113
088000
092900
095100
096519
099100

CUSD - Toby Farms HVAC and Window Upgrades
100% BID SET

FLUID APPLIED AIR BARRIER

SHEET METAL FLASHING AND TRIM
THROUGH PENETRATION FIRESTOP SYSTEMS
JOINT SEALANTS

EXPANSION CONTROL

METAL DOORS

ALUMINUM FRAMED STOREFRONT ENTRANCES
ALUMINUM WINDOWS

HARDWARE SCHEDULE

DOOR HARDWARE

GLAZING

GYPSUM BOARD
ACOUSTICAL PANEL CEILINGS

RESILIENT FLOORING AND ACCESSORIES
PAINTING

TABLE OF CONTENTS
Page 3 of 4



CUSD - Toby Farms HVAC and Window Upgrades
100% BID SET

TECHNICAL SECTIONS — MEP DIVISIONS

220500
221700
230500
230513
230529
23 0548.13
230550
230553
230593
230713
230719
2309 33

232300
233113
233300

233346

2334 16

233423

233713 .13
233713.23
237214

2374 16.11

2374 16.13

238120
238127

238333

STANDARD CONDITIONS FOR PLUMBING

GAS PIPING SYSTEMS

STANDARD CONDITIONS FOR HVAC WORK
COMMON MOTOR REQUIREMENTS FOR HVAC EQUIP
HANGERS AND SUPPORTS HVAC PIPING & EQUIP
VIBRATION CONTROLS FOR HVAC

FIRE STOPPING

IDENTIFICATION FOR HVAC PIPING AND EQUIPMENT
TESTING, BALANCING, AND ADJUSTING

DUCT INSULATION

HVAC PIPING INSULATION

HONEYWELL N4 —JAVA - SMALL-MID SIZE PROJECTS
FULL BUILDING (IN PROGRESS)

REFRIGERANT PIPING SYSTEM
METAL DUCTS
AIR DUCT ACCESSORIES

FLEXIBLE DUCTS
CENTRIFUGAL HVAC FANS
HVAC POWER VENTILATIONS (FANS)

AIR DIFFUSERS

REGISTERS AND GRILLES

PACKAGED HEATING/COOLING ENERGY RECOVERY
UNIT

PACKAGED, SMALL-CAPACITY, GAS FIRED
ROOFTOP UNITS (3-10 TONS)

PACKAGED, MID-CAPACITY, GAS FIRE ROOFTOP UNITS
(12.5-25 TONS)

VARIABLE REFRIGERANT SYSTEM (LG)
SPLIT SYSTEM HEAT PUMP

ELECTRIC HEATERS AND HEAT TRACING

TABLE OF CONTENTS
Page 4 of 4



NOTICE TO CONTRACTORS

Sealed proposals for the Toby Farms Intermediate School, HVAC and Window Upgrades will be received
electronically via the PennBid Program by the Chester Upland School District until April 14, 2023 until 4:00 PM
prevailing time, at which time said bids will be publicly opened with the results made available via PennBid.

Plans, Specification, and bid forms may be obtained at no cost on PennBid (www.pennbid.net).

Each bid must be accompanied by either a bid bond in an amount of ten (10%) of the bid amount from a surety
satisfactory to the District or by certified check or letter of credit upon a solvent bank in the amount of ten (10%) of
the bid amount in favor of the District. Bid Bonds shall be accompanied by Proof of Authority of the official or agent
signing the bond.

The Bidder's attention is called to the fact that this project is assisted with federal funds, and various federal
requirements apply as noted in the bid documents, including but not limited to equal opportunity provisions. Davis-
Bacon and Related Acts, various insurance requirements, various equal opportunity provisions, and the requirement
of a payment bond and performance bond for 100% of the contract price.

The Bidder’s attention is called to the fact that is project is subject to the Pennsylvania Department of Education
Standard Terms and Conditions for federally funded grants.

The Contract Documents contain all pertinent regulations. Award of the contract will be to the lowest responsible
bidder. The Owner reserves the right to reject any or all bids or to accept any portion of any bid, and to award Contracts
as is deemed best for the Owner.

All prospective bidders are required to present proof of an acceptable disposal method approved by the Pennsylvania
Department of Environmental Resources or counterpart Agency in another State. The proof may consist of a copy of
a State Solid Waste Disposal Permit to the prospective bidder or a Letter of Approval for the use of a proposed or
existing disposal facility which has a permit or is under review for a permit.

Attention is called to the fact that the Contractor must ensure that employees and applicants for employment are not
discriminated against because of their race because of their race, color, religion, sex, handicap, familial status, or

national origin.

No bidder may withdraw his bid within sixty (60) days after the actual date of the opening thereof Chester Upland
School District reserves the right to waive any informalities or to reject any or all bids.

#1



NONCOLLUSION AFFIDAVIT
State of

BID Identification: Toby Farms Intermediate School, HVAC and Window Upgrades

CONTRACTOR , being first duly sworn, deposes and says that he is (sole
owner, a partner, president, secretary, etc.) of the party making the foregoing BID; that such BID is not made in the
interest of or on behalf of any undisclosed person, partnership, company, association, organization, or corporation;
that such BID is genuine and not collusive or sham; that said BIDDER has not directly or indirectly induced or solicited
any other BIDDER to put in a false or sham BID, and has not directly or indirectly colluded, conspired, connived, or
agreed with any BIDDER or any one else to put in a sham BID, or that any one shall refrain from bidding; that said
BIDDER has not in any manner, directly or indirectly, sought by agreement, communication or conference with any
one to fix the BID price of said BIDDER or of any other BIDDER, or to fix any overhead, profit, or cost element of
such BID price, or of that of any other BIDDER, or to secure any advantage against the OWNER awarding the contract
or anyone interested in the proposed contract; that all statements contained in such BID are true; and, further, that said
BIDDER has not, directly or indirectly, submitted his BID price or any breakdown thereof, or the contents thereof, or
divulged information or data relative thereto, or paid and will not pay any fee in connection therewith, to any
corporation, partnership, company, association, organization, BID depository, or to any member or agent thereof, or
to any other individual except to such person or persons as have a partnership or other financial interest with said
BIDDER in his general business.

Signed:

Subscribed and sworn to before me this day of ,20_

Seal of Notary
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BID BOND

KNOW ALL MEN BY THESE PRESENTS, THAT WE, as
PRINCIPAL, and as SURETY, are held
and firmly bound unto the (hereinafter called the
OWNER), in the penal sum of DOLLARS ($ ) lawful

money of the United States, for payment of which sum well and truly to be made, we bond ourselves, our heirs,
executors, administrators, and successors, jointly and severally, firmly by these presents.

THE CONDITION OF THE OBLIGATION IS SUCH that whereas the Principal has submitted the accompanying
Bid dated for .

NOW, THEREFORE, if the Principal shall not withdraw said Bid within the time specified therein after the opening
of the same, and shall within ten (10) days after the Principal is notified by the Owner of the award of such Contract
to him, enter into a written contract with the Owner, in accordance with the Bid as accepted; and give bond with good
and sufficient surety or sureties as may be required for the faithful performance and proper fulfillment and labor
supplied, if required in said Contract; or in event of the withdrawal of said Bid within the period specified, or the
failure to enter into such Contract and give such bonds within the time specified if the Principal shall pay the Owner
the difference between the amount specified in said Bid and the amount for which the Owner may procure the required
materials or supplies, or both, if the latter amount of the former, together with any other expenses and costs that may
have been incurred by the Owner, then the above obligation shall be void and of no effect, otherwise to remain in full
force and virtue.

IN WITNESS WHEREOF, the above bonded parties have executed this instrument under their several seals this
day of , 20 , the name and corporate seal of each corporate party being hereto affixed and these
presents duly signed by its undersigned representative, pursuant to authority of its governing body.

WITNESSED BY:

(Individual Principal)
Business Address:

ATTEST:

Corporate Principal Corporate Surety
By:
SEAL

(Power of Attorney for person signing for Surety Company must be attached to bond.)



INSTRUCTIONS TO BIDDERS

RECEIPT AND OPENING OF BIDS: Chester Upland School District (herein called the "Owner"), invites
bidders to submit sealed bids that will be received online via the PennBid Program by the Chester Upland
School District by April 14, 2023, 4:00 PM prevailing time. There is no physical bid opening for this project,
bids will be revealed via the PennBid website.

A uniform fee of 0.333% (1/3 of 1 percent) of the bid amount (up to $5,000.00) is applied only to bidders
who area awarded contracts. No fees apply to bidders who submit without being awarded the contract.

The Owner may consider informal any bid not prepared and submitted in accordance with the
provisions hereof and may waive any informalities or reject any and all bids. Any bid may be withdrawn
prior to the above scheduled time for the opening of bids or authorized postponement thereof. Any bid
received after the time and date specified shall not be considered. No bidder may withdraw a bid within
thirty (30) days after the actual date of the opening thereof.

PREPARATION OF BID: Each bid must be submitted electronically via PennBid, on the prescribed form
and accompanied by a Bid Bond, Certified Check, or Letter of Credit, the Non-collusion Affidavit, and
Subcontractor Declaration Form. All blank spaces for bid prices must be completed, in ink or typewritten,
in both words and figures, and the foregoing Certifications must be fully completed and executed when
submitted. In case of discrepancies of written words and figures, the prices written in words shall govern.

All bids will be received through the PennBid Program and bidder shall adhere to requirements detailed on
the Bid located on the website.

MODIFICATION OF BIDS: Any bidder may modify his/her bid within PennBid at any time prior to the
due date and time listed in the invitation to bid.

METHOD OF BIDDING: The Owner invites unit price/lump sum price bids as indicated in the Bid Form.

If the lowest total responsive bid received exceeds the amount of funds available to finance the contract, the
Owner may:

a. Reject all bids;

b. Augment the funds available in an amount sufficient to enable award to the lowest responsive bidder
or bidders;

c. Take the base bid less the alternative deductible (if any) as listed on the proposal form as to produce

a net amount which is within available funds.

QUALIFICATIONS OF BIDDER: The Owner may make such investigations as he/she deems necessary to
determine the ability of the bidder to perform the work, and the bidder shall furnish to the Owner all such
information and data for this purpose as the Owner may request. The Owner reserves the right to reject any
bid if the evidence submitted by, or investigation of, such bidder fails to satisfy the Owner that such bidder
is properly qualified to carry out the obligations of the contract and to complete the work contemplated
therein. Conditional bids will not be accepted.

BID SECURITY: Each bid must be accompanied by cash, certified check of the bidder, or a bid bond
prepared on the form of bid bond attached hereto, duly executed by the bidder as principal and having as
surety thereon a surety company approved by the Owner. Such cash, checks or bid bonds will be returned to
all except the three lowest bidders within three days after the opening of bids, and the remaining cash, checks
or bid bonds will be returned promptly after the Owner and the accepted bidder have executed the contract,



10.

11.

12.

13.

14.

15.

or, if no award has been made within thirty (30) days after the date of the opening of bids, upon demand of
the bidder at any time thereafter, so long as he/she has not been notified of the acceptance of his/her bid.
Attorneys-in-fact who sign bid bonds or contract bonds must file with each bond a certified and effectively
dated copy of their power of attorney.

LIQUIDATED DAMAGES FOR FAILURE TO ENTER INTO CONTRACT: The successful bidder, upon
his/her failure or refusal to execute and deliver the contract and bonds required within ten (10) days after
he/she has received notice of the acceptance of his/her bid, shall forfeit to the Owner, as liquidated damages
for such failure or refusal, the security deposited with his/her bid.

CONDITIONS OF WORK: Each bidder must inform himself/herself fully to the conditions relating to the
construction of the project and the employment of labor thereon. Failure to do so will not relieve a successful
bidder of his/her obligation to furnish all material and labor necessary to carry out the provisions of his/her
contract. Insofar as possible, the contractor in carrying out the work, must employ such methods or means as
will not cause any interruption of or interference with the work of any other contractor.

OBLIGATION OF BIDDER: At the time of the opening of bids each bidder will be presumed to have
inspected the site and to have read and to be thoroughly familiar with the plans and contract documents
(including all addenda). The failure or omission of any bidder to examine any form, instrument or document
shall in no way relieve any bidder from any obligation in respect of his/her bid.

EXAMINATION OF SITE: Each bidder shall, and is hereby directed to inspect the entire site of the proposed
work and judge for himself/herself as to all the circumstances affecting the cost and progress of the work and
shall assume all patent and latent risks in connection therewith.

SOIL CONDITIONS: NA

WORKING FACILITIES: The plans show, in the general manner, the existing structures and the land
available for construction purposes. The bidders must satisfy themselves of the conditions and difficulties
that may be encountered in the execution of the work at this site.

ADDENDA AND INTERPRETATIONS: No official interpretation of the meaning of the plans,
specifications or other pre-bid documents will be made to any bidder orally.

Every request for such interpretation should be in writing and will be submitted via the “Clarifications”
feature within PennBid, and to be given consideration, must be received at least five (5) days prior to the date
fixed for the opening of bids. Any and all such interpretations and any supplemental instructions will be in
the form of written addenda to the specifications which, if issued, will be distributed to all prospective
bidders, not later than three (3) days prior to the date fixed for the opening of bids. Failure of any bidder to
receive any such addendum or interpretation shall not relieve such bidder from any obligation under his/her
bid as submitted. All addenda so issued shall become part of the contract documents.

WATER SUPPLY': All water for construction purposed, as well as the expense of having water conveyed
about the work, must be provided by the Contractor and the cost of this work shall be included in the unit
prices stipulated for the various items of the work to be done under this contract.

The source, quality and quantity of water furnished shall at all times be satisfactory to the Engineer.

SIGNATURE OF BIDDERS: The firm, corporate or individual name of the bidder must be signed in ink in
the space provided for the signatures on the proposed blanks. In the case of a corporation, the title of the
officer signing must be stated and such officer must be thereunto duly authorized and the seal of said
corporation duly affixed. In the case of a partnership, the signature of at least one of the partners must follow
the firm name, using the term "member of the firm". In the case of an individual, use the terms "doing
business as", or "sole owner". The bidder shall further state in his proposal the name and address of each




16.

17.

person or corporation interested therein.

NOTICE OF SPECIAL CONDITIONS: Attention of the bidder is particularly called to those parts of the General

Contract Conditions and other contract documents and specifications which deal with the following:

o0 oW

o

Insurance requirements

Davis Bacon and Related Acts Provisions, including Davis-Bacon Act wage rates
Requirement for a payment bond and performance bond for 100% of contract price
Requirement that all subcontractors be approved by the Owner

e. Time-for-completion and liquidated damages requirements

Safety standards

Contractor's responsibility to obtain permits

Affirmative Action and Equal Opportunity provisions

PDE Master Standard Terms and Conditions

ADDITIONAL OBLIGATIONS UPON CONTRACT AWARD: Upon award of the contract but prior to issuance of

the notice to proceed, the contractor shall submit all of the following documents, completed as required:

(a)
(b)
(c)
(d)
(e)
(g)
(h)

(k)
()

(m)

Acceptance of Notice of Award

Contract

Insurance certificate(s) and/or policy(ies)

Performance & Payment bonds

Subcontractor declaration form

(If over $10,000:) Certification of Bidder Regarding Equal Employment Opportunity

(If over $10,000:) Certification(s) by (all) Proposed Subcontractors Regarding Equal Employment
Opportunity

(If over $100,000:) Certification by Contractor and Subcontractors of Compliance with Clean Air
and Water Acts

Contractor's Certification Concerning Labor Standards and Prevailing Wage Requirements

(All) Subcontractor's Certification(s) Concerning labor Standards and Prevailing Wage
Requirements



GENERAL CONTRACT CONDITIONS

ARTICLE1-  CONTRACT AND CONTRACT DOCUMENTS

A. All applicable State laws, municipal ordinances, and the rules and regulations of all authorities
having jurisdiction over construction of the project shall apply to the contract throughout, and they
will be deemed to be included in the contract the same as though herein written out in full.

B. The Plans, Specifications and Addenda, hereinafter enumerated in Paragraph 1 of the Supplemental
General Conditions shall form part of this Contract and the provisions thereof shall be as binding
upon the parties hereto as if they were herein fully set forth. The table of contents, titles, headings,
running headlines and marginal notes contained herein and in said documents are solely to facilitate
reference to various provisions of the Contract Documents and in no way affect, limit or cast light
on the interpretation of the provisions to which they refer.

ARTICLE2-  PERFORMANCE AND PAYMENT BONDS

Simultaneously with his/her delivery of the executed contract, the Contractor shall furnish a surety bond or
bonds as security for faithful performance of this contract and for the payment of all persons performing
labor on the project under this contract and furnishing materials in connection with this contract, as specified
in the General Conditions included herein. The surety on such bond or bonds shall be a duly authorized
surety company satisfactory to the Owner. The bond shall be for 100 percent of the contract price. A Payment
Bond and Performance Bond are required. Attorneys-in-fact who sign bid bonds or contract bonds must file
with each bond a certified and effectively dated copy of their power of attorney. Under certain conditions,
and within the limits of State and local laws and regulations, the Owner may waive the requirement that the
Payment and Performance Bond be underwritten by a surety company and may authorize in lieu thereof, a
personal bond backed by a letter of credit from a local lending institution for the full value of the Contract.

ARTICLE3 -  WAGE RATES

In the event that the rate of wages paid for any trade or occupant in the locality where such work is being
performed are under current collective agreements or understandings between bona fide organizations of
labor and employer, then the wages to be paid shall be not less than such agreed wage rates, nor less than the
minimum rates compiled by the Federal Labor Standard Provision. A copy of these prevailing rates of wages
has been included in these specifications.

Every Contractor and Subcontractor who is subject to this contract shall, as soon as he/she begins
performance under his/her contract with the Owner, supply the Owner a schedule of the dates on which he/she
is required to pay wages to employees. After construction begins he/she shall also deliver to the prevailing
wage coordinator a weekly, a certified copy of his/her payroll which shall exhibit for each employee paid
any wages, name, current address, identification number, number of hours worked each day of the pay period
and the total for each week, hourly rate of pay, job classification, fringe payments, and deductions from
wages. The certification of each payroll shall be executed by the Contractor, Subcontractor, or duly appointed
agent thereof and shall recite that the payroll is correct and complete and that the wage rate shown is not less
than those required by the contract.

ARTICLE 4 -  AFFIRMATIVE ACTION

Each bidder, Contractor or Subcontractor (hereinafter the Contractor) must fully comply with Executive
Order 11246, during the performance of this contract or sub-contract. The Contractor commits itself to the
goals for minority manpower utilization, as applicable, and all other requirements, terms and conditions of
these bid conditions by submitting a properly signed bid.



The Contractor shall appoint a company executive to assume the responsibility of the Implementation of the
requirements, terms and conditions of these bid conditions.

ARTICLE 5 -
A.

INSURANCE

The contractor shall not commence work under this contract until he/she has obtained all the
insurance required hereunder and such insurance has been approved by the Owner, nor shall the
Contractor allow any Subcontractor to commence work on his/her subcontract until similar
insurance required of the Subcontractor has been so obtained and approved. Approval of the
insurance by the Owner shall not relieve or decrease the liability of the Contractor hereunder.

The Contractor shall file with the Owner all Certificate(s) of Insurance as are necessary to document
the insurance coverage required hereunder, subject to the approval of the Owner and receipt of any
additional forms/documentation requested, prior to final execution of Agreement Contract and
issuance of the Notice to Proceed.

Worker's Compensation.

All contractors and subcontractors shall acquire and maintain, during the term of the contract,
Worker's Compensation insurance in full compliance with the laws of the State of Pennsylvania.
The contractor shall at all times indemnify and save harmless the Owner from all claims for worker's
compensation which may be made by any of the employees of any subcontractor to whom the
Contract may have let the performance of any part of the work embraced in this contract, and the
Contractor will appear for and defend the Owner against any and all such claims.

Contractor's Liability Insurance.

(1) The Contractor shall acquire and maintain during the term of the
Contract Bodily Injury and Property Damage Liability Insurance under a standard
Comprehensive General/Automobile Liability Policy which shall provide and
include coverage on all Contractor's Operations, Contractor's Protective (Sublet)
Liability, Contractual Liability, Completed Operations Liability, Owned
Automobiles and Non-owned and Hired Automobiles.

(i1) Property Damage Liability Insurance shall be provided on any
demolition, blasting, excavating, shoring or similar operation on an "if any" basis.

(1i1) Bodily Injury Liability limits shall be for an amount of no less the Five
Hundred Thousand ($500,000) Dollars for injuries, including wrongful death to
any one person and subject to the same limit for each person, in amount of not
less than One Million ($1,000,000) Dollars on the account of any one occurrence.

(iv) Property Damage Liability Insurance shall be in an amount of not less
than Five Hundred Thousand ($500,000) Dollars per occurrence. General
Liability shall be extended to provide "Broad Form Property Damage Liability,"
and in an amount of not less the One Million ($1,000,000) dollars aggregate for
damage on account of all occurrences.



ARTICLE 6 -

ARTICLE 7 -

A.

v) Any combination of underlying Comprehensive
General/Automobile Liability coverage with Umbrella/Excess Liability coverage
which provides no less than One Million ($1,000,000) Dollars Single Limit
Bodily Injury & Property Damage Liability Insurance for the Contractor will also
be acceptable.

(vi) The owner may adjust the liability limits to coincide with local
government procurement policies and practice within the limits of state and local
law.

Builder's Risk Insurance.

Each Contractor shall maintain insurance to protect himself and the Owner, jointly, from loss
incurred by fire, lightning, extended coverage hazards, vandalism, theft, explosion and malicious
mischief in the full amount of the Contract and such insurance shall cover all labor and materials
connected with the work, including materials delivered to the site but not yet installed.

Installation Floater Insurance.

When a Contractor is involved solely in the installation of materials and not in the construction of a
building, an Installation Floater is required in lieu of a Builder's Risk Policy with the same general
conditions applying as set forth in paragraph E.

The Policies as listed above shall all contain the following special provisions:

(i) "The Company agrees that thirty (30) days prior to cancellation or reduction of the
insurance afforded by this policy with respect to the Contract involved, written notice
will be mailed to the Chester Upland School District."

(ii) The maintaining of such insurance as outlined herein shall in no way constitute a
waiver of legal liability for damage to any adjoining buildings or their contents or the
work and property of others on the site beyond the limits of insurance thus maintained.
The Contractor shall hold the Owner free and harmless from any injury and damage
resulting from the negligent or faulty performance of the Contract by the Contractor
or by his/or her Subcontractors.

H. Additional Insured: Chester Upland School District, MG Engineering Associates, LLC,
and Northstar Museums & Education.

PENNSYLVANIA STEEL PRODUCTS PROCUREMENT ACT
REFER TO PDE MASTER STANDARD TERMS AND CONDITIONS.
SAFETY

The Contractor will be responsible for initiating, maintaining, and supervising all safety precautions
and programs in connection with the Work. He/She will take all necessary precautions for the safety
of, and will provide the necessary protection to prevent damage, injury, or loss to all employees on
the work and other persons who may be affected thereby, all the work and all materials or equipment
to be incorporated therein, whether in storage on or off the site, and other property at the site or
adjacent thereto, including trees, shrubs, lawns, walks, pavements, roadways, structures, and utilities
not designated for removal, relocation, or replacement in the course of construction.



The Contractor will erect and maintain, as required by the conditions and progress of the Work, all
necessary safeguards for safety protection. He/She will notify owners of adjacent utilities when
prosecution of the work may affect them.

The Contractor shall comply with the safety standards provisions of applicable laws, building and
construction codes and the manual of Accident Prevention in Construction published by the
Associated General Contractors of America, the requirements of the Occupational Safety and Health
Act of 1970 (Public Law 91-596), and the requirements of Title 29 of the Code of Federal
Regulations, Section 1518 as published in the "Federal Register" Volume 36, No. 75, Saturday,
April 17, 1971.

The Contractor shall maintain at his/her office or other well known place at the job site, all articles
necessary for giving first aid to the injured, and shall make standing arrangements for the immediate
removal to a hospital or a doctor's care of persons (including employees) who may be injured at the
job site. In no case shall employees be permitted to work at a job site before the employer has made
a standing arrangement for removal of injured persons to a hospital or a doctor's care.

Lights, signs and barricades shall be used to maintain traffic and safety for vehicular and pedestrian
traffic during the course of this contract in accordance with the specifications.

ARTICLE 8 - PERMITS

The Contractor is responsible for obtaining and paying for all necessary permits and Licenses from the proper
authorities. The Contractor shall give all notices and comply with all laws, ordinances, rules, and regulations
bearing on the conduct of the work as drawn and specified. If the Contractor observes that the Contract
Documents are at variance therewith, he/she shall promptly notify the Owner in writing.

ARTICLE 9 - SUPERVISION

A.

The Contractor will supervise and direct the work. He/She will be solely responsible for the means,
methods, techniques, sequences, and procedures of construction. The Contractor will employ and
maintain on the work a qualified supervisor or superintendent who shall have been designated in
writing by the Contractor as the Contractor's representative at the site. The Supervisor shall have
full authority to act on behalf of the Contractor and communications given to the supervisor shall
be as binding as if given to the Contractor. The supervisor shall be present and on the site at all
times as required to perform adequate supervision and coordination of the work.

The Owner and its representatives will at all times have access to the work. In addition, authorized
representatives and agents of any participating federal or County agency shall be permitted to
inspect all work, materials, payrolls, records of personnel, invoices of materials, and other relevant
data and records. The Contractor will provide proper facilities for such access and observation of
the work and also for any inspection or testing thereof.

The Contractor shall submit a proposed program of operation, showing clearly how he/she proposed
to conduct the work as to bring about the completion of his/her work within the time limit specified.
This program shall outline the proposed sequence of operations, the rates of progress and the dates
when his/her work will be sufficiently advanced to permit the installation of the work under other
contracts, and the estimated progress payments due under the Contract. The work under this contract
shall be so scheduled that as structures are completed, they can be placed into useful operation with
a minimum of delay. The program shall be subject to the approval of the Owner.

All construction as proposed along all City, Township, County, State and Federal roads including
storage and stockpiling of materials, is to be conducted within the limits of the public right-of-way.
Bracing, sheeting and shoring shall be used to keep all construction work within the construction
limits unless work agreements are secured from the adjacent property Owners. It is the Contractor's



responsibility to secure these work agreements, if deemed necessary. Copies of the work agree-
ments shall be delivered to the Engineer and the Owner prior to any work beginning on the effected

property.
ARTICLE 10 - CLAIMS AGAINST CONTRACTOR

The Contractor shall indemnify and save the Owner or the owner's agents harmless from all claims growing
out of the lawful demands of Subcontractor's laborers, workmen, mechanics, material men, and furnishers of
machinery and parts thereof, equipment, tools, and all supplies, incurred in the furtherance of the performance
of the work. The Contractor shall, at the Owner's request, furnish satisfactory evidence that all obligations
of the nature designated above have been paid, discharged or waived. If the Contractor fails to do so the
Owner may, after having notified the Contractor, either pay unpaid bills or withhold from the Contractor's
unpaid compensation a sum of money deemed reasonably sufficient to pay any and all such lawful claims
until satisfactory evidence is fully finished that all liabilities have been fully discharged whereupon payment
to the Contractor shall be resumed, in accordance with the terms of the Contract Documents, but in no event
shall the provisions of this sentence be construed to impose any obligations upon the Owner to either the
Contractor, his Surety, or any third party. In paying any unpaid bills of the Contractor, any payment so made
by the Owner shall be considered as a payment made under the Contract Documents by the owner to the
Contractor and the Owner shall not be liable to the Contractor for any such payments in good faith.

ARTICLE 11 - SUBCONTRACTING

A. Neither the Contractor nor the owner shall sell, transfer, assign, or otherwise dispose of the Contract
or any portion thereof, or of his right, title, or interest therein, or his obligations thereunder.

B. The Contractor shall not sublet, sell, transfer or assign any portion of the contract without consent
of the Owner or his/her designated agent. No subcontract, or transfer of contract, shall in any way
release the Contractor of his/her liability under the contract and bonds.

C. The Contractor shall not award work to Subcontractor(s) not identified on the Subcontractors
Declaration Form as submitted with bid, without
i)  Prior approval of the Owner

ii) Submission of all certifications as required in the INSTRUCTIONS TO BIDDERS. The Contractor
shall be fully responsible to the Owner for the acts and omissions of the subcontractor(s), and of
persons, either directly or indirectly employed by them, as he/she is for the acts and omissions of
persons directly employed by him/her.

iii) Submission of all certifications as required in the INSTRUCTIONS TO BIDDERS. The Contractor shall
be fully responsible to the Owner for the acts and omissions of the subcontractor(s), and of
persons, either directly or indirectly employed by them, as he/she is for the acts and omissions of
persons directly employed by him/her.



ARTICLE 12 -

A.

ARTICLE 13 -

A.

ARTICLE 14 -

A.

CHANGE OF WORK

The Owner reserves the right to make, at any time during the progress of the work, such increases
or decreases in quantities and such alterations in details of work as may be deemed necessary or
desirable. Such increases or decreases and alterations shall not invalidate the contract nor release
the surety, and the Contractor agrees to perform the work as altered, the same as if it had been a part
of the original contract.

Authorized alterations in plans or quantities of work involving work not covered by unit prices in
the proposal shall be paid for as stipulated in the change order authorizing such work.

No changes in work covered by the approved Contract shall be made without having prior written
approval of the Owner.

TIME

The Date of beginning and the time for completion of the work are essential conditions of the
Contract Documents and the work embraced shall be commenced on a date specified in the Notice
to Proceed.

The Contractor will proceed with the work at such rate of progress to ensure full completion within
the Contract Time. It is expressly understood and agreed, by and between the Contractor and the
Owner, that the Contract Time for the completion of the work described herein is a reasonable time,
taking into consideration the average climatic and economic conditions and other factors prevailing
in the locality of the work.

The Contract Time to fully complete the project shall be consecutive calendar days following the
date of commencement of work to be specified in a written "Notice to Proceed".

If the Contractor shall fail to complete the work within the Contract Time, or extension of time
granted by the Owner, the Contractor will pay to the Owner for liquidated damages $500.00 for each
calendar day that the Contractor shall be in default after the time stipulated in the Contract
Documents.

COMPLETION OF WORK

The Contractor shall guarantee all materials and equipment furnished and work performed for a
period of one year from the date of Substantial Completion. The Contractor warrants and guarantees
for a period of one year from the date of Substantial Completion of the improvement that it is free
from all defects due to faulty materials or workmanship, and the Contractor shall promptly make
corrections as may be necessary by reason of such defects. The owner will give notice of observed
defects with reasonable promptness. In the event that the Contractor should fail to make repairs,
adjustments, or other work, which may be made necessary by such defects, the Owner may do so
and charge the Contractor the cost thereby incurred. Upon 100% completion of improvements, the

contractor shall provide a Maintenance Bond in the amount of 15% of the cost of improvements for
a period of 1-year.

When the work, including that performed by Subcontractors, is completed, the site shall be cleaned
of all rubbish and debris caused by the construction. All sheds or other temporary structures, surplus
materials, and equipment shall be removed and the project left in a neat and presentable condition.



ARTICLE 15 - TERMINATION

After ten (10) days from delivery of a Written Notice to the Contractor, the Owner may, without cause and
without prejudice to any other right or remedy elects to terminate the Contract. In such case the Contractor
shall be paid for all work executed and any expense sustained plus reasonable profit, unless such termination
was due to the act or conduct of the Contractor.

ARTICLE 16 - PAYMENT

Payment to the Contractor shall be made by the Chester Upland School District upon receiving invoice from
contractor and inspection of work completed. The Owner's representative and the project engineer shall
certify on the pay request that the completed work has been approved prior to the submission of the invoice.
Retainage to be held should be reflected by the engineer/architect on the contractor’s original invoice. A
turn-around time of 3-4 weeks is expected before said funds are forwarded to the contractor.

It is important that the progress schedule be based on achievable goals, and that the Contractor makes every
effort to meet target dates. The Chester Upland School District may hold the pay request, or a portion of the
pay request, in cases where the Contractor is found to be in violation of any of the terms and conditions in
this contract, e.g. federal labor standards compliance, until such violations are corrected.

ARTICLE 17 - LIVE UTILITIES AND OTHER PROPERTY

The contractor shall assume all responsibility for damage attributed to him to any property upon, or passing
through, the Project Area, but excluded from the work or not owned by the Local Public Agency, such as
utility lines, surface improvements, or like items.

If disconnections of underground utility services are required to be made in public thoroughfares, the
Contractor shall comply with all local requirements and regulations respecting the barricade of streets, the
removal and restoration of pavement, and other pertinent matters.

ARTICLE 18 - LIVE UTILITIES AND OTHER PROPERTY

The contractor shall well, truly and faithfully perform its duties, all the undertakings, covenants, terms
conditions and agreements of said contract.

If disconnections of underground utility services are required to be made in public thoroughfares, the
Contractor shall comply with all local requirements and regulations respecting the barricade of streets, the
removal and restoration of pavement, and other pertinent matters.

ARTICLE 19- HOLD HARMLESS

The contractor shall well, truly and faithfully perform its duties, all the undertakings, covenants, terms,
conditions and agreements of said contract during the original term thereof, and any extensions thereof which
may be granted by the Local Public Agency, with or without notice to the Surety, and he shall satisfy all
claims and demands incurred under such contract and shall fully indemnify and save harmless the Local
Public Agency from all costs and damages which it may suffer by reason of failure to do so, and shall
reimburse and repay the Local Public Agency all outlay and expense which the Local Public Agency may
incur in making good any default.



SUPPLEMENTAL GENERAL CONDITIONS

1. ENUMERATION OF PLANS, SPECIFICATIONS AND ADDENDA

Following are the Plans, Specifications, and Addenda which form a part of this contract, as set forth in Article
I of the General Contract Conditions, "Contract and Contract Documents".

Drawings: Dated Per Plan
Architectural Sheet Set

MEP Sheet Set

Specifications: Dated Per Plans
Technical Specifications

Addenda: Number Date
2. STATED ALLOWANCES: Not Included
3. SPECIAL HAZARDS : Not Included
4. CONTRACTOR'S AND SUBCONTRACTOR'S PUBLIC LIABILITY, VEHICLE LIABILITY, AND

PROPERTY DAMAGE INSURANCE
See Article 5 of General Contract conditions.
The Contractor shall either (1) require each of his/her subcontractors to procure and to maintain during the life of his/her

subcontract, Subcontractor's Public Liability and Property Damage of the type and in the same amounts as specified in Article
5, or (2) insure the activities of his/her subcontractors in his/her own policy.

6. BUILDER'S RISK INSURANCE

The Contractor will maintain Builder's Risk Insurance (fire and extended coverage) on a 100 percent
completed value basis on the insurable portions of the project for the benefit of the Owner, the Contractor,
and all subcontractors, as their interests may appear.

#9



CONTRACT

THIS AGREEMENT made this day of ,20___, by and between
hereinafter called the "Contractor, and hereinafter called the "Owner".

WITNESSETH, that the Contractor and the Owner for the considerations stated herein mutually agree as follows:

ARTICLE 1. Statement of Work.

The Contractor shall furnish all supervision, technical personnel, labor, materials, machinery, tools, equipment and
services, including utility and transportation services, and perform and complete all work required for the construction

of the Improvements embraced in the project; namely, , and required
supplemental work for the all in strict accordance with the Contract Documents including all addenda
thereto, numbered , dated , and dated , all as
prepared by acting and in these Contract documents preparation, referred to as the
"Engineer".

ARTICLE 2. The Contract Price.

The Owner will pay the Contractor for the total quantities of work performed at the unit prices stipulated in the Bid
for the respective items of work completed for the sum not to exceed (Dollars) subject to additions
and deductions as provided in Section ___ hereof.

ARTICLE 3. Contract.

The executed contract documents shall consist of the following:
This Agreement

Addenda

Invitation for Bids

Instructions to Bidders

Signed copy of Bid

General Conditions, Parts I and 11

Special Conditions

Technical Specifications

Drawings (as listed in the Schedules of Drawings)
Other Contract Provisions required by District
Federal Contract Provisions

AT ER e a0 o

This Agreement, together with other documents enumerated in this ARTICLE 3, which said other documents are as
fully a part of the Contract as if hereto attached or herein repeated, forms the Contract between the parties hereto. In
the event that any provision in any component part of this Contract conflicts with any provision of any other
component part, the provision of the component part first enumerated in this ARTICLE 3 shall govern, except as
otherwise specifically stated.

IN WITNESS WHEREOF, the parties hereto have caused this AGREEMENT to be executed in original
copies on the day and year first above written.

CONTRACTOR: OWNER:

Signature Signature

Typed/printed name Typed/printed name

Title Title

#9



Certifications:

I, , certify that I am the of the corporation named as
Contractor herein; that who signed this Agreement on behalf of the
Contractor, was then of said corporation; that said Agreement was duly signed for

and in behalf of said corporation by authority of its governing body, and is within the scope of its corporate powers.

(Corporate Seal)
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PERFORMANCE AND PAYMENT BOND (OR BONDS)

Following the Form of Agreement, attach the approved form of the statutory surety bond or bonds to insure
the performance of the Contract and payment of labor and materials. In addition to the corporation
signatures of the surety company(ies) on the bond(s), each bond should be countersigned by the surety
company's attorney-in-fact, authorized to act within the state in which the Project is situated.

#9



MS-944S PAYMENT BOND

KNOW ALL MEN BY THESE PRESENTS, that we, of
, as PRINCIPAL and a corporation incorporated under the laws of the State of as Surety, are
held and firmly bond unto the in the full and just sum of (3
) dollars, lawful money of the United States of America, to be paid to the said or its assigns, to which payment

well and truly to be made, we bind ourselves, our heirs, executors, administrators, successors and assigns, jointly and severally, firmly
by these presents.

WHEREAS, the above bounden Principal has entered into a contract with the above, hereinafter called Obligee, bearing even
date herewith, for the improvement of:

for approximately the sum of 8 ) dollars.

NOW, THEREFORE, the condition of this obligation is such that the above bounden PRINCIPAL shall and will promptly pay
cause to be paid in full all sums of money which may be due by contractor or otherwise, to any individual, firm, partnership, association
or corporation, for all material furnished or labor supplied or performed in the prosecution of the work, whether or not the said material
or labor entered into and became component parts of the work and for rental of the equipment used and services rendered by public
utilities in, or in connection with the prosecution of such work, then this obligation to be void, otherwise to remain in full force and
effect.

THE PRINCIPAL and SURETY, hereby, jointly and severally, agree with the Obligee herein that any individual firm,
partnership, association or corporation, which has performed labor or furnished material in the prosecution of the work as provided, and
any public utility which has not been paid in full therefore, may sue in assumpsit on this Payment Bond, in his, their, or its own name
and may prosecute the same to final judgment for such sum or sums as may be justly due him, them or it, and have execution thereon.
Provided, however, that the Obligee shall not be liable for the payment of any costs of expenses of such suit.

RECOVERY by any individual, firm, partnership, association or corporation hereunder shall be subject to the provisions of the
"Public Works Contractor's Bond Law of 167", Act No. 385, approved December 20, 1967, P.L. 869, which Act shall be incorporated
herein and made a part hereof, as fully and completely as though its provisions were fully and at length herein recited.

It is further provided that any alteration which may be made in the terms of the contract or its work to be done or materials to
be furnished or labor to be supplied or performed under it or the giving by the Obligee of any extension of time for the performance of
the contract or any other forbearance on the part of either the Obligee or the Principal to the other, shall not in any way release the
PRINCIPAL and the SURETY or SURETIES of any such alteration, extension or forbearance being hereby waived.

IN WITNESS WHEREOF, the said PRINCIPAL and SURETY have duly executed this Bond under seal the day of
,20
WITNESS:
PLACE Contractor
SEAL
HERE
BY
Title: Title:
WITNESS:
PLACE Surety Company
SEAL
HERE
Title: Title:
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MS-944S (10-83)
PERFORMANCE BOND
(With Corporate Surety)

KNOW ALL MEN BY THESE PRESENTS, that we,
(Name and Address of Contractor)

as Principal and

(Surety Company)
a corporation incorporated under the laws of the State of as Surety.
(Name of State)
are held and firmly bound unto in
(Name of Contract Owner)
the full and just sum of S ) dollars lawful money of the United States of

America, to be paid to the above Owner or its assigns, to which payment well and truly to be made, we bind ourselves, our heirs,
executors, administrators, successors and assigns, jointly and severally, firmly by these presents.

WHEREAS, the above bounden Principal has entered into a contract with the above Municipality, bearing even date herewith,
for the undertaking of certain obligations as therein set forth.

NOW, THEREFORE, the condition of this obligation is such that if the above bounden Principal, as Contractor, shall in all
respects comply with and faithfully perform the terms and conditions of said Contract, including the Specifications and conditions
referred to and made a part thereof, and such alterations as may be made in said specifications as therein set forth, then this Obligation
shall be void, but otherwise the same shall be and remain in full force, virtue and effect.

It is further provided that any alteration which may be made in the terms of the contract or its specifications with the express
approval of the Municipality or the Principal to the other, shall not in any way release the Principal and the Surety or either of any of
them, their heirs, executors, administrators, successors or assigns from their liability hereunder, notice to the Surety of any such alteration
or forbearance being hereby waived.

IN WITNESS WHEREOF, the said Principal and Surety have duly executed this Bond under Seal, pursuant to due and legal
action authorizing the same to be done on
(Date of Bond)

Attest/Witness:
PLACE Contractor
SEAL
HERE

BY
Title: Title:

Attest/Witness:
PLACE Surety Company
SEAL
HERE

Title: Title:
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NOTICE OF AWARD

To:

PROJECT Description:

The OWNER has considered the BID submitted by you on , 20__ (BID Date) for the above described
WORK in response to its Advertisement for BIDS and Information for BIDDERS.

You are hereby notified that your BID has been accepted for items in the amount of $

You are required by the Information for BIDDERS to execute the Agreement and furnish the required
CONTRACTOR's Contract BOND, if applicable, and Certificates of Insurance within 10 calendar days from the date
of this notice to you.

If you fail to execute said Agreement and to furnish said BOND within 10 days from the date of this notice, said
OWNER will be entitled to consider all your rights arising out of the OWNER's acceptance of your BID as abandoned
and as a forfeiture of your BID guaranty. The OWNER will be entitled to such other rights as may be granted by law.

You are required to return an acknowledged copy of this NOTICE OF AWARD to the OWNER.

Dated this day of ,20__
Owner

By:

Name:

Title:
ACCEPTANCE OF NOTICE
Receipt of the above NOTICE OF AWARD is hereby acknowledged by: on
this_ dayof ,20 .
By:

Name and Title:

cc: CONTRACTOR's Surety
Surety's Agent

#12



NOTICE TO PROCEED

To: Date:
PROJECT Description:
You are hereby notified to commence WORK in accordance with the Agreement dated ,20__,on
or
after , 20__, and you are to complete the WORK within consecutive calendar days thereafter.
The date of completion of all WORK is therefore ,20
Owner

By:

Name:

Title:
ACCEPTANCE OF NOTICE

Receipt of the above NOTICE TO

PROCEED is hereby acknowledged
by
on this day of ,20

By:

Name:

Title:
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CONTRACT CHANGE ORDER

Contract No. Date
Change Order No. Project No.

To: (Contractor)

You are hereby requested to comply with the following changes from the contract plans and specifications:

ITEM | DESCRIPTION OF CHANGES — QUANTITIES, UNIT, UNIT PRICES, DECREASE IN INCREASE IN
NO. CHANGE IN COMPLETION SCHEDULE, ETC. CONTRACT CONTRACT
PRICE PRICE
M 2 3) “4)
Change in contract price due to this change order $ $
Total decrease $ $
Total increase $ $
Difference between Columns (3) and (4) $ $
Net (increase) (decrease) contract price $ $
The sum of $ is hereby added to, deducted from, the total contract price and the total adjusted price

to date thereby is $

The time provided for completion in the contract is unchanged, increased, decreased, by
become an amendment to the contract and all provisions of the contract will apply hereto.

calendar days. This document shall

Accepted by:

Recommended by:

Recommended by:

Approved by:

Note:

Contractor Date
Architect/Engineer Date
Northstar Museums and Education Date
Chester Upland School District Date

by signature of Engineer, Owners Representative and Owner.

Work performed under this change order prior to District concurrence is at owner's risk. District concurrence will be evidenced
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CUSD - Toby Farms HVAC and Window Upgrades
100% BID SET

004116 - BID FORM - STIPULATED SUM

1.1

1.2

1.3

1.4

BID INFORMATION

Bidder:

Project Name: Toby Farms Intermediate School, HVAC and Window Upgrades

Project Location:
1. 201 Bridgewater Rd, Brookhaven, PA 19015

Owner: Chester Upland School District

CERTIFICATIONS AND BASE BID

Base Bid, Contract: The undersigned Bidder, having carefully examined the Procurement and
Contracting Requirements, Conditions of the Contract, Drawings, Specifications, and all
subsequent Addenda, having visited the site, and being familiar with all conditions and
requirements of the Work, hereby agrees to furnish all material, labor, equipment and services,
including all scheduled allowances, necessary to complete the construction of the above-named
project, according to the requirements of the Procurement and Contracting Documents, for the
stipulated sum of:

1. Dollars ($ ).
2. The above amount may be modified by amounts indicated by the Bidder on the attached
Document 004322 "Unit Prices Form"

BID GUARANTEE

The undersigned Bidder agrees to execute a contract for this Work in the above amount and to
furnish surety as specified within 10 days after a written Notice of Award, if offered within 60
days after receipt of bids, and on failure to do so agrees to forfeit to Owner the attached cash,
cashier's check, certified check, U.S. money order, or bid bond, as liquidated damages for such
failure, in the following amount constituting five percent (5%) of the Base Bid amount above:

1. Dollars ($ ).

In the event Owner does not offer Notice of Award within the time limits stated above, Owner
will return to the undersigned the cash, cashier's check, certified check, U.S. money order, or
bid bond.

TIME OF COMPLETION

The undersigned Bidder proposes and agrees hereby to commence the Work of the Contract
Documents on a date specified in a written Notice to Proceed to be issued by Engineer, and
shall fully complete the Work within 365 calendar days.

BID FORM - STIPULATED SUM 004116 - 1



CUSD - Toby Farms HVAC and Window Upgrades
100% BID SET

1.5 ACKNOWLEDGEMENT OF ADDENDA

A.  The undersigned Bidder acknowledges receipt of and use of the following Addenda in the
preparation of this Bid:

1. Addendum No. 1, dated

2. Addendum No. 2, dated

3. Addendum No. 3, dated

4, Addendum No. 4, dated
1.6 BID SUPPLEMENTS

A.  The following supplements are a part of this Bid Form and are attached hereto.
1. Bid Form Supplement - Alternates.
2. Bid Form Supplement - Unit Prices.
3. Bid Form Supplement - Bid Bond Form (AIA Document A310-2010).
1.7 CONTRACTOR'S LICENSE
A.  The undersigned further states that it is a duly licensed contractor, for the type of work

proposed, in the Commonwealth of Pennsylvania, and that all fees, permits, etc., pursuant to
submitting this proposal have been paid in full.

1.8 SUBMISSION OF BID

A.  Respectfully submitted this  day of ,2023

B.  Submitted By: (Name of bidding firm or
corporation).

C.  Authorized Signature: (Handwritten signature).

D.  Signed By: (Type or print name).

E. Title: (Owner/Partner/President/Vice President).

F. Witness By: (Handwritten signature).

G.  Attest: (Handwritten signature).

H. By: (Type or print name).

L Title: (Corporate Secretary or Assistant Secretary).

J. Street Address:

K.  City, State, Zip:

BID FORM - STIPULATED SUM 004116 -2



CUSD - Toby Farms HVAC and Window Upgrades

100% BID SET
L.  Phone:
M. License No.:
N.  Federal ID No.: (Affix Corporate Seal Here).

END OF DOCUMENT 004116
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CUSD - Toby Farms HVAC and Window Upgrades
100% BID SET

004322 - UNIT PRICES FORM

1.1 BID INFORMATION
A.  Bidder:
B.  Project Name: Toby Farms HVAC and Window Upgrades
C.  Project Location: 201 Bridgewater Road, Brookhaven, PA 19015
D.  Owner: Chester Upland School District
1.2 BID FORM SUPPLEMENT
A.  This form is required to be attached to the Bid Form.
B.  The undersigned Bidder proposes the amounts below be added to or deducted from the Contract
Sum on performance and measurement of the individual items of Work.
C.  If the unit price does not affect the Work of this Contract, the Bidder shall indicate "NOT
APPLICABLE."
1.3 UNIT PRICES
Unit-Price No. 1: Abatement of 9” x 9” Tile & Mastic, Cost Per SF Up to 5,000 SF. Cost Per
SF
1. dollars ($ ) per unit.
1.4 SUBMISSION OF BID SUPPLEMENT
A.  Respectfully submitted this  day of ,2023
B.  Submitted By: (Insert name of bidding firm or
corporation).
C.  Authorized Signature: (Handwritten signature).
D.  Signed By: (Type or print name).
E. Title: (Owner/Partner/President/Vice President).
END OF DOCUMENT 004322
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CUSD - Toby Farms HVAC and Window Upgrades
100% BID SET

DOCUMENT 004323 - ALTERNATES FORM

1.1

1.2

1.3

A.

BID INFORMATION

Bidder:

Project Name: Toby Farms Intermediate School, HVAC and Window Upgrades
Project Location: 201 Bridgewater Road, Brookhaven, PA 19015

Owner: Chester Upland School District

BID FORM SUPPLEMENT

This form is required to be attached to the Bid Form.

DESCRIPTION

The undersigned Bidder proposes the amount below be added to or deducted from the Base Bid
if particular alternates are accepted by Owner. Amounts listed for each alternate include costs of
related coordination, modification, or adjustment.

If the alternate does not affect the Contract Sum, the Bidder shall indicate "NO CHANGE."

If the alternate does not affect the Work of this Contract, the Bidder shall indicate "NOT
APPLICABLE."

The Bidder shall be responsible for determining from the Contract Documents the affects of
each alternate on the Contract Time and the Contract Sum.

Owner reserves the right to accept or reject any alternate, in any order, and to award or amend
the Contract accordingly within [60] days of the Notice of Award unless otherwise indicated in
the Contract Documents.

Acceptance or non-acceptance of any alternates by the Owner shall have no affect on the
Contract Time unless the "Schedule of Alternates" Article below provides a formatted space for
the adjustment of the Contract Time.

ALTERNATES FORM 004323 - 1



CUSD - Toby Farms HVAC and Window Upgrades
100% BID SET

1.4 SCHEDULE OF ALTERNATES

A.  Alternate No.#1: Deduct Gymnasium Rooftop Units and Window Treatments
1. Description: Reduce project scope by elimination of the proposed HVAC and window
work within both Gymnasiums. Includes elimination of all proposed equipment,
ductwork, air devices, controls, lighting and any electrical work associated with the new
rooftop units. Includes any lighting work associated with both gymnasiums. All existing
windows within the Gymnasiums will remain.

2. DEDUCT ALTERNATE

3. Dollars ($ ).

B.  Alternate No.#2: Reduction of Lighting Control System
1. Description: Work includes elimination of teaching area lighting control zone for new
light fixtures.

2. DEDUCT ALTERNATE

3. Dollars ($ ).

C.  Alternate No.#3: Repainting of all classroom walls.

1. Description: The scope of work includes moving of all classroom furniture and fixed wall
mounted wall coverings to prepare and repaint classroom that are proposed to receive
new window treatments. Once painting is completed, all furniture and wall coverings
shall be put back in place.

2. ADD ALTERNATE

3. Dollars ($ ).

ALTERNATES FORM 004323 -2



CUSD - Toby Farms HVAC and Window Upgrades
100% BID SET

D.  Alternate No.#4: Repainting of all hallway common areas.

1. Description: The scope of work includes moving of all furniture and fixed wall mounted
wall coverings to prepare and repaint common hallway areas that are proposed to receive
new window treatments. Once painting is completed, all furniture and wall coverings
shall be put back in place.

2. ADD ALTERNATE

3. Dollars ($ ).

E. Alternate No.#5: Floor Tile Removal and Replacement

1. Description: The scope of work includes removal of all Floor Tile within classrooms,
hallways and multi-purpose rooms and replacement with new floor tile coverings.
Contractor is required to abate all asbestos containing floor tile and mastic as part of the
installation. Contractor shall assume that all 9” x 9” floor tile is asbestos containing and
abide by all indoor air quality measure as part of the abatement. All abatement work shall
be completed by a Licensed Asbestos Abatement contractor in the Commonwealth of
Pennsylvania.

2. ADD ALTERNATE

3. Dollars ($ ).
1.5 SUBMISSION OF BID SUPPLEMENT
A.  Respectfully submitted this day of , 2023
B. Submitted By: (Insert name of bidding firm or
corporation).
C. Authorized Signature: (Handwritten signature).
D.  Signed By: (Type or print name).
E. Title: (Owner/Partner/President/Vice President).
END OF DOCUMENT 004323
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SECTION 006000 - PROJECT FORMS

1.1 FORM OF AGREEMENT AND GENERAL CONDITIONS

A.  The following form of Owner/Contractor Agreement and form of the General Conditions shall
be used for Project:

1. The General Conditions are included in the Project Manual

2. The Supplementary Conditions for Project are separately prepared and included in the
Project Manual.

1.2 ADMINISTRATIVE FORMS

A.  Copies of AIA standard forms may be obtained from the American Institute of Architects;
www.aiacontractdocsaiacontracts.org; (800) 942-7732.

B. Preconstruction Forms:

1. Form of Performance Bond and Labor and Material Bond: included in Project Manual
2. Form of Certificate of Insurance: AIA Document G715-2017 "Supplemental Attachment
for ACORD Certificate of Insurance 25."

C. Information and Modification Forms:

1. Form for Requests for Information (RFIs): AIA Document G716-2004 "Request for
Information (RFT)."

2. Form of Request for Proposal: AIA Document G709-2018 "Proposal Request."

3. Change Order Form: AIA Document G701-2017 "Change Order."

4. Form of Architect's Memorandum for Minor Changes in the Work:
AIA Document G710-2017 "Architect's Supplemental Instructions."

5. Form of Change Directive: AIA Document G714-2017 "Construction Change Directive."

D.  Payment Forms:

—

Schedule of Values Form: AIA Document G703-1992 "Continuation Sheet."

2. Payment Application: AIA Document G702-1992/703-1992 "Application and Certificate
for Payment and Continuation Sheet."

3. Form of Contractor's Affidavit: AIA Document G706-1994 "Contractor's Affidavit of
Payment of Debts and Claims."

4. Form of Affidavit of Release of Liens: AIA Document G706A-1994 "Contractor's
Affidavit of Payment of Release of Liens."

5. Form of Consent of Surety: AIA Document G707-1994 "Consent of Surety to Final

Payment."

END OF SECTION 006000
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SUBCONTRACTOR DECLARATION FORM
Each prime contractor is required to submit a list of subcontractors it intends to use on the project.

Subcontractor Business Address Type of Work

Project Name

Prime Contractor

Signature Title Date



NONDISCRIMINATION CLAUSE
During the term of this contract, Contractor agrees as follows:

1. In the hiring of any employee(s) for the manufacture of supplies, performance of work, or any other activity
required under the grant agreement or any subgrant agreement, contract, or subcontract, the Grantee, a subgrantee, a
contractor, a subcontractor, or any person acting on behalf of the Grantee shall not discriminate by reason of race,
gender, creed, color, sexual orientation, gender identity or expression, or in violation of the Pennsylvania Human
Relations Act (PHRA) and applicable federal laws, against any citizen of this Commonwealth who is qualified and
available to perform the work to which the employment relates.

2. The Grantee, any subgrantee, contractor or any subcontractor or any person on their behalf shall not in any
manner discriminate by reason of race, gender, creed, color, sexual orientation, gender identity or expression, or in
violation of the PHRA and applicable federal laws, against or intimidate any of its employees.

3. Neither the Grantee nor any subgrantee nor any contractor nor any subcontractor nor any person on their behalf
shall in any manner discriminate by reason of race, gender, creed, color, sexual orientation, gender identity or
expression, or in violation of the PHRA and applicable federal laws, in the provision of services under the grant
agreement, subgrant agreement, contract or subcontract.

4. Neither the Grantee nor any subgrantee nor any contractor nor any subcontractor nor any person on their behalf
shall in any manner discriminate against employees by reason of participation in or decision to refrain from
participating in labor activities protected under the Public Employee Relations Act, Pennsylvania Labor Relations
Act or National Labor Relations Act, as applicable and to the extent determined by entities charged with such Acts’
enforcement, and shall comply with any provision of law establishing organizations as employees’ exclusive
representatives.

5. The Grantee, any subgrantee, contractor or any subcontractor shall establish and maintain a written
nondiscrimination and sexual harassment policy and shall inform their employees in writing of the policy. The
policy must contain a provision that sexual harassment will not be tolerated and employees who practice it will be
disciplined. Posting this Nondiscrimination/Sexual Harassment Clause conspicuously in easily-accessible and well-
lighted places customarily frequented by employees and at or near where the grant services are performed, shall
satisfy this requirement for employees with an established work site.

6. The Grantee, any subgrantee, contractor or any subcontractor shall not discriminate by reason of race, gender,
creed, color, sexual orientation, gender identity or expression, or in violation of the PHRA and applicable federal
laws, against any subgrantee, contractor, subcontractor or supplier who is qualified to perform the work to which the
grant relates.

7.  The Grantee, and each subgrantee, contractor and subcontractor represents that it is presently in compliance
with and will maintain compliance with all applicable federal, state, and local laws and regulations relating to
nondiscrimination and sexual harassment. The Grantee and each subgrantee, contractor and subcontractor further
represents that it has filed a Standard Form 100 Employer Information Report (“EEO-1") with the U.S. Equal
Employment Opportunity Commission (“EEOC”) and shall file an annual EEO-1 report with the EEOC as required
for employers’ subject to Title VII of the Civil Rights Act of 1964, as amended, that have 100 or more employees and
employers that have federal government contracts or first-tier subcontracts and have 50 or more employees. The
Grantee, any subgrantee, any contractor or any subcontractor shall, upon request and within the time periods
requested by the Commonwealth, furnish all necessary employment documents and records, including EEO-1
reports, and permit access to their books, records, and accounts by the granting agency and the Bureau of Diversity,
Inclusion and Small Business Opportunities for the purpose of ascertaining compliance with the provisions of this
Nondiscrimination/Sexual Harassment Clause.

8. The Grantee, any subgrantee, contractor or any subcontractor shall include the provisions of this
Nondiscrimination/Sexual Harassment Clause in every subgrant agreement, contract or subcontract so that those
provisions applicable to subgrantees, contractors or subcontractors will be binding upon each subgrantee, contractor



or subcontractor.

9. The Granter’s and each subgrantee’s, contractor’s and subcontractor’s obligations pursuant to these provisions
are ongoing from and after the effective date of the grant agreement through the termination date thereof.
Accordingly, the Grantee and each subgrantee, contractor and subcontractor shall have an obligation to inform the
Commonwealth if, at any time during the term of the grant agreement, it becomes aware of any actions or
occurrences that would result in violation of these provisions.

10. The Commonwealth may cancel or terminate the grant agreement and all money due or to become due under the
grant agreement may be forfeited for a violation of the terms and conditions of this Nondiscrimination/Sexual
Harassment Clause. In addition, the granting agency may proceed with debarment or suspension and may place the
Grantee, subgrantee, contractor, or subcontractor in the Contractor Responsibility File.

CONTRACTOR Date




CONFLICT OF INTEREST

Interest of Local Public Officials

No member of the governing body of the locality or entity and no other officer, employee, agent or public official of such
locality, who exercises any functions or responsibilities in connection with the planning and carrying out of the program,
shall have any personal financial interest, direct or indirect, in this contract; and the governing body contractor shall take
appropriate steps to assure compliance.

Interest of Contractor and Employees

The Contractor covenants that he presently has no interest and shall not acquire interest, direct or indirect, in the study
area or any parcels therein or any other interest which would conflict in any manner or degree with the performance of
his services hereunder. The Contractor further covenants that in the performance of this Contract, no person having any
such interest shall be employed.

RECORDS AND AUDITS

The Contractor shall maintain accounts and records, including personnel, property and financial records, adequate to
identify and account for all costs pertaining to the Contract and such other records as may be deemed necessary by the
Municipality and County to assure proper accounting for all project funds. These records will be made available for audit
purposes to the Municipality and County or any authorized representative, and will be retained for three years after the
close out of the project by the County unless stipulated otherwise by the County.

The undersigned contractor agrees to abide by the above provisions.

By:
Contractor Date




AFFIDAVIT RE
ACCEPTING PROVISIONS OF THE WORKMEN'S COMPENSATION ACT

State of )
)
) ss:
)
County of )

being duly sworn according to law deposes and says that he/she/it has (they have)
accepted the provisions of the Workmen's Compensation Act of 1916 of the Commonwealth of Pennsylvania, with its
supplements and amendments, and has (have) insured his/her (their) liability thereunder in accordance with the terms of
said Act with

(Surety Company)
(Type or Print) Contractor
BY
Signature
Sworn to and subscribed before me this day of A.D.20__

My Commission Expires



STANDARD FEDERAL EQUAL EMPLOYMENT OPPORTUNITY
CONSTRUCTION CONTRACT SPECIFICATIONS
(EXECUTIVE ORDER 11246)

1. Asused in these specifications:

A. "Covered Area" means the geographical area described in the solicitation from which this Contract
resulted.

B. "Director" means Director, Office of Federal contract Compliance Programs, United States Department of
Labor, or any person to whom the Director delegates authority.

C. "Employer identification number" means the Federal Social Security number used on the Employer's
Quarterly Federal Tax Return, U. S. Treasury Department Form 941.

D. "Minority" includes:
(i)  Black (all persons having origins in any of the black African racial groups not of Hispanic origin);

(i)  Hispanic (all persons of Mexican, Puerto Rican, Cuban, Central or South American or other
Spanish Culture or origin, regardless of race);

(iii) Asian and Pacific Islander (all persons having origins in any of the original peoples of the Far
East, Southeast Asia, the Indian Subcontinent, or the Pacific Island); and

(iv) American Indian or Alaska native (all persons having origins in any of the original peoples of
North America maintaining identifiable tribal affiliations through membership and
participation or community identification.

2. Whenever the CONTRACTOR, or subcontractor at any tier, subcontracts any portion of the work involving
any construction trade, it shall physically include in each subcontract in excess of $10,000, the
provisions of these specifications and the Notice which contains the applicable goals for minority and
female participation and which is set forth in the solicitations from which this Contract resulted.

3. Ifthe CONTRACTOR is participating (pursuant to 41 CFR 60-4.5) in any Hometown Plan approved by the U.
S. Department of Labor in the covered area either individually or through an association, its
affirmative action obligations on all work in the Plan area (including goals and timetables) shall be in
accordance with that Plan for those trades which have unions participating in the Plan.
CONTRACTOR must be able to demonstrate their participation in and compliance with the provisions
of any such Hometown Plan. Each CONTRACTOR or subcontractor participating in an approved Plan
is individually required to comply with its obligations under the EEO Clause, and to make a good faith
effort to achieve each goal under the Plan in each trade in which it has employees. The overall good
faith performance by other CONTRACTOR or subcontractors toward a goal in an approved Plan does
not excuse any covered CONTRACTOR'S or subcontractor's failure to take good faith efforts to
achieve the Plan goals and timetables.

4. The CONTRACTOR shall implement the specific affirmative action standards provided in Paragraphs 7A
through P of these specification. The goals set forth in the solicitation from which this Contract
resulted are expressed as percentages of the total hours of employment and training of minority and



female utilization the CONTRACTOR shall reasonably be able to achieve in each construction trade in
which it has employees in the covered area. The CONTRACTOR is expected to make substantially
uniform progress toward its goals in each craft during the period specified.

5. Neither the provisions of any collective bargaining agreement, nor the failure by a union with whom the
CONTRACTOR has a collective bargaining agreement, to refer either minorities or women shall
execute the CONTRACTOR'S obligations under these specifications, Executive Order 11246, or the
regulations promulgated pursuant thereto.

6. Inorderforthe nonworking training hours of apprentices and trained to be counted in meeting the goals,
such apprentices and trainees must be employed by the CONTRACTOR during the training period,
and the CONTRACTOR must have made a commitment to employ the apprentices and trainees at the
completion of their training, subject to the availability of employment opportunities. Trainees must
be trained pursuant to training programs approved by the U.S. Department of Labor.

7. The CONTRACTOR shall take specific affirmative actions to ensure equal employment opportunity. The
evaluation of the Contractor's compliance with these specifications shall be used upon its effort to
achieve maximum results from its actions. The CONTRACTOR shall document these efforts fully, and
shall implement affirmative action steps at least as extensive as the following:

A. Ensure and maintain a working environment free of harassment, intimidation and coercion at all
sites, and in all facilities at which the CONTRACTOR'S employees are assigned to work. The
CONTRACTOR, where possible, will assign two or more women to each construction
project. The CONTRACTOR shall specifically ensure that all foremen, superintendents and
other on site supervisory personnel are aware of and carry out the CONTRACTOR's
obligation to maintain such working environment, with specific attention to minority or
female individuals working at such sites or in such facilities.

B. Establish and maintain a current list of minority and female recruitment sources, provide written
notification to minority and female recruitment sources and to community organizations
when CONTRACTOR or its unions have employment opportunities available and maintain a
record of the organizations responses.

C. Maintain a current file of the names, addresses and telephone numbers of each minority and
female off-the-street applicant and minority or female referral from a union, a recruitment
source or community organization and of what action was taken with respect to each such
individual. If such individual was sent to the union hiring hall for referral and was referred
back to the CONTRACTOR by the union or, if referred, not employed by the CONTRACTOR,
this shall be documented in the file with the reason therefore; along with whatever
additional actions the CONTRACTOR may have taken.

D. Provide immediate written notification to the Director when the union or unions with which the
CONTRACTOR has a collective bargaining agreement has not referred to the CONTRACTOR a
minority person or woman sent by the CONTRACTOR, or when the CONTRACTOR has other
information that the union referral process has impeded the CONTRACTOR's efforts to
meet its obligations.

E. Develop on-the-job training opportunities and/or participate in training programs for the area
which expressly include minorities and women, including upgrading programs and
apprenticeship and trainee programs relevant to the CONTRACTOR's employment needs,
especially those programs funded or approved by the Department of Labor. The
CONTRACTOR shall provide notice of these programs to the sources compiled under 7B
above.



F.Disseminate the CONTRACTOR's EEO policy by providing notice of policy to unions and training

programs and requesting their cooperation in assisting the CONTRACTOR in meeting its EEO
obligations; by including it in any policy manual and collective bargaining agreement, by
publicizing it in the company newspaper annual report, etc.; by specific review of the policy
with all management personnel and with all minority and female employees at least once a
year; and by posting the company EEO policy on bulletin boards accessible to all employees
at each location when construction work is performed.

G. Review, at least annually, the company's EEO policy and affirmative action obligations under

these specifications with employees having any responsibility for hiring, assignment, layoff,
termination or other employment decisions including specific review of these items with on
site supervisory personnel such as Superintendents, General Foremen, etc., prior to the
initiation of construction work at any job site. A written record shall be made and
maintained identifying the time and place of these meetings and persons attending, subject
matter discussed and disposition of the subject matter.

H. Disseminate the CONTRACTOR'S EEO policy externally by including in any advertising in the news

|. Direct

media, specifically including minority and female news media, and providing written
notification to and discussing the CONTRACTOR'S EEO policy with other CONTRACTORS and
subcontractors with whom the CONTRACTOR does or anticipates doing business.

its recruitment efforts, both oral and written, to minority, female and community
organizations, to schools with minority and female students and to minority female
recruitment and training organizations serving the CONTRACTOR'S recruitment area and
employment needs. Not later than one month prior to the date for the acceptance of
applications for apprenticeship or other training by any recruitment source, the
CONTRACTOR shall send written notification to organizations such as the above, describing
the openings, screening procedures, and tests to be used in the selection process.

J. Encourage present minority and female employees to recruit other minority persons and women

and, where reasonable, provide after school, summer and vacation employment to minority
and female youth both on the site and in other areas of a CONTRACTOR'S workforce.

K. Validate all tests and other selection requirements where there is an obligation to do so under 41

CFR Part 60-3.

L.Conduct, at least annually, an inventory and evaluation at least of all minority and female

personnel for promotional opportunities and encourage these employees to seek or to
prepare for, through appropriate training, etc., such opportunities.

M. Ensure that seniority practices, job classifications, work assignments and other personnel

practices, do not have a discriminatory effect by continually monitoring all personnel and
employment related activities to ensure that the EEO policy and the CONTRACTOR'S
obligations under these specification are being carried out.

N. Ensure that all facilities and company activities are nonsegregated except that separate or

single-user toilet and necessary changing facilities shall be provided to assure privacy
between the sexes.

0. Document and maintain a record of all solicitations of offers for subcontracts from minority and

female construction contractors and suppliers, including circulation of solicitations to



minority and female contractor associations and other business associations.

P. Conduct a review, at least annually, of all supervisors adherence to and performance under the
CONTRACTOR'S EEO policies and affirmative action obligations.

8. CONTRACTORS are encouraged to participate in voluntary associations, which assist in fulfilling one or more of

their affirmative action obligations (7A through P). The efforts of a contractor association, joint contractor-union,
contractor- community, or other similar group of which the CONTRACTOR is a member and participant, may be
assertee as fulfilling any one or more of its obligations under 7A through P of these specifications provided that the
CONTRACTOR actively participates in the group, makes every effort to assure thatthe group has a positive impact on
the employment of minorities and women in the industry, ensures that the concrete benefits of the program reflected
in the CONTRACTOR'S minority and female workforce participation, makes a good faith effort to meet its individual
goal and timetables, and can provide access to documentation which demonstrates the effectiveness of actions taken
on behalf of the CONTRACTOR. The obligation to comply, however, is the CONTRACTOR'S and failure of such a group
to fulfill an obligation shallnot be a defense for the CONTRACTOR'S noncompliance.

9. A single goal for minorities and a separate single goal for women has been established. The CONTRACTOR,
however, is required to provide equal employment opportunity and to take affirmative action for all minority
groups, both male and female, and all women, both minority and nonminority. Consequently, the
CONTRACTOR may be in violation of the Executive Order if a particular group is employed in a substantially
disparate manner (for example, even though the CONTRACTOR may be in violation of the Executive Order if a
specific minority group of women is underutilized).

10. The CONTRACTOR shall not use the goals and timetables or affirmative action standards or discriminate against any
person because of race, color, religion, sex or national origin.

11. The CONTRACTOR shall not enter into any subcontract with any person or firm disbarred from Government
contracts pursuant to Executive Order 11246.

12. The CONTRACTOR shall carry out such sanctions and penalties for violations of these specifications and or the Equal
Opportunity Clause, including suspension, termination and cancellation of existing subcontracts as may be
imposed or ordered pursuant to Executive Order 11246, as amended, and its implementing regulations by the
Office of Federal Contract Compliance Programs. Any CONTRACTOR who fails to carry out such sanctions and
penalties shall be in violation of the Specifications and Executive Order 11246, as amended.

13. The CONTRACTOR, in fulfilling its obligations under these specifications, shall implement specific affirmative action
steps, at least as extensive as those standards prescribed in Paragraph 7 of these specifications, so as to
achieve maximum results from its efforts to ensure equal employment opportunity. If the CONTRACTOR fails
to comply with the requirements of the Executive Order, the implementing regulations, or these
specifications, the Director shall proceed in accordance with 41 CFR 60-4.8.

14. The CONTRACTOR shall designate a responsible official to monitor all employment related activity to ensure that
the company EEO policy is being carried out, to submit reports relating to the provisions herein as may be
required by the Government and to keep records. Records shall at least include for each employee the name,
address, telephone numbers, construction trade, union affiliation if any, employee identification number
when assigned, social security number, race, sex, status (e.g. mechanic, apprentice, trainee, helper, or
laborer), dates of changes in status, hours worked per week in the indicated trade, rate of Pay, and locations
at which the work was performed. Records shall be maintained in an easily understandable and retrievable
form; however, to the degree that existing records satisfy this requirement, CONTRACTORS shall be required
to maintain separate records.

15. Nothing herein provided shall be construed as a limitation upon the application of other laws which establish



different standards of compliance or upon the application of requirements for the hiring of local or other area
residents (e.g., those under the Public Works Employment Act of 1977 and the Community Development
Block Grant Program).



MBE/WBE Outreach

The undersigned prime contractor agrees to solicit at least 5 bids and/or quotes from minority-/female-owned
businesses and record them on the MBE/WBE Contact/Solicitation Statement form. The prime contractor is not
required to use these businesses, but these contacts must at least be made. An MBE/WBE directory of minority-
and/or female-owned contractors and businesses in the Delaware County area is available and can be used to
facilitate this requirement, although Primes are free to use any other MBE/WBE contractors as well. This form
must be submitted with the Prime Contractor Questionnaire.

Contractor Date

#18



CERTIFICATION OF COMPLIANCE WITH AIR AND WATER ACTS
(Applicable to Federally assisted construction contracts and related subcontracts exceeding $100,000)

Compliance with Air and Water Acts

During the performance of this contract, the contractor and

all subcontractors shall comply with the requirements of the Clean Air Act, as amended, 42 USC 1857 et seq., the
Federal Water Pollution Control Act, as amended, 33 USC 1251 et seq., and the regulations of the Environmental
Protection Agency with respect thereto, at 40 CFR Part 15, as amended.

In addition to the foregoing requirements, all nonexempt contractors and subcontractors shall furnish to the owner,
the following:

(1) A stipulation by the Contractor or subcontractors, that any facility to be utilized in the performance of any
nonexempt contract or subcontract, is not listed on the List of Violating Facilities issued by the Environmental
Protection Agency (EPA) pursuant to 40 CFR 15.20.

(2) Agreement by the contractor to comply with all the requirements of Section 114 of the Clean Air Act, as amended,
(42 USC 1857c-8) and Section 308 of the Federal Water Pollution Control Act, as amended, (33 USC 1318)
relating to inspection, monitoring, entry, reports and information, as well as all other requirements specified
in said Section 114 and Section 308, and all regulations and guidelines issued thereunder.

(3) A stipulation that as a condition for the award of the contract, prompt notice will be given of any notification
received from the Director, Office of Federal Activities, EPA, indicating that a facility utilized, or to be utilized
for the contract, is under consideration to be listed on the EPA List of Violating Facilities.

(4) Agreement by the Contractor that he/she will include, or cause to be included, the criteria and requirements in
paragraph (1) through (4) of this section in every nonexempt subcontract and requiring that the Contractor
will take such action as the Government may direct as a means of enforcing such provisions.

Name and Title of Signer (Print or type)

Signature Date



Certificate of Compliance with Federal
Labor Standards Provisions

I, the undersigned

, the duly authorized representative of
(hereinafter referred to as the "contractor"), do

hereby certify that | have examined the Federal Labor Standards Provisions (HUD-4010) with related certificates

and documents, and all of the conditions surrounding these provisions including, but not limited to the following:

1. The contractor is responsible for employing only eligible subcontractors who have certified eligibility in
written contracts containing Federal Labor Standards Provisions.

2. The contractor is responsible for the payment of federal prevailing wage rates by its subcontractors
while performing work under this contract. If the subcontractor fails to pay the prevailing wages

as specified in this contract, the prime contractor may be required to make appropriate
restitution to the underpaid workers.

3. The contractor is responsible for collecting weekly certified payrolls from its subcontractors, review

said payrolls for compliance with the federal wage rates, and forward same to the local
government contract authority.

4. The contractor also understands that only those classifications listed in the original bid documents are

applicable to this job, and no special classifications may be incorporated after contract award.

The prime contractor hereby agrees to perform all of its responsibilities in conformance with the Federal Labor
Standards Provisions both diligently and effectively.

BY: DATE:

TITLE:




Federal Labor Standards Provisions

U.S. Department of Housing
and Urban Development
Office of Labor Relations

Applicability

The Project or Program to which the construction work
covered by this contract pertains is being assisted by the
United States of America and the following Federal Labor
Standards Provisions are included in this Contract
pursuant to the provisions applicable to such Federal
assistance.

A. 1. (i) Minimum Wages. All laborers and mechanics
employed or working upon the site of the work, will be paid
unconditionally and not less often than once a week, and
without subsequent deduction or rebate on any account
(except such payroll deductions as are permitted by
regulations issued by the Secretary of Labor under the
Copeland Act (29 CFR Part 3), the full amount of wages
and bona fide fringe benefits (or cash equivalents thereof)
due at time of payment computed at rates not less than
those contained in the wage determination of the
Secretary of Labor which is attached hereto and made a
part hereof, regardless of any contractual relationship
which may be alleged to exist between the contractor and
such laborers and mechanics. Contributions made or
costs reasonably anticipated for bona fide fringe benefits
under Section I(b)(2) of the Davis-Bacon Act on behalf of
laborers or mechanics are considered wages paid to such
laborers or mechanics, subject to the provisions of 29 CFR
5.5(a)(1)(iv); also, regular contributions made or costs
incurred for more than a weekly period (but not less often
than quarterly) under plans, funds, or programs, which
cover the particular weekly period, are deemed to be
constructively made or incurred during such weekly period.

Such laborers and mechanics shall be paid the appropriate
wage rate and fringe benefits on the wage determination
for the classification of work actually performed, without
regard to skill, except as provided in 29 CFR 5.5(a)(4).
Laborers or mechanics performing work in more than one
classification may be compensated at the rate specified for
each classification for the time actually worked therein:
Provided, That the employer's payroll records accurately
set forth the time spent in each classification in which
work is performed. The wage determination (including any
additional classification and wage rates conformed under
29 CFR 5.5(a)(1)(ii) and the Davis-Bacon poster (WH-
1321) shall be posted at all times by the contractor and its
subcontractors at the site of the work in a prominent and
accessible, place where it can be easily seen by the
workers.

(ii) (a) Any class of laborers or mechanics which is not
listed in the wage determination and which is to be
employed under the contract shall be classified in
conformance with the wage determination. HUD shall
approve an additional classification and wage rate and
fringe benefits therefor only when the following criteria
have been met:

(1) The work to be performed by the classification
requested is not performed by a classification in the wage
determination; and

(2) The classification is utilized in the area by the
construction industry; and

(3) The proposed wage rate, including any bona fide
fringe benefits, bears a reasonable relationship to the
wage rates contained in the wage determination.

(b) If the contractor and the laborers and mechanics to be
employed in the classification (if known), or their
representatives, and HUD or its designee agree on the
classification and wage rate (including the amount
designated for fringe benefits where appropriate), a report
of the action taken shall be sent by HUD or its designee to
the Administrator of the Wage and Hour Division,
Employment Standards Administration, U.S. Department of
Labor, Washington, D.C. 20210. The Administrator, or an
authorized representative, will approve, modify, or
disapprove every additional classification action within 30
days of receipt and so advise HUD or its designee or will
notify HUD or its designee within the 30-day period that
additional time is necessary. (Approved by the Office of
Management and Budget under OMB control number 1215-
0140.)

(¢) In the event the contractor, the laborers or mechanics
to be employed in the classification or their
representatives, and HUD or its designee do not agree on
the proposed classification and wage rate (including the
amount designated for fringe benefits, where appropriate),
HUD or its designee shall refer the questions, including
the views of all interested parties and the recommendation
of HUD or its designee, to the Administrator for
determination. The Administrator, or an authorized
representative, will issue a determination within 30 days of
receipt and so advise HUD or its designee or will notify
HUD or its designee within the 30-day period that
additional time is necessary. (Approved by the Office of
Management and Budget under OMB Control Number
1215-0140.)

(d) The wage rate (including fringe benefits where
appropriate) determined pursuant to subparagraphs
(1)(ii)(b) or (c) of this paragraph, shall be paid to all
workers performing work in the classification under this
contract from the first day on which work is performed in
the classification.

(iif) Whenever the minimum wage rate prescribed in the
contract for a class of laborers or mechanics includes a
fringe benefit which is not expressed as an hourly rate, the
contractor shall either pay the benefit as stated in the
wage determination or shall pay another bona fide fringe
benefit or an hourly cash equivalent thereof.

(iv) If the contractor does not make payments to a trustee
or other third person, the contractor may consider as part
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of the wages of any laborer or mechanic the amount of any
costs reasonably anticipated in providing bona fide fringe
benefits under a plan or program, Provided, That the
Secretary of Labor has found, upon the written request of
the contractor, that the applicable standards of the Davis-
Bacon Act have been met. The Secretary of Labor may
require the contractor to set aside in a separate account
assets for the meeting of obligations under the plan or
program. (Approved by the Office of Management and
Budget under OMB Control Number 1215-0140.)

2. Withholding. HUD or its designee shall upon its own
action or wupon written request of an authorized
representative of the Department of Labor withhold or
cause to be withheld from the contractor under this
contract or any other Federal contract with the same prime
contractor, or any other Federally-assisted contract
subject to Davis-Bacon prevailing wage requirements,
which is held by the same prime contractor so much of the
accrued payments or advances as may be considered
necessary to pay laborers and mechanics, including
apprentices, trainees and helpers, employed by the
contractor or any subcontractor the full amount of wages
required by the contract In the event of failure to pay any
laborer or mechanic, including any apprentice, trainee or
helper, employed or working on the site of the work, all or
part of the wages required by the contract, HUD or its
designee may, after written notice to the contractor,
sponsor, applicant, or owner, take such action as may be
necessary to cause the suspension of any further
payment, advance, or guarantee of funds until such
violations have ceased. HUD or its designee may, after
written notice to the contractor, disburse such amounts
withheld for and on account of the contractor or
subcontractor to the respective employees to whom they
are due. The Comptroller General shall make such
disbursements in the case of direct Davis-Bacon Act
contracts.

3. (i) Payrolls and basic records. Payrolls and basic
records relating thereto shall be maintained by the
contractor during the course of the work preserved for a
period of three years thereafter for all laborers and
mechanics working at the site of the work. Such records
shall contain the name, address, and social security
number of each such worker, his or her correct
classification, hourly rates of wages paid (including rates
of contributions or costs anticipated for bona fide fringe
benefits or cash equivalents thereof of the types described
in Section I(b)(2)(B) of the Davis-bacon Act), daily and
weekly number of hours worked, deductions made and
actual wages paid. Whenever the Secretary of Labor has
found under 29 CFR 5.5 (a)(1)(iv) that the wages of any
laborer or mechanic include the amount of any costs
reasonably anticipated in providing benefits under a plan
or program described in Section I(b)(2)(B) of the Davis-
Bacon Act, the contractor shall maintain records which
show that the commitment to provide such benefits is
enforceable, that the plan or program is financially
responsible, and that the plan or program has been

communicated in writing to the laborers or mechanics
affected, and records which show the costs anticipated or
the actual cost incurred in providing such benefits.
Contractors employing apprentices or trainees under
approved programs shall maintain written evidence of the
registration of apprenticeship programs and certification of
trainee programs, the registration of the apprentices and
trainees, and the ratios and wage rates prescribed in the
applicable programs. (Approved by the Office of
Management and Budget under OMB Control Numbers
1215-0140 and 1215-0017.)

(ii) (a) The contractor shall submit weekly for each week
in which any contract work is performed a copy of all
payrolls to HUD or its designee if the agency is a party to
the contract, but if the agency is not such a party, the
contractor will submit the payrolls to the applicant
sponsor, or owner, as the case may be, for transmission to
HUD or its designee. The payrolls submitted shall set out
accurately and completely all of the information required
to be maintained under 29 CFR 5.5(a)(3)(i) except that full
social security numbers and home addresses shall not be
included on weekly transmittals. Instead the payrolls shall
only need to include an individually identifying number for
each employee (e.g., the last four digits of the employee’'s
social security number). The required weekly payroll
information may be submitted in any form desired.
Optional Form WH-347 is available for this purpose from
the Wage and Hour  Division Web site at
http://www.dol.gov/esa/whd/forms/wh347instr.htm or its
successor site. The prime contractor is responsible for
the submission of copies of payrolls by all subcontractors.
Contractors and subcontractors shall maintain the full
social security number and current address of each
covered worker, and shall provide them upon request to
HUD or its designee if the agency is a party to the
contract, but if the agency is not such a party, the
contractor will submit the payrolls to the applicant
sponsor, or owner, as the case may be, for transmission to
HUD or its designee, the contractor, or the Wage and Hour
Division of the Department of Labor for purposes of an
investigation or audit of compliance with prevailing wage
requirements. It is not a violation of this subparagraph for
a prime contractor to require a subcontractor to provide
addresses and social security numbers to the prime
contractor for its own records, without weekly submission
to HUD or its designee. (Approved by the Office of
Management and Budget under OMB Control Number
1215-0149.)

(b) Each payroll submitted shall be accompanied by a
“Statement of Compliance,” signed by the contractor or
subcontractor or his or her agent who pays or supervises
the payment of the persons employed under the contract
and shall certify the following:

(1) That the payroll for the payroll period contains the
information required to be provided under 29 CFR 5.5
(a)(3)(ii), the appropriate information is being maintained
under 29 CFR 5.5(a)(3)(i), and that such information is
correct and complete;
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(2) That each laborer or mechanic (including each helper,
apprentice, and trainee) employed on the contract during
the payroll period has been paid the full weekly wages
earned, without rebate, either directly or indirectly, and
that no deductions have been made either directly or
indirectly from the full wages earned, other than
permissible deductions as set forth in 29 CFR Part 3;

(3) That each laborer or mechanic has been paid not less
than the applicable wage rates and fringe benefits or cash
equivalents for the classification of work performed, as
specified in the applicable wage determination
incorporated into the contract.

(c) The weekly submission of a properly executed
certification set forth on the reverse side of Optional Form
WH-347 shall satisfy the requirement for submission of the
“Statement of Compliance” required by subparagraph
A.3.(ii)(b).

(d) The falsification of any of the above certifications may
subject the contractor or subcontractor to civil or criminal
prosecution under Section 1001 of Title 18 and Section
231 of Title 31 of the United States Code.

(iii) The contractor or subcontractor shall make the
records required under subparagraph A.3.(i) available for
inspection, copying, or transcription by authorized
representatives of HUD or its designee or the Department
of Labor, and shall permit such representatives to
interview employees during working hours on the job. If
the contractor or subcontractor fails to submit the required
records or to make them available, HUD or its designee
may, after written notice to the contractor, sponsor,
applicant or owner, take such action as may be necessary
to cause the suspension of any further payment, advance,
or guarantee of funds. Furthermore, failure to submit the
required records upon request or to make such records
available may be grounds for debarment action pursuant to
29 CFR 5.12.

4. Apprentices and Trainees.

(i) Apprentices. Apprentices will be permitted to work at
less than the predetermined rate for the work they
performed when they are employed pursuant to and
individually registered in a bona fide apprenticeship
program registered with the U.S. Department of Labor,
Employment and Training Administration, Office of
Apprenticeship Training, Employer and Labor Services, or
with a State Apprenticeship Agency recognized by the
Office, or if a person is employed in his or her first 90
days of probationary employment as an apprentice in such
an apprenticeship program, who is not individually
registered in the program, but who has been certified by
the Office of Apprenticeship Training, Employer and Labor
Services or a State Apprenticeship Agency (where
appropriate) to be eligible for probationary employment as
an apprentice. The allowable ratio of apprentices to
journeymen on the job site in any craft classification shall
not be greater than the ratio permitted to the contractor as
to the entire work force under the registered program. Any
worker listed on a payroll at an apprentice wage rate, who

is not registered or otherwise employed as stated above,
shall be paid not less than the applicable wage rate on the
wage determination for the classification of work actually
performed. In addition, any apprentice performing work on
the job site in excess of the ratio permitted under the
registered program shall be paid not less than the
applicable wage rate on the wage determination for the
work actually performed. Where a contractor is performing
construction on a project in a locality other than that in
which its program is registered, the ratios and wage rates
(expressed in percentages of the journeyman's hourly
rate) specified in the contractor's or subcontractor's
registered program shall be observed. Every apprentice
must be paid at not less than the rate specified in the
registered program for the apprentice’s level of progress,
expressed as a percentage of the journeymen hourly rate
specified in the applicable wage determination.
Apprentices shall be paid fringe benefits in accordance
with the provisions of the apprenticeship program. If the
apprenticeship program does not specify fringe benefits,
apprentices must be paid the full amount of fringe benefits
listed on the wage determination for the applicable
classification. If the Administrator determines that a
different practice prevails for the applicable apprentice
classification, fringes shall be paid in accordance with that
determination. In the event the Office of Apprenticeship
Training, Employer and Labor Services, or a State
Apprenticeship Agency recognized by the Office,
withdraws approval of an apprenticeship program, the
contractor will no longer be permitted to utilize
apprentices at less than the applicable predetermined rate
for the work performed until an acceptable program is
approved.

(ii) Trainees. Except as provided in 29 CFR 5.16,
trainees will not be permitted to work at less than the
predetermined rate for the work performed unless they are
employed pursuant ‘,to and individually registered in a
program which has received prior approval, evidenced by
formal certification by the U.S. Department of Labor,
Employment and Training Administration. The ratio of
trainees to journeymen on the job site shall not be greater
than permitted under the plan approved by the
Employment and Training Administration. Every trainee
must be paid at not less than the rate specified in the
approved program for the trainee’'s level of progress,
expressed as a percentage of the journeyman hourly rate
specified in the applicable wage determination. Trainees
shall be paid fringe benefits in accordance with the
provisions of the trainee program. If the trainee program
does not mention fringe benefits, trainees shall be paid
the full amount of fringe benefits listed on the wage
determination unless the Administrator of the Wage and
Hour Division determines that there is an apprenticeship
program associated with the corresponding journeyman
wage rate on the wage determination which provides for
less than full fringe benefits for apprentices. Any
employee listed on the payroll at a trainee rate who is not
registered and participating in a training plan approved by
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the Employment and Training Administration shall be paid
not less than the applicable wage rate on the wage
determination for the work actually performed. In addition,
any trainee performing work on the job site in excess of
the ratio permitted under the registered program shall be
paid not less than the applicable wage rate on the wage
determination for the work actually performed. In the
event the Employment and Training Administration
withdraws approval of a training program, the contractor
will no longer be permitted to utilize trainees at less than
the applicable predetermined rate for the work performed
until an acceptable program is approved.

(iii) Equal employment opportunity. The utilization of
apprentices, trainees and journeymen under 29 CFR Part 5
shall be in conformity with the equal employment
opportunity requirements of Executive Order 11246, as
amended, and 29 CFR Part 30.

5. Compliance with Copeland Act requirements. The
contractor shall comply with the requirements of 29 CFR
Part 3 which are incorporated by reference in this contract

6. Subcontracts. The contractor or subcontractor will
insert in any subcontracts the clauses contained in
subparagraphs 1 through 11 in this paragraph A and such
other clauses as HUD or its designee may by appropriate
instructions require, and a copy of the applicable
prevailing wage decision, and also a clause requiring the
subcontractors to include these clauses in any lower tier
subcontracts. The prime contractor shall be responsible
for the compliance by any subcontractor or lower tier
subcontractor with all the contract clauses in this
paragraph.

7. Contract termination; debarment. A breach of the
contract clauses in 29 CFR 5.5 may be grounds for
termination of the contract and for debarment as a
contractor and a subcontractor as provided in 29 CFR
5.12.

8. Compliance with Davis-Bacon and Related Act Requirements.
All rulings and interpretations of the Davis-Bacon and
Related Acts contained in 29 CFR Parts 1, 3, and 5 are
herein incorporated by reference in this contract

9. Disputes concerning labor standards. Disputes
arising out of the labor standards provisions of this
contract shall not be subject to the general disputes
clause of this contract. Such disputes shall be resolved in
accordance with the procedures of the Department of
Labor set forth in 29 CFR Parts 5, 6, and 7. Disputes
within the meaning of this clause include disputes between
the contractor (or any of its subcontractors) and HUD or
its designee, the U.S. Department of Labor, or the
employees or their representatives.

10. (i) Certification of Eligibility. By entering into this
contract the contractor certifies that neither it (nor he or
she) nor any person or firm who has an interest in the
contractor’'s firm is a person or firm ineligible to be
awarded Government contracts by virtue of Section 3(a) of
the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to be

awarded HUD contracts or participate in HUD programs
pursuant to 24 CFR Part 24.

(if) No part of this contract shall be subcontracted to any
person or firm ineligible for award of a Government
contract by virtue of Section 3(a) of the Davis-Bacon Act
or 29 CFR 5.12(a)(1) or to be awarded HUD contracts or
participate in HUD programs pursuant to 24 CFR Part 24,

(iii) The penalty for making false statements is prescribed
in the U.S. Criminal Code, 18 U.S.C. 1001. Additionally,
U.S. Criminal Code, Section 1 01 0, Title 18, U.S.C.,
“Federal Housing Administration transactions”, provides in
part: “Whoever, for the purpose of . . . influencing in any
way the action of such Administration..... makes, utters or
publishes any statement knowing the same to be false.....
shall be fined not more than $5,000 or imprisoned not
more than two years, or both.”

11. Complaints, Proceedings, or Testimony by
Employees. No laborer or mechanic to whom the wage,
salary, or other labor standards provisions of this Contract
are applicable shall be discharged or in any other manner
discriminated against by the Contractor or any
subcontractor because such employee has filed any
complaint or instituted or caused to be instituted any
proceeding or has testified or is about to testify in any
proceeding under or relating to the labor standards
applicable under this Contract to his employer.

B. Contract Work Hours and Safety Standards Act. The
provisions of this paragraph B are applicable where the amount of the
prime contract exceeds $100,000. As used in this paragraph, the
terms “laborers” and “mechanics” include watchmen and guards.

(1) Overtime requirements. No contractor or subcontractor
contracting for any part of the contract work which may require or
involve the employment of laborers or mechanics shall require or
permit any such laborer or mechanic in any workweek in which the
individual is employed on such work to work in excess of 40 hours in
such workweek unless such laborer or mechanic receives
compensation at a rate not less than one and one-half times the basic
rate of pay for all hours worked in excess of 40 hours in such
workweek.

(2) \Violation; liability for unpaid wages; liquidated
damages. In the event of any violation of the clause set
forth in subparagraph (1) of this paragraph, the contractor
and any subcontractor responsible therefor shall be liable
for the unpaid wages. In addition, such contractor and
subcontractor shall be liable to the United States (in the
case of work done under contract for the District of
Columbia or a territory, to such District or to such
territory), for liquidated damages. Such liquidated
damages shall be computed with respect to each individual
laborer or mechanic, including watchmen and guards,
employed in violation of the clause set forth in
subparagraph (1) of this paragraph, in the sum of $10 for each
calendar day on which such individual was required or permitted to
work in excess of the standard workweek of 40 hours without payment
of the overtime wages required by the clause set forth in sub
paragraph (1) of this paragraph.
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(3) Withholding for unpaid wages and liquidated
damages. HUD or its designee shall upon its own action
or upon written request of an authorized representative of
the Department of Labor withhold or cause to be withheld,
from any moneys payable on account of work performed by
the contractor or subcontractor under any such contract or
any other Federal contract with the same prime contract,
or any other Federally-assisted contract subject to the
Contract Work Hours and Safety Standards Act which is
held by the same prime contractor such sums as may be
determined to be necessary to satisfy any liabilities of
such contractor or subcontractor for unpaid wages and
liguidated damages as provided in the clause set forth in
subparagraph (2) of this paragraph.

(4) Subcontracts. The contractor or subcontractor shall
insert in any subcontracts the clauses set forth in
subparagraph (1) through (4) of this paragraph and also a
clause requiring the subcontractors to include these
clauses in any lower tier subcontracts. The prime
contractor shall be responsible for compliance by any
subcontractor or lower tier subcontractor with the clauses
set forth in subparagraphs (1) through (4) of this
paragraph.

C. Health and Safety. The provisions of this paragraph C are
applicable where the amount of the prime contract exceeds $100,000.

(1) No laborer or mechanic shall be required to work in
surroundings or under working conditions which are
unsanitary, hazardous, or dangerous to his health and
safety as determined under construction safety and health
standards promulgated by the Secretary of Labor by
regulation.

(2) The Contractor shall comply with all regulations
issued by the Secretary of Labor pursuant to Title 29 Part
1926 and failure to comply may result in imposition of
sanctions pursuant to the Contract Work Hours and Safety
Standards Act, (Public Law 91-54, 83 Stat 96). 40 USC
3701 et seq.

(3) The contractor shall include the provisions of this
paragraph in every subcontract so that such provisions will
be binding on each subcontractor. The contractor shall
take such action with respect to any subcontractor as the
Secretary of Housing and Urban Development or the
Secretary of Labor shall direct as a means of enforcing
such provisions.
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MBE/WBE Contact/Solicitation Statement

The Subrecipient and Prime Contractor are encouraged to solicit a minimum of 5 quotes/bids from minority/female
owned businesses for all CDBG/HOME funded projects. Please refer to the MBE/WBE directory as needed.

Project Name Subrecipient or Company Name

Contact Person Telephone Number

Please list the minority- and/or woman-owned businesses and contractors from which you solicited quotes or bids

in regard to this contract.

Company Name & MBE | WBE Type of Work and/or Dollar Amount of
Telephone # (x) | (x) Material to be Supplied Quote
Authorized Signature Print Name

Title

Date




THE DELAWARE COUNTY

DIRECTORY OF

MINORITY- & WOMAN-OWNED

AND SECTION 3

CONTRACTORS AND BUSINESSES

Prepared by the County of Delaware

Office of Housing and Community Development

OHCD

600 N. Jackson Street, Rm. 101, Media, PA 19063 (610) 891-5425

Revised, August 2019




INTRODUCTION

This directory is published as an information listing only. It has been produced in response to HUD
requirements to facilitate the use of minority and woman-owned and Section 3 contractors and
businesses. Delaware County does not endorse the products and services offered nor does it vouch
for the capacity, workmanship, financial stability, or minority status of the businesses listed in this
directory. Neither the County of Delaware, its agents or anyone distributing the directory make any
warranty regarding the contents of this directory and will not be liable or responsible for any loss,
damages, or injury to persons or property in any manner arising out of or incident to the use of this
directory, including all consequential damages. All listings and advertisements have been accepted
for publication on the presumption that the information is true. This directory is also a working
document that is neither exhaustive nor all-inclusive and will be updated on a periodic schedule. To
be included in the next addition to this directory, please contact the Delaware County Office of
Housing and Community Development at (610) 891-4312, 600 N. Jackson Street, Room 101, Media,
PA 19063.

This directory has been updated using the original resource directory and the PA Department of
General Services, MBE/WBE website:

http://www.dgs.internet.state.pa.us/SBPI/AlphaResults.aspx

http://www.dgs.internet.state.pa.us/SmallDiverseBusinessSearch/

https://portalapps.hud.gov/Sec3BusReq/BRegistry/SearchBusiness

Note: *** designates the MBE/WBE business is also registered as a Section 3 Business.
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MBE/WBE:

ANN ROTHMANN DBA

1224 Baltimore Pike, Suite 205
Chadds Ford, PA 19317

(610) 945-1839

Ann Rothmann
arothmann@aol.com
arpe1991@gmail.com

APEX TECHNIOLOGY GROUP LLC
1224 Baltimore Pike, Suite 205
Chadds Ford, PA 19317

(610) 558-0555

Ali Shahid

ali@atgmail.net

CUETOKEARNEY DESIGN LLC
110 Park Avenue, Suite 1
Swathmore, PA 19081

(610) 544-1722

Claudia Cueto
claudia@cuetokearney.com
cuetok@comcast.net

J&M PRESERVATION STUDIO LLC
105 Rutgers Avenue, Suite 244
Swathmore, PA 19081

(215) 769-1133

Jessica Senker
info@jmpreservation.com

AS&E SERVICES

KOH ENGINEERS, LLC ***
325 Chestnut Street, Suite 800
Philadelphia, PA 19106
Duane A. Quamina
kohengineers@gmail.com

THERESA PEARCE SHEPHARD DBA
335 W. State Street

Media, PA 19063

(484) 442-8137

Theresa Shephard
theresa@shephardrestoration.com
info@shephardrestoration.com

TREC GROUP INC
900 Old Marple Road
Springfield, PA 19064
(610) 328-6465
Barbara Tulskie
BARB@trecaroup.com

MBE/WBE:

ALBERT G CIPOLLONI, JR & SONS, INC
719 Highland Avenue

Morton, PA 19070

(610) 543-6144

Carol Cipolloni

agcip@live.com

COCCO CONTRACTING CORP
201 Saville Avenue

Eddystone PA, 19022

(610) 874-3400

Lois E. Cocco
Coccocontracting@aol.com

COMPACTION GROUTING SERVICES INC

CONCRETE, CURBS & CURBING, MASONRY, SEWERS

375 Parkmount Road

Media, PA 19063

(610) 558-8999

Kathrine L Miluski

kmiluski@cgsinc.net; kaylmer@cgsinc.net

CONNELLY CONSTRUCTION CORP
1126 Upper State Road

P.O. Box 587

Montgomerryville, PA 18926

(215) 362-6283

Rita Connelly
estimating.dept@connellycorp.com

GORECON INC

PO Box 1778

Doylestown, PA 18901

(267) 880-0890

Brina Sweet
brinasweet@goreconinc.com

MARA RESTORATION INC

150 Roesch Avenue

Oreland, PA 19075

(215) 887-9900

Patty McNamara
pmcnamara@mararestoration.com

OLD PHILADELPHIA ASSOCIATES INC
315 S. Bolmar Street

West Chester, PA 19380

(610) 436-8022

Christina Patrone
cpatrone@oldphila.com

QUINN CONSTRUCTION INC
1017 4™ Avenue, Suite 100
Essington, PA 19029

(610) 5686-1332

Elizabeth Quinn
equinn@gquinnconstruction.com




MBE/WBE:

AKNM CONSTRUCTION SERVICES INC
350 S. Governor Printz Boulevard
Lester, PA 19029

(610) 362-0210

Kimberly Moore
akmconstservices@aol.com
moorek-akm@comcast.net

AHJ CONSTRUCTION CO

1208 Main Street

Darby, PA 19023

(215) 900-3508

Henry Robinson
info@ahjconstructionco.com;
hrobinson@ahjconstructionco.com

CHOATES G CONTRACTING LLC ***
225 Lincoln Highway

Philadelphia, PA 19111

(267) 864-7817

Darrel Choates, Jr.
darellchoates@gmail.com

HP TOTAL CONSTRUCTION ***
30 South 15th Street
Philadelphia, PA 19102

(215) 828-1944

Michael Bowman
Bowmanmichael215@gmail.com

SECTION 3:

ATTRACTIVE PROPERTIES
843 Tyson Avenue

Abington, PA 19001

(267) 625-7107

Alan Simbo
alan@remodelphilly.com

NEW AGE DEVELOPMENT GROUP INC

CONSTRUCTION/GENERAL CONSTRUCTION

LYON CONTRACTING SERVICES, LLC ***
702 N 3 Street, Suite 209

Philadelphia, PA 19148

(267) 419-7800

Daniel Labrador
lyoncontracting@comcast.net

NESMITH 8 COMPANY INC

2440 Tasker Street

Philadelphia, PA 19145

(215) 755-4570

Karen Burgoyne
k.burgoyne@nesmith-electric.com;

125 East Elm, Suite 300
Conshohocken, PA 19428
(215) 676-1326

Dexter Lanigan
di@newagedevelopment.com

CW3 INC

P.O. Box 794
Glenside, PA 19038
(215) 469-1302
Clifford Washington
cwdinc@gmail.com

admin@nesmithcompany.com

PERRYMAN BUILDING 8& CONSTRUCTION
100 N. 20th Street, Suite 305

Philadelphia, PA 19103

(267) 538-0700

Angelo Perryman
angelop@perrymanbc.com

QUANTUM BUILDERS

295 E Swedesford Road, Suite 282
Wayne, PA 19087

(610) 453-8662

Victor Milbourne
victor@militaryconstruction.net;

ADKINS MANAGEMENT INC
8109 Vermeer Place
Philadelphia, PA 19153

(267) 249-9843

Sheila Adkins
adkinsmus@aol.com

METRO SERVICE GROUP INC
1 International Plaza, Suite 550
Philadelphia, PA 19113

(844) 520-8331

Melissa Tate
mtate@metroservicegroup.com

THE Q GROUP BUILDERS INC
138 Railroad Drive

Warminster, PA 18974

(215) 942-6700

Angelo Quisito
angelo@theqgroup.biz

MBE/WBE:

TAMCO CONSTRUCTION INC
539 E Dark Hollow Road
Pipersville, PA 18947

(215) 416-3646

Tammy Johnson
tamcoconstruction@gmail.com

DEMOLITION CONTRACTORS




MBE/WBE:

JUST IT'S ELECTRIC, LLC
P.O. Box 881

Bala Cynwyd, PA 19004
(215) 473-5878

Erik Truxon
etruxon@justitselectric.com;
info@justitselectric.com

SECTION 3:

BILAL BUSINESS WORKS, LLC
441 West Champlost Street, Apt 2
Philadelphia, PA 19120

(215) 815-3455

Lloyd Bilal

lloydzbilal@gmail.com

ELECTRICAL CONTRACTORS

MJK ELECTRICAL CORPORATION

5957 Addison Street
Philadelphia, PA 19143
(215) 471-4110
Michael J. Jones
mike@mijkecorp.com

MBE/WBE:

ANCHOR CONSULTANTS LLC

1224 BALTIMORE PIKE, Suite 205

Chadds Ford, PA 19317

(610) 945-1839

Seema Nadeem
MARKETING@ANCHOR-CONSULTANTS.COM

KEATING ENVIROMENTAL
835 Spring Drive, Suite 200
Exton, PA 19341

(484) 876-2200

Keith Choper
info@kempartners.com

SECTION 3:

ENERGY COORDINATING AGENCY OF PHILADELPHIA

106 West Clearfield Street
Philadelphia, PA 19133
(215) 609-1000

Steve Luxton
stevel@ecasavesenergy.org

ENVIROMENTAL CONTRACTORS/CONSULTANTS

FRERRICK CONSTRUCTION CO INC
811 lvy Hill Road

Philadelphia, PA 19150

(215) 233-1600

Janice Ferrick
Janice.Ferrick@comcast.net

WESTCHESTER ENVIRONMENTAL LLC
307 N Walnut Street

West Chester, PA 19380

(610) 431-7545

Matthew Abraham
mabraham@westchesterenvironmental.com

MBE/WBE:

FLOYD G HERSH INC
5275 McLean Station Road
Green Lane, PA 18054
(215) 679-2833

Michele Peart
michelep@fghershinc.com:
mikep@fghershinc.com

EXCAVATION



MBE/WBE:

CAST CONSTRUCTION INC
11 Graystone Drive

Chadds Ford, PA 19317

(610) 459-5080

Diane Schiavino
castconstruction@comcast.net

RAM-T CORPORATION

1121 Downingtown Pike

West Chester, PA 19380

(610) 269-4495

Cathy DiLuigi
estimating@ramtcorporation.com
dturner@ramtcorporation.com

LANDSCAPING/HORTICULTURISTS

RECREATION RESOURCE USA LLC
425 McFarlan Road, Suite 100
Kennett Square, PA 19348

(610) 444-4402

Kevin Umbreit
info@recreation-resource.com

MBE/WBE:

GRACIE PAINTING SERVICES, INC
1222 East Columbia Avenue
Philadelphia, PA 19125

(215) 345-0956

Maude Martin

jvapaintng@aol.com

PAINTING CONTRACTORS

SECTION 3:

EXCELLENT PAINTING USA, LLC

3548 Woodhaven Rd

Philadelphia, PA 19154

(267) 592-7593
craigexcellentpaintingusa@gmail.com

MBE/WBE:

CROMEDY CONSTRUCTION CORPORATION

5702 Newtown Avenue

Philadelphia, PA 19120 USA

(215) 437-7606

Billy Cromey
bcromedy@cromedyconstruction.com

PLUMBING/MECHANICAL CONTRACTORS

JOHN KINKAID HEATING & AIR
1366 Fitzwatertown Road

Roslyn, PA 19001

(215) 657-1262

Melissa Ryan
John.Kinkaid.HVAC@Gmail.com

MBE/WBE:

MUNN ROOFING CORP
3213 Unionville Pike

Hatfield, PA 19440

(215) 997-2258

Chad Munn
info@munnroofingcorp.com
Tonya@munnroofingcorp.com

ROOFING CONTRACTORS

SECTION 3:

CLARK ROOFING CO
6727 Lindbergh Blvd
Philadelphia, PA 19142
(215) 235-2000

MBE/WBE:

E & K CONSTRUCTION SERVICES
3070 Bristol Pike, Build 1 Suite 102C
Bensalem, PA 19020

(215) 633-7200

Sheri Etter-Levins
eandkconstructionservices@verizon.net:
sheri_eandk@uverizon.net

STRUCTURAL STEEL/IRON/METAL CONTRACTORS

L B CONSTRUCTION ENTERPRISES INC
905 Bethlehem Pike, Number 232

Spring House, PA 19477

(215) 421-3978

LaMar Childs
lamar@lbconstructionenterprises.com:
mandy@Ibconstructionenterprises.com
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STRUCTURAL STEEL/IRON/METAL CONTRACTORS

MBE/WBE:
QUINCO CONTRACTING & MAINTENANCE
PBA CONSTRUCTION INC 842 Arrowhead Lane, PO Box 147
4999 Grays Avenue Harleysville, PA 19438
Philadelphia, PA 19143 (215) 513-1554
(215) 729-1107 Debra Quinn
Patricia Ciervo dauinn@quincocontracting.com
pbal@snip.net gcm@quincocontracting.com
WINDOWS/DOORS/FLOORING/INSULATION
MBE/WBE:

ABSTRACT OVERHEAD DOOR COMPANY, INC ***
1911 Pennsylvania Avenue

Croydon, PA 19021 SMITH FLOORING, INC ***
(215) 781-1500 903 Townsend Street
Mark Gallagher Chester, PA 19013
AbstractDoor@gmail.com (610) 497-9758
Angelique Hunter
GRABOYES COMMERCIAL WINDOW CO ahunter@smithflooringinc.com
4050 S. 26th Street, Suite 160
Philadelphia, PA 19112 SUN LITE CORPORATION
(215) 625-8810 3525 Lancaster Avenue
Ellis G. Guiles Philadelphia, PA 19104
ellis@graboyes.com (215) 222-4402
laura@graboyes.com Joan E Schiff
joanschifi@sunlitecorp.com
QUALITY FLOORING WORKROOM, INC admin@sunlitecorp.com

6176 Newtown Avenue

Fairless Hills, PA 19103

(215) 949-1356

Jonathan Arnold
JONARNOLD@QUALITYFLOORING.CO

SECTION 3:

PHILLY OVERHEAD DOORS, INC SHARON HILL INSULATION
2542 Ann Street 240 Cherry Street
Philadelphia, PA 19134 Sharon Hill, PA 19079

(215) 291-0519 (610) 476-8477

Monica Shaw Ahmad Rahim

philly.19134@verizon.net sharonhillinsul@yahoo.com




CERTIFICATION OF NON-SEGREGATED FACILITIES

The Bidder certified that he does not maintain or provide for his employees any segregated
facilities at any of his establishments and that he does not permit his employees to perform their
services at any location under his control where segregated facilities are maintained. The Bidder
certifies further that he will not maintain or provide for his employees any segregated facilities at
any of his establishments, and that he will not permit his employees to perform their services at
any location under his control where segregated facilities are maintained. The Bidder agrees thata
breach of his certification will be a violation of the Equal Opportunity Clause in any contract
resulting from acceptance of this Bid. As used in this certification, the term “segregated facilities”
means any waiting rooms, work areas, restrooms and washrooms, restaurants and other eating
areas, timeclocks, locker rooms and other storage areas, transportation and facilities provided for
employees which are segregated on the basis of race, color, religion or national origin, because of
habit, local custom.

NOTE: The penalty for making false statements in offers is prescribed in 18 U.S.C. Paragraph
1001.

DATE:

NAME OF BIDDER:

BY:

TITLE:

OFFICIAL ADDRESS (INCLUDING ZIP CODE)

PHONE NO.:




VERIFICATION OF CONTRACTOR ELIGIBILITY AND

TERMINATION OF INELIGIBLE CONTRACTOR

| hereby certify that | / we am / are eligible for award of a Federally assisted or insured Contract.

In the event | / we am / are found ineligible after an award of Contract, said Contract shall be
terminated and the matter will be referred to the Department of Labor for its action.

Signature Date

Name of Firm

Subcontractor Date

Name of Firm



BIDDER'S QUALIFICATIONS
All questions must be answered and the date given must be clear and comprehensive. This stalement must be
notarized. If necéssary, questions may be answered on separate atlached sheets. The Bidder may submit additional
information if he so desires. :
1. Name of Bidder: )
Permanent main office address:
When Organized:
If a corporatlion, where incorporated:

How many years have you been engaged in the conir'acting business under your present firm or trade name?

@ o x> w N

Contrlacts on hand: Schedule these showing amount of each contract and the appropriate anticipaled dates of
completion.

7. General character of work performed by your company:
8. Have you ever failed to complete any work-awarded to you? If so, where and why.
9. Have you ever defaulted on a contract? If so0, where and why.

10. List the more important prjects recently completed by your company, stating the approximate cost for each and
the month and year completed.

11. List your major.equipment available for this contract:

12. List experience in construction work similar in importance to this .project:

13. List background and experience of the principal members of your organization, including the officers: '
.14, List credit available: $

15. List bank references:

16. Wil you, upon request, fill out a detailed financial statement and fumish any other information which fnay be
required by the Owner?

17. The undersigned hereby authorizes and requesis any person, firm or corporation fo fumish any information
requested by the Owner in verification of the recitals compnsing this Statement of Bidder's Qualifications. '

Bidder:
By:
Title:
Datedthis______day of ] ,20
State of
County of, .
being duly swom deposes and says that he is of

and that the answers 1o the foregoing questions and all statements therein contained are true and comect

Subscribed and sworn to before me this day of .20

Notary Public

My commisslon expires:




COMMONWEALTH OF PENNSYLVANIA

PUBLIC WORKS EMPLOYMENT VERIFICATION FORM

Date
Business or Organization Name (Employer)
Address
City State Zip Code

DContractor I:l Subcontractor (check one)

Contracting Public Body

Contract/Project No

Project Description

Project Location

As a contractor/subcontractor for the above referenced public works contract, | hereby affirm that as
of the above date, our company is in compliance with the Public Works Employment Verification Act
(‘the Act’) through utilization of the federal E-Verify Program (EVP) operated by the United States
Department of Homeland Security. To the best of my/our knowledge, all employees hired post
January 1, 2013 are authorized to work in the United States.

It is also agreed to that all public works contractors/subcontractors will utilize the federal EVP to
verify the employment eligibility of each new hire within five (5) business days of the employee start
date throughout the duration of the public works contract. Documentation confirming the use of the
federal EVP upon each new hire shall be maintained in the event of an investigation or audit.

1, , authorized representative of the company above, attest that the
information contained in this verification form is true and correct and understand that the submission
of false or misleading information in connection with the above verification shall be subject to

sanctions provided by law.

Authorized Representative Signature
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PDE MASTER STANDARD TERMS AND CONDITIONS

1. Scope of Agreement. The Grantee will adhere to all Federal and State regulations and guidelines relating to the
program funded under this agreement which constitute the conditions upon which these program funds are allocated.
The Request for Proposals (RFP) and/or Program Guidelines issued by the Commonwealth of Pennsylvania (hereinafter
referred to as “Commonwealth™) are hereby incorporated by reference and made a part of this agreement, and all the
terms, conditions and provisions of the RFP and/or Program Guidelines (unless specifically modified by this agreement)
will apply to this agreement the same as if they were expressly rewritten and included here at length.

2. Grant Construction. The provisions of this agreement shall be construed in accordance with the provisions of the laws
of the Commonwealth.

3. Independent Capacity of Grantee. The parties hereto agree that the Grantee, and any agents and employees of the
Grantee, in the performance of this agreement, shall act in an independent capacity and not as officers, employees or
agents of the Commonwealth.

4, Assignability. This grant may not be assigned by the Grantee either in whole or in part.

5. Subcontracts. Subcontracting by the Grantee shall be prohibited unless permitted by individual program guidelines or
regulations.

6. Commonwealth Held Harmless. The Grantee agrees to indemnify and hold harmless the Commonwealth from

damages to property or injuries (including death) to any person and to indemnify and hold harmless the Commonwealth
for any other losses, damages or expenses, incurred in connection with the work performed by the Grantee.

7. Copyright Indemnity. The Grantee shall defend any suit or proceeding brought against the Commonwealth on account
of any alleged infringement of any copyright arising out of the performance of this grant, including all work, services,
materials, reports, studies and computer programs provided by the Grantee. This is upon the condition that the
Commonwealth shall provide prompt notification in writing of such suit or proceeding, full right, authorization and
opportunity to conduct the defense thereof, and full information and all reasonable cooperation for the defense of same.
As principles of governmental or public law are involved, the Commonwealth may participate in the defense of any such
action. The Grantee shall pay all damages and costs awarded therein against the Commonwealth. If information and
assistance are furnished by the Commonwealth at the Grantee's written request, it shall be only that within the Grantee's
written authorization. If any of the materials, reports, studies or computer programs provided by the Grantee are in such
suit or proceeding held to constitute infringement and the use or publication thereof is enjoined, the Grantee shall, at his
own expense and at his option, either procure the right to publish or continue use of such infringing materials, reports,
studies or computer programs, replace them with non-infringing items, or modify them so that they are no longer
infringing. The obligations of the Grantee under this paragraph continue without time limit.

8. Nondiscrimination/Sexual Harassment Clause. The Grantee agrees:

1. Inthe hiring of any employee(s) for the manufacture of supplies, performance of work, or any other activity required
under the grant agreement or any subgrant agreement, contract, or subcontract, the Grantee, a subgrantee, a
contractor, a subcontractor, or any person acting on behalf of the Grantee shall not discriminate by reason of race,
gender, creed, color, sexual orientation, gender identity or expression, or in violation of the Pennsylvania Human
Relations Act (PHRA) and applicable federal laws, against any citizen of this Commonwealth who is qualified and
available to perform the work to which the employment relates.

2. The Grantee, any subgrantee, contractor or any subcontractor or any person on their behalf shall not in any manner

discriminate by reason of race, gender, creed, color, sexual orientation, gender identity or expression, or in violation
of the PHRA and applicable federal laws, against or intimidate any of its employees.

Updated 8/31/18
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3. Neither the Grantee nor any subgrantee nor any contractor nor any subcontractor nor any person on their behalf shall
in any manner discriminate by reason of race, gender, creed, color, sexual orientation, gender identity or expression,
or in violation of the PHRA and applicable federal laws, in the provision of services under the grant agreement,
subgrant agreement, contract or subcontract.

4. Neither the Grantee nor any subgrantee nor any contractor nor any subcontractor nor any person on their behalf shall
in any manner discriminate against employees by reason of participation in or decision to refrain from participating
in labor activities protected under the Public Employee Relations Act, Pennsylvania Labor Relations Act or National
Labor Relations Act, as applicable and to the extent determined by entities charged with such Acts’ enforcement,
and shall comply with any provision of law establishing organizations as employees’ exclusive representatives.

5. The Grantee, any subgrantee, contractor or any subcontractor shall establish and maintain a written
nondiscrimination and sexual harassment policy and shall inform their employees in writing of the policy. The
policy must contain a provision that sexual harassment will not be tolerated and employees who practice it will be
disciplined. Posting this Nondiscrimination/Sexual Harassment Clause conspicuously in easily-accessible and well-
lighted places customarily frequented by employees and at or near where the grant services are performed, shall
satisfy this requirement for employees with an established work site.

6. The Grantee, any subgrantee, contractor or any subcontractor shall not discriminate by reason of race, gender, creed,
color, sexual orientation, gender identity or expression, or in violation of the PHRA and applicable federal laws,
against any subgrantee, contractor, subcontractor or supplier who is qualified to perform the work to which the grant
relates.

7. The Grantee, and each subgrantee, contractor and subcontractor represents that it is presently in compliance with
and will maintain compliance with all applicable federal, state, and local laws and regulations relating to
nondiscrimination and sexual harassment. The Grantee and each subgrantee, contractor and subcontractor further
represents that it has filed a Standard Form 100 Employer Information Report (“EEO-1"") with the U.S. Equal
Employment Opportunity Commission (“EEOC”) and shall file an annual EEO-1 report with the EEOC as required
for employers’ subject to Title VII of the Civil Rights Act of 1964, as amended, that have 100 or more employees and
employers that have federal government contracts or first-tier subcontracts and have 50 or more employees. The
Grantee, any subgrantee, any contractor or any subcontractor shall, upon request and within the time periods
requested by the Commonwealth, furnish all necessary employment documents and records, including EEO-1
reports, and permit access to their books, records, and accounts by the granting agency and the Bureau of Diversity,
Inclusion and Small Business Opportunities for the purpose of ascertaining compliance with the provisions of this
Nondiscrimination/Sexual Harassment Clause.

8. The Grantee, any subgrantee, contractor or any subcontractor shall include the provisions of this
Nondiscrimination/Sexual Harassment Clause in every subgrant agreement, contract or subcontract so that those
provisions applicable to subgrantees, contractors or subcontractors will be binding upon each subgrantee, contractor
or subcontractor.

9. The Granter’s and each subgrantee’s, contractor’s and subcontractor’s obligations pursuant to these provisions are
ongoing from and after the effective date of the grant agreement through the termination date thereof. Accordingly,
the Grantee and each subgrantee, contractor and subcontractor shall have an obligation to inform the
Commonwealth if, at any time during the term of the grant agreement, it becomes aware of any actions or
occurrences that would result in violation of these provisions.

10. The Commonwealth may cancel or terminate the grant agreement and all money due or to become due under the
grant agreement may be forfeited for a violation of the terms and conditions of this Nondiscrimination/Sexual
Harassment Clause. In addition, the granting agency may proceed with debarment or suspension and may place the
Grantee, subgrantee, contractor, or subcontractor in the Contractor Responsibility File.

Updated 8/31/18
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Equal Opportunity for the Handicapped.

a. The Grantee agrees to abide by Sections 503 and 504 of the Rehabilitation Act of 1973, as amended (Public Law 93-
112,29 U.S.C. 88793 and 794, as amended) and implementing federal regulations. The Grantee assures that any
benefits, services, or employment, available through the Grantee to the public by way of this grant's funds, shall not
be denied handicapped persons who are otherwise qualified or eligible for the benefits, services, or employment
available as a result of this grant.

b. The Grantee will include the provisions of paragraph 9(a) above in every subgrant under this grant so that such
provision binds each subgrantee.

Covenant Against Contingent Fees. The Grantee warrants that no person or selling agency has been employed or retained
to solicit or secure this grant upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee,
excepting bona fide employes or bona fide established commercial or selling agencies maintained by the Grantee for the
purpose of securing business. For breach or violation of this warranty, the Commonwealth shall have the right to annul this
grant without liability or in its discretion to deduct from the grant price or consideration, or otherwise recover, the full
amount of such commission, percentage, brokerage, or contingent fee.

Sensitive Information. The Grantee shall not publish or otherwise disclose, except to the Commonwealth and except
matters of public record, any information or data obtained hereunder from private individuals, organizations, or public
agencies, in a publication whereby the information or data furnished by or about any particular person or establishment can
be identified, except with the consent of such person or establishment. While this grant is in effect any documentation
provided by the Grantee, if marked as proprietary information, shall be held by the Commonwealth to the best of its ability as
confidential and protected from unauthorized disclosure. The Commonwealth shall have the right to reproduce, including a
proprietary notice, or copy any portion of such documentation for its own use. All such copies will be treated as the property
of the Grantee.

Publication Rights. All property rights, including publication rights, in the interim, draft and final reports and other
documentation produced by the Grantee in connection with the work provided for under this grant, shall rest with the
Commonwealth. The Grantee shall not publish any of the results of the work without the written permission of the
Department of Education.

Termination. The Commonwealth has the right to terminate this grant for any of the following reasons:

a. TERMINATION FOR CONVENIENCE: The Commonwealth may terminate this grant for its convenience if the
Commonwealth determines termination to be in its best interest. The Grantee shall be paid for work satisfactorily
completed prior to the effective date of the termination, but in no event shall the Grantee be entitled to recover loss
of profits.

b. NONAPPROPRIATION: The Commonwealth’s obligations are contingent upon appropriation of funds for the
grant purpose and the availability of sufficient funds to pay Grantee’s full allocation. The Commonwealth shall
have the right to terminate this grant because of the nonavailability of sufficient funds (state and/or federal) for the
Commonwealth to pay for the services to be rendered under this grant, including but not limited to the reservation of
funds.

c. TERMINATION FOR CAUSE: The Commonwealth reserves the right to terminate this grant upon written notice
for Grantee’s nonperformance or inadequate performance.

Updated 8/31/18
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Disputes. All questions or disputes arising between the parties hereto respecting any matter pertaining to this Agreement or
any part thereof or any breach of contract arising thereunder shall be referred to the Pennsylvania Secretary of Education
(under procedures which can be found at 1 Pa. Code Chapters 31, 33, and 35). Settlement of disputes under this provision
must be prior to subsequent payments to Grantee. The foregoing provision notwithstanding, any dispute between the parties
regarding matters governed by 34 C.F.R. 76.783 shall be resolved in accordance with the procedures in 34 C.F.R. 76.401(d).

Record Retention.

a. The Grantee will create and maintain program and accounting records required by the Commonwealth and
agrees that a program review may be conducted at any reasonable time by Federal and State personnel and
by any other persons duly authorized by the Federal grantor agency or the Commonwealth. Review of
program and accounting records will be conducted in accordance with applicable Federal and State policies
and regulations.

b. The Grantee will maintain all statistical records of the program, as required by the Commonwealth, and
will produce program narrative and statistical data at times prescribed, and on forms provided, by the
Commonwealth.

C. All required records will be retained in accordance with the statute and regulations governing the individual
grant program.

d. Regardless of any other applicable requirement, all records pertinent to this Agreement, including financial,
statistical, property and participant, and supporting documentation shall be retained for a period of at least
six (6) years from the date of submission of the final closeout report for this Agreement or until all audits
are complete and findings on all claims have been completely resolved.

e. The Grantee shall make any grant application, program evaluation, periodic program plan, or report relating
to any program operated under this Agreement available for public inspection upon request.

Insurance. The Grantee shall provide public liability, property damage and worker’s compensation

insurance, insuring as they may appear, the interest of all parties to this Agreement against any and all claims which may
arise out of Grantee's operations under the terms of this Agreement. It is agreed that in the event any carrier of such
insurance exercises cancellation, notice will be made immediately to the Commonwealth of such cancellation. The Grantee
shall accept full responsibility for the payment of required premiums for worker's compensation, employment security, and
social security, as well as all income tax deductions and any other taxes or payroll deductions required by law for its
employees who are performing services specified by the Agreement.

Patents and Copyrights. If, in the course of performance of services pursuant to this agreement, the Grantee produces
patentable items, patent rights processes or inventions, said items, rights, processes, inventions or discoveries become the
property of the Commonwealth.

If, in the course of the performance of services pursuant to this agreement, the Grantee produces copyrightable material, the
copyright rests with the Commonwealth. The Grantee shall provide public notice of the Commonwealth’s copyright
ownership by placing the following designation on all copies of the material: (1) the symbol ¢ or the word “Copyright” or the
abbreviation “Copr.”; (2) the year of first publication; and (3) the name of the owner of the copyright. For example:
“Copyright 1995 Commonwealth of Pennsylvania.” The notice is to be affixed to all copies in such a manner and location as
to give reasonable notice of the claim of the copyright.

The Commonwealth shall have unrestricted authority to reproduce, distribute and use any submitted report, data, or material,
and any software or modifications, and any associated documentation that is designed or developed and delivered to the
Commonwealth under this Agreement.

Updated 8/31/18
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18. Grantee Integrity Provisions. It is essential that those who seek to contract with the Commonwealth of Pennsylvania
("Commonwealth™) observe high standards of honesty and integrity. They must conduct themselves in a manner that fosters
public confidence in the integrity of the Commonwealth contracting and procurement process.

1. DEFINITIONS. For purposes of these Contractor Integrity Provisions, the following terms shall have the

meanings found in this Section:

a. "Affiliate" means two or more entities where (a) a parent entity owns more than fifty percent of the
voting stock of each of the entities; or (b) a common shareholder or group of shareholders owns more
than fifty percent of the voting stock of each of the entities; or (c) the entities have a common
proprietor or general partner.

b. "Consent" means written permission signed by a duly authorized officer or employee of the
Commonwealth, provided that where the material facts have been disclosed, in writing, by
prequalification, bid, proposal, or contractual terms, the Commonwealth shall be deemed to have
consented by virtue of the execution of this contract.

c. "Contractor" means the individual or entity, that has entered into this contract with the
Commonwealth.

d. "Contractor Related Parties" means any affiliates of the Contractor and the Contractor's executive
officers, Pennsylvania officers and directors, or owners of 5 percent or more interest in the Contractor.

e. "Financial Interest" means either:
(1) Ownership of more than a five percent interest in any business; or

2) Holding a position as an officer, director, trustee, partner, employee, or holding any
position of management.

f. "Gratuity" means tendering, giving, or providing anything of more than nominal monetary value
including, but not limited to, cash, travel, entertainment, gifts, meals, lodging, loans, subscriptions,
advances, deposits of money, services, employment, or contracts of any kind. The exceptions set forth
in the Governor’s Code of Conduct. Executive Order 1980-18, the 4 Pa. Code §7.153(b), shall apply.

g. "Non-bid Basis" means a contract awarded or executed by the Commonwealth with
Contractor without seeking bids or proposals from any other potential bidder or offeror.

2. In furtherance of this policy, Contractor agrees to the following:

Updated 8/31/18

a. Contractor shall maintain the highest standards of honesty and integrity during the performance of
this contract and shall take no action in violation of state or federal laws or regulations or any other
applicable laws or regulations, or other requirements applicable to Contractor or that govern
contracting or procurement with the Commonwealth.

b. Contractor shall establish and implement a written business integrity policy, which includes, at a
minimum, the requirements of these provisions as they relate to the Contractor activity with the
Commonwealth and Commonwealth employees and which is made known to all Contractor
employees. Posting these Contractor Integrity Provisions conspicuously in easily-accessible and well-
lighted places customarily frequented by employees and at or near where the contract services are
performed shall satisfy this requirement.
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c. Contractor, its affiliates, agents, employees and anyone in privity with Contractor shall not accept,
agree to give, offer, confer, or agree to confer or promise to confer, directly or indirectly, any gratuity
or pecuniary benefit to any person, or to influence or attempt to influence any person in violation of
any federal or state law, regulation, executive order of the Governor of Pennsylvania, statement of
policy, management directive or any other published standard of the Commonwealth in connection
with performance of work under this contract, except as provided in this contract.

d. Contractor shall not have a financial interest in any other contractor, subcontractor, or supplier
providing services, labor, or material under this contract, unless the financial interest is disclosed to the
Commonwealth in writing and the Commonwealth consents to Contractor's financial interest prior to
Commonwealth execution of the contract. Contractor shall disclose the financial interest to the
Commonvwealth at the time of bid or proposal submission, or if no bids or proposals are solicited, no
later than Contractor's submission of the contract signed by Contractor.

e. Contractor certifies to the best of its knowledge and belief that within the last five (5) years
Contractor or Contractor Related Parties have not:

(1) been indicted or convicted of a crime involving moral turpitude or business honesty or integrity in
any jurisdiction;

(2) been suspended, debarred or otherwise disqualified from entering into any contract with any
governmental agency;

(3) had any business license or professional license suspended or revoked;

(4) had any sanction or finding of fact imposed as a result of a judicial or administrative proceeding
related to fraud, extortion, bribery, bid rigging, embezzlement, misrepresentation or anti-trust; and

(5) been, and is not currently, the subject of a criminal investigation by any federal, state or local
prosecuting or investigative agency and/or civil anti-trust investigation by any federal, state or local
prosecuting or investigative agency.

If Contractor cannot so certify to the above, then it must submit along with its bid, proposal or contract
a written explanation of why such certification cannot be made and the Commonwealth will determine
whether a contract may be entered into with the Contractor. The Contractor's obligation pursuant to
this certification is ongoing from and after the effective date of the contract through the termination
date thereof. Accordingly, the Contractor shall have an obligation to immediately notify the
Commonwealth in writing if at any time during the term of the contract if becomes aware of any event
which would cause the Contractor's certification or explanation to change. Contractor acknowledges
that the Commonwealth may, in its sole discretion, terminate the contract for cause if it learns that any
of the certifications made herein are currently false due to intervening factual circumstances or were
false or should have been known to be false when entering into the contract.

f. Contractor shall comply with the requirements of the Lobbying Disclosure Act (65 Pa.C.S.
813A01 et seq.) regardless of the method of award. If this contract was awarded on a Non-bid Basis,
Contractor must also comply with the requirements of the Section 1641 of the Pennsylvania Election
Code (25 P.S. §3260a).

g. When Contractor has reason to believe that any breach of ethical standards as set forth in law, the
Governor's Code of Conduct, or these Contractor Integrity Provisions has occurred or may occur,
including but not limited to contact by a Commonwealth officer or employee which, if acted upon,
would violate such ethical standards, Contractor shall immediately notify the Commonwealth
contracting officer or the Office of the State Inspector General in writing.

Updated 8/31/18
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h. Contractor, by submission of its bid or proposal and/or execution of this contract and by the
submission of any bills, invoices or requests for payment pursuant to the contract, certifies and
represents that it has not violated any of these Contractor Integrity Provisions in connection with the
submission of the bid or proposal, during any contract negotiations or during the term of the contract,
to include any extensions thereof. Contractor shall immediately notify the Commonwealth in writing
of any actions for occurrences that would result in a violation of these Contractor Integrity Provisions.
Contractor agrees to reimburse the Commonwealth for the reasonable costs of investigation incurred
by the Office of the State Inspector General for investigations of the Contractor's compliance with the
terms of this or any other agreement between the Contractor and the Commonwealth that results in the
suspension or debarment of the Contractor. Contractor shall not be responsible for investigative costs
for investigations that do not result in the Contractor's suspension or debarment.

i. Contractor shall cooperate with the Office of the State Inspector General in its investigation of any
alleged Commonwealth agency or employee breach of ethical standards and any alleged Contractor
non-compliance with these Contractor Integrity Provisions. Contractor agrees to make identified
Contractor employees available for interviews at reasonable times and places. Contractor, upon the
inquiry or request of an Inspector General, shall provide, or if appropriate, make promptly available for
inspection or copying, any information of any type or form deemed relevant by the Office of the State
Inspector General to Contractor's integrity and compliance with these provisions. Such information
may include, but shall not be limited to, Contractor's business or financial records, documents or files
of any type or form that refer to or concern this contract. Contractor shall incorporate this paragraph in
any agreement, contract or subcontract it enters into in the course of the performance of this
contract/agreement solely for the purpose of obtaining subcontractor compliance with this provision.
The incorporation of this provision in a subcontract shall not create privity of contract between the
Commonwealth and any such subcontractor, and no third party beneficiaries shall be created thereby.

j. For violation of any of these Contractor Integrity Provisions, the Commonwealth may terminate this
and any other contract with Contractor, claim liquidated damages in an amount equal to the value of
anything received in breach of these Provisions, claim damages for all additional costs and expenses
incurred in obtaining another contractor to complete performance under this contract, and debar and
suspend Contractor from doing business with the Commonwealth. These rights and remedies are
cumulative, and the use or non-use of any one shall not preclude the use of all or any other. These
rights and remedies are in addition to those the Commonwealth may have under law, statute,
regulation, or otherwise.

19. The Commonwealth will not be obligated to pay for services or goods provided without a fully executed agreement.

20. Offset Provision. The Grantee agrees that the Commonwealth may set off the amount of any state tax liability or other
obligation of the Grantee or its subsidiaries to the Commonwealth against any payments due the Grantee under any contract
with the Commonwealth.

21, Contractor Responsibility Provisions.

For the purpose of these provisions, the term contractor is defined as any person, including, but not limited to, a bidder, offeror, loan
recipient, grantee or lessor, who has furnished or performed or seeks to furnish or perform, goods, supplies, services, leased space,
construction or other activity, under a contract, grant, lease, purchase order or reimbursement agreement with the Commonwealth of
Pennsylvania (Commonwealth). The term contractor includes a permittee, licensee, or any agency, political subdivision,
instrumentality, public authority, or other public entity in the Commonwealth.

1. The Contractor certifies, in writing, for itself and its subcontractors required to be disclosed or approved by the
Commonwealth, that as of the date of its execution of this Bid/Contract, that neither the Contractor, nor any such
subcontractors, are under suspension or debarment by the Commonwealth or any governmental entity, instrumentality, or
authority and, if the Contractor cannot so certify, then it agrees to submit, along with its Bid/Contract, a written explanation
of why such certification cannot be made.
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2. The Contractor also certifies, in writing, that as of the date of its execution of this Bid/Contract it has no tax liabilities or
other Commonwealth obligations, or has filed a timely administrative or judicial appeal if such liabilities or obligations
exist, or is subject to a duly approved deferred payment plan if such liabilities exist.

3. The Contractor's obligations pursuant to these provisions are ongoing from and after the effective date of the Contract
through the termination date thereof. Accordingly, the Contractor shall have an obligation to inform the Commonwealth if,
at any time during the term of the Contract, it becomes delinquent in the payment of taxes, or other Commonwealth
obligations, or if it or, to the best knowledge of the Contractor, any of its subcontractors are suspended or debarred by the
Commonwealth, the federal government, or any other state or governmental entity. Such notification shall be made within
15 days of the date of suspension or debarment.

4. The failure of the Contractor to notify the Commonwealth of its suspension or debarment by the Commonwealth, any other
state, or the federal government shall constitute an event of default of the Contract with the Commonwealth.

5. The Contractor agrees to reimburse the Commonwealth for the reasonable costs of investigation incurred by the Office of
State Inspector General for investigations of the Contractor’s compliance with the terms of this or any other agreement
between the Contractor and the Commonwealth that results in the suspension or debarment of the contractor. Such costs
shall include, but shall not be limited to, salaries of investigators, including overtime; travel and lodging expenses; and
expert witness and documentary fees. The Contractor shall not be responsible for investigative costs for investigations that
do not result in the Contractor's suspension or debarment.

6. The contractor may obtain a current list of suspended and debarred Commonwealth contractors by either searching the
Internet at http://www.dgs.state.pa.us/ or contacting the:

Department of General Services
Office of Chief Counsel
603 North Office Building
Harrisburg, PA 17125
Telephone No: (717) 783-6472
FAX No: (717) 787-9138

Provisions concerning the Americans with Disabilities Act. During the terms of this agreement, the Grantee agrees as
follows:

a. Pursuant to federal regulations promulgated under the authority of THE AMERICANS WITH DISABILITIES
ACT, 28 C.F.R. §35.101 et seq., the Grantee understands and agrees that no individual with an disability shall, on
the basis of the disability, be excluded from participation in this agreement or from activities provided for under this
agreement. As a condition of accepting and executing this agreement, the Grantee agrees to comply with the
"General Prohibitions Against Discrimination,” 28 C.F.R. §35.130, and all other regulations promulgated under Title
I1 of The Americans With Disabilities Act which are applicable to the benefits, services, programs, and activities
provided by the Commonwealth of Pennsylvania through grants with outside Grantees.

b. The Grantee shall be responsible for and agrees to indemnify and hold harmless the Commonwealth of Pennsylvania
from all losses, damages, expenses, claims, demands, suits, and actions brought by any party against the
Commonwealth of Pennsylvania as a result of the Grantee's failure to comply with the provisions of paragraph a.,
above.

Integration Clause. This agreement and attachments hereto constitute the entire agreement between the parties. No agent,
representative, employee or officer of either the Commonwealth or the Grantee has authority to make, or has made, any
statement, agreement or representation, oral or written, in connection with this agreement, which in any way can be deemed
to modify, add to or detract from, or otherwise change or alter its terms and conditions. No negotiations between the parties,
nor any custom or usage, shall be permitted to modify or contradict any of the terms and conditions of this agreement.
Except as set forth in this agreement, no modifications, alterations, or changes to this agreement or any of its terms shall be
valid or binding unless accomplished by a written amendment signed by both parties. All such amendments or modifications
will be made using the appropriate Commonwealth form.
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Donation of Excess Prepared Food Clause. The Grantee agrees to make a good faith effort to donate to a nonprofit
organization for ultimate free distribution to needy individuals any apparently wholesome food or grocery products
apparently fit for human consumption which are not consumed at the Commonwealth function. A good faith effort includes,
but is not limited to, contacting one or more of the entities appearing on the referral listing maintained by the Department of
Agriculture. Grantee is hereby put on notice that liability will not attach if the Grantee complies with 42 PA. C.S. 88338.

Automated Clearing House Payment

a.

The Commonwealth will make payments to the recipient through ACH. Within 10 days of the grant award, the
recipient must submit or must have already submitted its ACH and electronic addenda information, if desired, to the
commonwealth’s Payable Service Center, Vendor Data Management Unit at 717-214-0140 (FAX) or by mail to the
Office of Comptroller Operations, Bureau of Payable Services, Payable Service Center, Vendor Data Management

Unit, 555 Walnut Street — 9" Floor, Harrisburg, PA 17101.

The recipient must submit a unique invoice number with each invoice submitted. The unique invoice number will be
listed on the Commonwealth’s ACH remittance advice to enable the recipient to properly apply the state agency’s
payment to the respective invoice or program.

It is the responsibility of the recipient to ensure that the ACH information contained in the Commonwealth’s Central
Vendor Master File is accurate and complete. Failure to maintain accurate and complete information may result in
delays in payments.

Right to Know Law

a.

Grantee or Subgrantee understands that this agreement and records related to or arising out of the Grant Agreement
are subject to requests made pursuant to the Pennsylvania Right-to-Know Law, 65 P.S. §8 67.101-3104, (“RTKL”).
For the purpose of these provisions, the term “the Commonwealth” shall refer to the granting Commonwealth
agency.

If the Commonwealth needs the Grantee’s or Subgrantee’s assistance in any matter arising out of the RTKL related
to this agreement, it shall notify the Grantee or Subgrantee using the legal contact information provided in the Grant
Agreement. The Grantee or Subgrantee, at any time, may designate a different contact for such purpose upon
reasonable prior written notice to the Commonwealth.

Upon written notification from the Commonwealth that it requires Grantee’s or Subgrantee’s assistance in
responding to a request under the RTKL for information related to this agreement that may be in Grantee’s or
Subgrantee’s possession, constituting, or alleged to constitute, a public record in accordance with the RTKL
(“Requested Information”), Grantee or Subgrantee shall:

(1)  Provide the Commonwealth, within ten (10) calendar days after receipt of written notification,
access to, and copies of, any document or information in Grantee’s or Subgrantee’s possession
arising out of this agreement that the Commonwealth reasonably believes is Requested
Information and may be a public record under the RTKL; and

(2)  Provide such other assistance as the Commonwealth may reasonably request, in order to comply
with the RTKL with respect to this agreement.

If Grantee or Subgrantee considers the Requested Information to include a request for a Trade Secret or Confidential
Proprietary Information, as those terms are defined by the RTKL, or other information that Grantee or Subgrantee
considers exempt from production under the RTKL, Grantee or Subgrantee must notify the Commonwealth and
provide, within seven (7) calendar days of receiving the written notification, a written statement signed by a
representative of Grantee or Subgrantee explaining why the requested material is exempt from public disclosure
under the RTKL.
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The Commonwealth will rely upon the written statement from Grantee or Subgrantee in denying a RTKL request for
the Requested Information unless the Commonwealth determines that the Requested Information is clearly not
protected from disclosure under the RTKL. Should the Commonwealth determine that the Requested Information is
clearly not exempt from disclosure, Grantee or Subgrantee shall provide the Requested Information within five (5)
business days of receipt of written notification of the Commonwealth’s determination.

If Grantee or Subgrantee fails to provide the Requested Information within the time period required by these
provisions, Grantee or Subgrantee shall indemnify and hold the Commonwealth harmless for any damages,
penalties, costs, detriment or harm that the Commonwealth may incur as a result of Grantee’s or Subgrantee’s
failure, including any statutory damages assessed against the Commonwealth.

The Commonwealth will reimburse Grantee or Subgrantee for any costs associated with complying with these
provisions only to the extent allowed under the fee schedule established by the office of Open Records or as
otherwise provided by the RTKL if the fee schedule is inapplicable.

Grantee or Subgrantee may file a legal challenge to any Commonwealth decision to release a record to the public
with the Office of Open Records, or in the Pennsylvania Courts, however, Grantee or Subgrantee shall indemnify
the Commonwealth for any legal expenses incurred by the Commonwealth as a result of such a challenge and shall
hold the Commonwealth harmless for any damages, penalties, costs, detriment or harm that the Commonwealth may
incur as a result of Grantee’s or Subgrantee’s failure, including any statutory damages assessed against the
Commonwealth, regardless of the outcome of such legal challenge. As between the parties, Grantee or Subgrantee
agrees to waive all rights or remedies that may be available to it as a result of the Commonwealth’s disclosure of
Requested Information pursuant to the RTKL.

The Grantee’s or Subgrantee’s duties relating to the RTKL are continuing duties that survive the expiration of this
agreement and shall continue as long as the Grantee or Subgrantee has Requested Information in its possession.

AUDIT REQUIREMENTS.

The Department of Education shall have the right to audit or investigate the provision of services and the expenditure of
funds under this agreement and/or to ensure the Grantee’s compliance with any provision of state or federal laws. Grantee
will fully cooperate with any such audit or investigation, including without limitation by providing representatives of the
Department with full and complete access to the facility and records of the Grantee and to interview any employees/students
of the Grantee in connection with such audit or investigation.

The following applies to federal grant awards: Grantee must comply with all applicable federal and state grant requirements
including The Single Audit Act Amendments of 1996; 2 CFR Part 200 as amended; and any other applicable law or
regulation, and any amendment to such other applicable law or regulation that may be enacted or promulgated by the federal
government.

If the Grantee is a local government or non-profit organization that expends $750,000 or more in federal awards during its
fiscal year, Grantee is required to provide the appropriate single or program specific audit in accordance with the provisions
outlined in 2 CFR Part 200.501.

If Grantee expends total federal awards of less than the threshold established by 2 CFR 200.501, it is exempt from federal
audit requirements for that year, but records must be available for review or audit by appropriate officials (or designees) of
the federal agency, pass-through entity, and Government Accountability Office (GAO).
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If Grantee is a for-profit entity, it is not subject to the auditing and reporting requirements of 2 CFR Part 200, Subpart F-
Audit Requirements (Subpart F). However, the pass-through commonwealth agency is responsible for establishing
requirements, as necessary, to ensure compliance by for-profit subrecipients. The contract with the for-profit subrecipient
should describe applicable compliance requirements and the for-profit subrecipient's compliance responsibility. Methods to
ensure compliance for federal awards made to for-profit subrecipients may include pre-award audits, monitoring during the
contract and post-award audits. The post-award audits may be in the form of a financial audit in accordance with
Government Auditing Standards, a single audit report or program-specific audit report in accordance with Subpart F.
However, these post-award audits must be submitted directly to the affected commonwealth agency that provided the
funding. Only single audit reports for local governmental and non-profit subrecipients are electronically submitted to the
Federal Audit Clearinghouse.

In instances where a federal program-specific audit guide is available, the audit report package for a program-specific audit
may be different and should be prepared in accordance with the appropriate audit guide, Government Auditing Standards, and
Subpart F.

In addition to the requirements of Subpart F, commonwealth agencies may require that the single audit reporting packages
include additional components in the SEFA, or supplemental schedules, as identified through the respective grant agreement.

Grantee must submit an electronic copy of the audit report package to the Federal Audit Clearinghouse, which shall include
the elements outlined in Subpart F.

The subrecipients must send a copy of the confirmation from the Federal Audit Clearinghouse to the resource account RA-
BOASingleAudit@pa.gov.

Grantee is responsible for obtaining the necessary audit and securing the services of a certified public accountant or
independent governmental auditor.

The commonwealth reserves the right for federal and state agencies or their authorized representatives to perform additional
audits of a financial or performance nature, if deemed necessary by commonwealth or federal agencies. Any such additional
audit work will rely on work already performed by the Grantee's auditor and the costs for any additional work performed by
the federal or state agencies will be borne by those agencies at no additional expense to the Grantee.

Audit documentation and audit reports must be retained by the Grantee's auditor for a minimum of five years from the date
of issuance of the audit report, unless Grantee's auditor is notified in writing by the commonwealth, the cognizant federal
agency for audit, or the oversight federal agency for audit to extend the retention period. Audit documentation will be made
available upon request to authorized representatives of the commonwealth, the cognizant federal agency for audit, the
oversight federal agency for audit, the federal funding agency, or the GAO.

PRO-CHILDREN ACT OF 1994.

If this grant provides payments of federal funds to the Grantee, pursuant to the Pro-Children Act of 1994, 20 U.S.C. §6081
et. seq., the Grantee assures that:

a. The Grantee prohibits smoking within any indoor facility owned or leased or granted for and utilized by the Grantee for
the routine or regular kindergarten, elementary, or secondary education or library services to children; and

b. The Grantee prohibits smoking within any indoor facility (or portion thereof) owned or leased or granted for by the
Grantee for the provision by the Grantee of regular or routine health care or day care or early childhood development
(Head Start) services to children or for the use of the employees of the Grantee who provide such services, except that
this subsection shall not apply to:

Q) any portion of such facility that is used for inpatient hospital treatment of individuals dependent on, or
addicted to, drugs or alcohol; and

(ii.) any private residence.
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FEDERAL ASSURANCE CLAUSE.

If this grant provides payments of federal funds to the Grantee, the following clause will apply: Grantee's activities under
this grant shall be carried out on a nondiscriminatory basis in accordance with 34 CFR Parts 100, 104 and 106 and 45 CFR
Part 90 (relating to nondiscrimination on the basis of race, color, national origin, sex, handicap or age), the Civil Rights Act
of 1870, as amended (42 U.S.C. 881981 et seq.) and the Federal Age Discrimination Act of 1975, as amended (42 U.S.C.
886101-6107), and shall be carried out in accordance with the Fair Labor Standards Act (29 U.S.C. §8201-219), Uniform
Relocation Assistance and Real Property Acquisition Act of 1970 (42 U.S.C. 84601 et. seq.), Equal Pay Act (29 U.S.C.
8206), 34 CFR Parts 76, 80, 82, 98 and 99, and Office of Management and Budget Circulars A-87, A-102, A-110, A-128 and
A-133, as applicable. Grantee certifies that it is acting in compliance with the provisions of 34 CFR Part 85 (relating to
debarment and suspension), 20 U.S.C. §3224(a) (relating to drug and alcohol abuse prevention programs), and 31 U.S.C.
81352 (relating to lobbying). The above required certification shall be in such manner as required by applicable law. If
Grantee is a school district, intermediate unit, area vocational-technical school, or other local educational agency or a state or
public agency, it further assures that its employees and officials, whose principal employment is in connection with an
activity funded with federal grant money, shall not engage in any political activity barred by the Hatch Act, 5 U.S.C. §§1501

et seq.
GUN FREE SCHOOLS.

As required by the Gun Free Schools Act, 20 U.S.C. §7151, the Grantee assures that, as a condition of receiving funds under
this contract, it is complying with 24 P.S. 813-1317.2.

LOBBYING CERTIFICATION.

The following applies if this grant provides payment over $100,000 of federal funds to the Grantee: The Grantee certifies, to
the best of its knowledge and belief, that:

a. No federal appropriated funds have been paid or will be paid, by or on behalf of the Grantee to any person for
influencing or attempting to influence an officer or employee of any agency, a member of Congress, an officer or
employee of Congress, or an employee of a member of Congress in connection with the awarding of any federal
grant, the making of any federal grant, the making of any federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any federal grant, grant, loan,
or cooperative agreement.

b. Ifany funds other than federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a member of Congress, an officer or employee of
Congress, or an employee of a member of Congress in connection with this federal grant, loan, or cooperative
agreement, the Grantee shall complete and submit Standard Form-LLL, “Disclosure of Lobbying Activities,” in
accordance with its instructions.

c. The Grantee shall require that the language of this certification be included in the award documents for all
subawards at all tiers (including subgrants, and grants under grants, loans, and cooperative agreements) and that all
subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed under 31
U.S.C. §1352. Any person who fails to file the required certification shall be subject to a civil penalty of not less than
$10,000 and not more than $100,000 for such failure.
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FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT PROVISIONS

A. Registration and Identification Information

Grantee must maintain current registration in the Central Grantee Registration (www.ccr.gov) at all times during which they
have active federal awards funded pursuant to this agreement. A Dun and Bradstreet Data Universal Numbering System
(DUNS) Number (www.dnb.com) is one of the requirements for registration in the Central Grantee Registration.

Grantee must provide its assigned DUNS number, and DUNS + 4 number if applicable, to the Commonwealth along with
Grantee’s return of the signed grant agreement. The Commonwealth will not process this grant until such time that Grantee
provides this information.

B. Primary Location

Grantee must provide to the Commonwealth the primary location of performance under the award, including the city, State,
and zip+4. If performance is to occur in multiple locations, then Grantee must list the location where the most amount of the
grant award is to be expended pursuant to this grant agreement.

Grantee must provide this information to the Commonwealth along with Grantee’s return of the signed grant agreement. The
Commonwealth will not process this grant until such time that Grantee provides this information.

C. Compensation of Officers

Grantee must provide to the Commonwealth the names and total compensation of the five most highly compensated officers
of the entity if—

(i) the entity in the preceding fiscal year received—

(1) 80 percent or more of its annual gross revenues in Federal awards; and
(11) $25,000,000 or more in annual gross revenues from Federal awards: and

(i) the public does not have access to information about the compensation of the senior executives of the entity through
periodic reports filed under section 13(a) or 15(d) of the Securities Exchanges Act of 1934 (15 U.S.C. 78m(a), 780(d)) or
section 6104 of the Internal Revenue Code of 1986.

If the Grantee does not meet the conditions listed above, then it must specifically affirm to the Commonwealth that the
requirements of this clause are inapplicable to the Grantee.

Grantee must provide information responding to this question along with Grantee’s return of the signed grant agreement.
The Commonwealth will not process this grant until such time that Grantee provides such information responding to this
question.

TRANSPORTATION, LODGING AND SUBSISTENCE. Transportation, lodging and subsistence expenses incurred

under this Agreement shall be reimbursed at state rates as per Management Directive 230.10

34.

SIGNATURES. This Agreement may be executed in multiple counterparts, each of which shall be deemed an original and

all of which shall together constitute one and the same instrument. Execution by the Commonwealth shall not be complete unless the
Agreement bears all the signature approvals of duly authorized representatives of each and every Commonwealth office designated on
the signature page. This Agreement, agreements ancillary to this Agreement, and related documents to be entered into in connection
with this Agreement will be considered duly executed and delivered by any party affixing its electronic signature to an electronic file
of the contract via the Department’s e-grants system, or when the signature of a party is delivered by facsimile transmission or
delivered by scanned image (e.g. .pdf or .tiff file extension name) as an attachment to electronic mail (email).
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35. ADDITIONAL TERMS AND CONDITIONS.

A

Updated 8/31/18

The Grantee shall be liable for all disallowed costs, as determined during program audits or reviews, or as
otherwise determined. The Grantee shall be liable for any payments made to, or for, any participants
determined ineligible during program audits or reviews, or as otherwise determined.

The Grantee shall administer grant equipment, materials and supplies purchased with the funds provided by
this Grant Agreement and use the funds provided hereunder for the purposes stated in the Agreement and in
accordance with the applicable Federal and state laws and regulations and the most current program
guidelines issued by Commonwealth. Without limitation of the foregoing, Grantee shall comply with all
federal regulations concerning the use of funds or property purchased with federal funds, including 34
C.F.R. 8874.31through 74.37 (concerning the management and disposition of property charged to a project
supported by a Federal award).

The Grantee and the Commonwealth recognize that in actual economic practice, overcharges by the
Grantee’s suppliers resulting from violations of state and Federal antitrust laws are in fact borne by the
Commonwealth. As part of the consideration for the award of this agreement, and intending to be legally
bound, the Grantee assigns to the Commonwealth all right, title and interest in and to any claims the
Grantee now has or may hereafter acquire under state or Federal antitrust laws relating to the goods or
services which are the subject of this agreement.

Environmental Protection: In carrying out this Agreement, the Grantee shall minimize pollution and shall
strictly comply with all applicable environmental laws and regulations. (Clean Streams Law, Act of June
22,1937, P.L. 1987, as amended; the Solid Waste Management Act, Act of July 7, 1980, P.L. 380, as
amended; and the Dam Safety and Encroachments Act of November 26, 1978, P.L. 1375, as amended)
(This clause does not apply to any project that does not have an environmental component).

In addition to any other notice required hereunder, the Grantee shall notify the Department’s Division of
Procurements and Grants in the event of Grantee debarment or suspension by any agency or department of
the federal government or by any other state.



CUSD - Toby Farms HVAC and Window Upgrades
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SECTION 011200 - MULTIPLE CONTRACT SUMMARY

PART 1 - GENERAL

1.1

1.2

1.3

1.4

A.

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

Section includes a summary of each contract, including responsibilities for coordination and
temporary facilities and controls.

Specific requirements for Work of each contract are also indicated in individual Specification
Sections and on Drawings.

Related Requirements:

1. Section 013100 "Project Management and Coordination" for general coordination
requirements.
DEFINITIONS

Permanent Enclosure: As determined by Architect, the condition at which roofing is insulated
and weathertight; exterior walls are insulated and weathertight; and openings are closed with
permanent construction or substantial temporary closures equivalent in weather protection to
permanent construction.

GENERAL REQUIREMENTS OF CONTRACTS

Extent of Contract: Unless the Agreement contains a more specific description of the Work of
each Contract, requirements indicated on Drawings and in Specification Sections determine
which contract includes a specific element of Project.

1. Unless otherwise indicated, the work described in this Section for each contract shall be
complete systems and assemblies, including products, components, accessories, and
installation required by the Contract Documents.

2. Blocking, backing panels, sleeves, and metal fabrication supports for the work of each
contract shall be the work of the General Construction Contract
3. Furnishing of access panels for the work of each contract shall be the work of each

contract for its own work. Installation of access panels shall be the work of the General
Construction Contract

4. Equipment pads for the work of each contract shall be the work of the General
Construction Contract

MULTIPLE CONTRACT SUMMARY 011200 - 1
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5. Roof-mounted equipment curbs for the work of each contract shall be the work of the
General Construction Contract
6. Painting for the work of each contract shall be the work of the General Construction
Contract
7. Cutting and Patching: Provided under each contract for its own work

8. Through-penetration firestopping for the work of each contract shall be provided by each
contract for its own work.

9. Contractors' Startup Construction Schedule: Within five working days after startup
horizontal bar-chart-type construction schedules submittal has been received from Project
coordinator, submit a matching startup horizontal bar-chart schedule showing
construction operations sequenced and coordinated with overall construction.

B.  Substitutions: Each contractor shall cooperate with other contractors involved to coordinate
approved substitutions with remainder of the work.

C.  Temporary Facilities and Controls: In addition to specific responsibilities for temporary
facilities and controls indicated in this Section and in Section 015000 "Temporary Facilities and
Controls," each contractor is responsible for the following:

1. Installation, operation, maintenance, and removal of each temporary facility necessary for
its own normal construction activity, and costs and use charges associated with each
facility, except as otherwise provided for in this Section.

D.  Close-out Procedures: Each Prime Contractor shall be responsible for:
a. Preparation and submission of Project Record Documents (as-builts, record

specifications, record shop drawings, etc.) for work completed.
Preparation and submission of operation and maintenance manuals.

c. Scheduling and conducting Owner’s training, and submitting record of training for
materials and systems as specified.

d. Assembly and submission of extra materials and attic stock to Owner.

e. Preparation and submission of warranties, emergency contact information, and

service contact information.

1.5 GENERAL CONSTRUCTION CONTRACT
A. Work of the General Construction Contract includes, but not limited to, the following:

Provide photographic documentation.

Provide quality-assurance and quality-control services
Window Replacement.

Select Exterior Door Replacement

Millwork

Ceiling replacement

General waste disposal facilities.

Barricades, warning signs, and lights.

Environmental protection.
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1.6 MECHANICAL CONTRACT

A.  Work of the MECHANICAL Contract includes, but is not limited to, the following:

HVAC systems and equipment.

HVAC instrumentation and controls.

HVAC testing, adjusting, and balancing.

Mechanical connections to equipment furnished by the General Construction Contract
Electrical Contract.

Removal of existing gas piping and service,

6. New gas service, new gas piping to HVAC equipment

halb o e

hd

1.7 ELECTRICAL CONTRACT

A.  Work of the Electrical Contract includes, but is not limited to, the following:
Electrical service replacement.

New distribution panel

Removal of ceiling mounted devices, lighting etc,

New Lighting and lighting controls

Fire alarm system

Emergency lighting and exit signage

Electrical connections to equipment furnished by the HVAC Contract.

Nk W=

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 011200
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SECTION 012200 - UNIT PRICES

PART 1 - GENERAL

1.1

1.2

1.3

1.4

A.

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY
Section includes administrative and procedural requirements for unit prices.

Related Requirements:

1. Section 012600 "Contract Modification Procedures" for procedures for submitting and
handling Change Orders.

2. Section 014000 "Quality Requirements" for field testing by an independent testing
agency.

DEFINITIONS

Unit price is an amount incorporated into the Agreement, applicable during the duration of the
Work as a price per unit of measurement for materials, equipment, or services, or a portion of
the Work, added to or deducted from the Contract Sum by appropriate modification, if the scope
of Work or estimated quantities of Work required by the Contract Documents are increased or
decreased.

PROCEDURES

Unit prices include all necessary material, plus cost for delivery, installation, insurance,
applicable taxes, overhead, and profit.

Measurement and Payment: See individual Specification Sections for work that requires
establishment of unit prices. Methods of measurement and payment for unit prices are specified
in those Sections.

List of Unit Prices: A schedule of unit prices is included in Part 3. Specification Sections
referenced in the Part 3 "Schedule of Unit Prices" Article contain requirements for materials
described under each unit price.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

END OF SECTION 012200
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SECTION 012300 - ALTERNATES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.
1.2 SUMMARY

A.  Section includes administrative and procedural requirements for alternates.

1.3 DEFINITIONS

A.  Alternate: An amount proposed by bidders and stated on the Bid Form for certain work defined
in the bidding requirements that may be added to or deducted from the base bid amount if the
Owner decides to accept a corresponding change either in the amount of construction to be
completed or in the products, materials, equipment, systems, or installation methods described
in the Contract Documents.

1. Alternates described in this Section are part of the Work only if enumerated in the
Agreement.
2. The cost or credit for each alternate is the net addition to or deduction from the Contract

Sum to incorporate alternates into the Work. No other adjustments are made to the
Contract Sum.

1.4 PROCEDURES

A.  Coordination: Revise or adjust affected adjacent work as necessary to completely integrate work
of the alternate into Project.

1. Include, as part of each alternate, miscellaneous devices, accessory objects, and similar
items incidental to or required for a complete installation, whether or not indicated as part
of alternate.

B.  Execute accepted alternates under the same conditions as other Work of the Contract.

C. Schedule: A Part 3 "Schedule of Alternates" Article is included at the end of this Section.
Specification Sections referenced in schedule contain requirements for materials necessary to
achieve the work described under each alternate.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

END OF SECTION 012300
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SECTION 012500 - SUBSTITUTION PROCEDURES

PART 1 - GENERAL

1.1

1.2

1.3

1.4

A.

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY
Section includes administrative and procedural requirements for substitutions.

Related Requirements:
1. Section 016000 "Product Requirements" for requirements for submitting comparable
product submittals for products by listed manufacturers.

DEFINITIONS

Substitutions: Changes in products, materials, equipment, and methods of construction from
those required by the Contract Documents.

1. Substitutions for Cause: Changes proposed by Contractor that are required due to
changed Project conditions, such as unavailability of product, regulatory changes, or
unavailability of required warranty terms.

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not
required to meet other Project requirements but may offer advantage to Contractor or
Owner.

ACTION SUBMITTALS

Substitution Requests: Submit documentation identifying product or fabrication or installation
method to be replaced. Include Specification Section number and title and Drawing numbers
and titles.

1. Substitution Request Form: Use form acceptable to Architect.
2. Documentation: Show compliance with requirements for substitutions and the following,
as applicable:

a. Statement indicating why specified product or fabrication or installation method
cannot be provided, if applicable.

b. Coordination of information, including a list of changes or revisions needed to
other parts of the Work and to construction performed by Owner and separate
contractors that will be necessary to accommodate proposed substitution.
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c. Product Data, including drawings and descriptions of products and fabrication and
installation procedures.

d. Samples, where applicable or requested.

e. Certificates and qualification data, where applicable or requested.

f. Material test reports from a qualified testing agency, indicating and interpreting
test results for compliance with requirements indicated.

g. Cost information, including a proposal of change, if any, in the Contract Sum.

h. Contractor's certification that proposed substitution complies with requirements in

the Contract Documents, except as indicated in substitution request, is compatible
with related materials and is appropriate for applications indicated.

3. Architect's Action: If necessary, Architect will request additional information or
documentation for evaluation within seven days of receipt of a request for substitution.
Architect will notify Contractor of acceptance or rejection of proposed substitution within
15 days of receipt of request, or seven days of receipt of additional information or
documentation, whichever is later.

a. Forms of Acceptance: Change Order, Construction Change Directive, or
Architect's Supplemental Instructions for minor changes in the Work.
b. Use product specified if Architect does not issue a decision on use of a proposed

substitution within time allocated.

1.5 QUALITY ASSURANCE

A.  Compatibility of Substitutions: Investigate and document compatibility of proposed substitution
with related products and materials. Engage a qualified testing agency to perform compatibility
tests recommended by manufacturers.

1.6 PROCEDURES
A.  Coordination: Revise or adjust affected work as necessary to integrate work of the approved
substitutions.
1.7 SUBSTITUTIONS

A.  Substitutions for Cause: Submit requests for substitution immediately on discovery of need for
change, but not later than 15 days prior to time required for preparation and review of related
submittals.

1. Conditions: Architect will consider Contractor's request for substitution when the
following conditions are satisfied. If the following conditions are not satisfied, Architect
will return requests without action, except to record noncompliance with these

requirements:

a. Requested substitution is consistent with the Contract Documents and will produce
indicated results.

b. Requested substitution will not adversely affect Contractor's construction schedule.
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Requested substitution has received necessary approvals of authorities having
jurisdiction.

Requested substitution is compatible with other portions of the Work.

Requested substitution has been coordinated with other portions of the Work.
Requested substitution provides specified warranty.

If requested substitution involves more than one contractor, requested substitution
has been coordinated with other portions of the Work, is uniform and consistent, is
compatible with other products, and is acceptable to all contractors involved.

B.  Substitutions for Convenience: Architect will consider requests for substitution if received
within 60 days after the Notice to Proceed Requests received after that time may be considered
or rejected at discretion of Architect.

1. Conditions: Architect will consider Contractor's request for substitution when the
following conditions are satisfied. If the following conditions are not satisfied, Architect
will return requests without action, except to record noncompliance with these
requirements:

a.

@ o o

Requested substitution offers Owner a substantial advantage in cost, time, energy
conservation, or other considerations, after deducting additional responsibilities
Owner must assume. Owner's additional responsibilities may include
compensation to Architect for redesign and evaluation services, increased cost of
other construction by Owner, and similar considerations.

Requested substitution does not require extensive revisions to the Contract
Documents.

Requested substitution is consistent with the Contract Documents and will produce
indicated results.

Substitution request is fully documented and properly submitted.

Requested substitution is compatible with other portions of the Work.

Requested substitution has been coordinated with other portions of the Work.
Requested substitution provides specified warranty.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012500
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES

PART 1 - GENERAL

1.1

1.2

1.3

1.4

A.

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

Section includes administrative and procedural requirements for handling and processing
Contract modifications.

Related Requirements:

1. Section 012500 "Substitution Procedures" for administrative procedures for handling
requests for substitutions made after the Contract award.
2. Section 013100 "Project Management and Coordination" for requirements for forms for

contract modifications provided as part of web-based Project management software.

MINOR CHANGES IN THE WORK

Architect will issue supplemental instructions authorizing minor changes in the Work, not
involving adjustment to the Contract Sum or the Contract Time, on AIA Document G710.

PROPOSAL REQUESTS

Owner-Initiated Proposal Requests: Architect will issue a detailed description of proposed
changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If
necessary, the description will include supplemental or revised Drawings and Specifications.

1. Work Change Proposal Requests issued by Architect are not instructions either to stop
work in progress or to execute the proposed change.
2. Within 10 days, when not otherwise specified after receipt of Proposal Request, submit a

quotation estimating cost adjustments to the Contract Sum and the Contract Time
necessary to execute the change.

a. Include a list of quantities of products required or eliminated and unit costs, with
total amount of purchases and credits to be made. If requested, furnish survey data
to substantiate quantities.

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.
c. Include costs of labor and supervision directly attributable to the change.
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d. Include an updated Contractor's construction schedule that indicates the effect of
the change, including, but not limited to, changes in activity duration, start and
finish times, and activity relationship. Use available total float before requesting an
extension of the Contract Time.

e. Quotation Form: Use forms acceptable to Architect.

B.  Contractor-Initiated Proposals: If latent or changed conditions require modifications to the
Contract, Contractor may initiate a claim by submitting a request for a change to Architect.

1. Include a statement outlining reasons for the change and the effect of the change on the
Work. Provide a complete description of the proposed change. Indicate the effect of the
proposed change on the Contract Sum and the Contract Time.

2. Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

4. Include costs of labor and supervision directly attributable to the change.

5. Include an updated Contractor's construction schedule that indicates the effect of the

change, including, but not limited to, changes in activity duration, start and finish times,
and activity relationship. Use available total float before requesting an extension of the
Contract Time.

6. Comply with requirements in Section 012500 "Substitution Procedures" if the proposed
change requires substitution of one product or system for product or system specified.
7. Proposal Request Form: Use form acceptable to Architect

1.5 CHANGE ORDER PROCEDURES
A.  On Owner's approval of a Work Change Proposal Request, Architect will issue a Change Order
for signatures of Owner and Contractor on AIA Document G701
1.6 CONSTRUCTION CHANGE DIRECTIVE
A.  Construction Change Directive: Architect may issue a Construction Change Directive on
AIA Document G714. Construction Change Directive instructs Contractor to proceed with a
change in the Work, for subsequent inclusion in a Change Order.
1. Construction Change Directive contains a complete description of change in the Work. It
also designates method to be followed to determine change in the Contract Sum or the

Contract Time.

B.  Documentation: Maintain detailed records on a time and material basis of work required by the
Construction Change Directive.

I. After completion of change, submit an itemized account and supporting data necessary to
substantiate cost and time adjustments to the Contract.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012600
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SECTION 012900 - PAYMENT PROCEDURES

PART 1 - GENERAL

1.1

1.2

1.3

1.4

A.

RELATED DOCUMENTS
Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

Section includes administrative and procedural requirements necessary to prepare and process
Applications for Payment.

Related Requirements:

1. Section 012600 "Contract Modification Procedures" for administrative procedures for
handling changes to the Contract.
2. Section 013200 "Construction Progress Documentation" for administrative requirements

governing the preparation and submittal of the Contractor's construction schedule.

DEFINITIONS

Schedule of Values: A statement furnished by Contractor allocating portions of the Contract
Sum to various portions of the Work and used as the basis for reviewing Contractor's
Applications for Payment.

SCHEDULE OF VALUES

Submit the schedule of values to Architect at earliest possible date, but no later than 10 days
before the date scheduled for submittal of initial Applications for Payment.

1. Use Project Manual table of contents as a guide to establish line items for the schedule of
values. Provide at least one line item for each Specification Section.

2. Identification: Include the following Project identification on the schedule of values:

3. Arrange the schedule of values in tabular form, with separate columns to indicate the

following for each item listed:

Related Specification Section or division.
Description of the Work.

Name of subcontractor.

Name of manufacturer or fabricator.

Name of supplier.

Change Orders (numbers) that affect value.

mo oo o
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g. Dollar value of the following, as a percentage of the Contract Sum to nearest one-
hundredth percent, adjusted to total 100 percent. Round dollar amounts to whole
dollars, with total equal to Contract Sum.

1) Labor.
2)  Materials.
3) Equipment.
4. Provide a separate line item in the schedule of values for each part of the Work where
Applications for Payment may include materials or equipment purchased or fabricated
and stored, but not yet installed.

5. Overhead Costs, Proportional Distribution: Include total cost and proportionate share of
general overhead and profit for each line item.
6. Schedule of Values Revisions: Revise the schedule of values when Change Orders or

Construction Change Directives result in a change in the Contract Sum. Include at least
one separate line item for each Change Order and Construction Change Directive.

1.5 APPLICATIONS FOR PAYMENT

A.  Each Application for Payment following the initial Application for Payment shall be consistent
with previous applications and payments, as certified by Architect, and paid for by Owner.

B.  Payment Application Times: The date for each progress payment is indicated in the
Owner/Contractor Agreement. The period of construction work covered by each Application for
Payment is the period indicated in the Agreement.

C.  Payment Application Times: Submit Application for Payment to Architect by the 15 of the
month. The period covered by each Application for Payment is one month, ending on the last

day of the month.
1. Submit draft copy of Application for Payment seven days prior to due date for review by
Architect.

D.  Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as form
for Applications for Payment.

1. Other Application for Payment forms proposed by the Contractor may be acceptable to
Architect and Owner. Submit forms for approval with initial submittal of schedule of
values.

E. Application Preparation: Complete every entry on form. Notarize and execute by a person
authorized to sign legal documents on behalf of Contractor. Engineer will return incomplete
applications without action.

1. Entries shall match data on the schedule of values and Contractor's construction schedule.
Use updated schedules if revisions were made.
2. Include amounts for work completed following previous Application for Payment,

whether or not payment has been received. Include only amounts for work completed at
time of Application for Payment.
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3. Include amounts of Change Orders and Construction Change Directives issued before last
day of construction period covered by application.
4. Indicate separate amounts for work being carried out under Owner-requested project
acceleration.
F. Stored Materials: Include in Application for Payment amounts applied for materials or

equipment purchased or fabricated and stored, but not yet installed. Differentiate between items
stored on-site and items stored off-site.

1. Provide certificate of insurance, evidence of transfer of title to Owner, and consent of
surety to payment for stored materials.
2. Provide supporting documentation that verifies amount requested, such as paid invoices.

Match amount requested with amounts indicated on documentation; do not include
overhead and profit on stored materials.

3. Provide summary documentation for stored materials indicating the following:
a. Value of materials previously stored and remaining stored as of date of previous
Applications for Payment.
b. Value of previously stored materials put in place after date of previous Application
for Payment and on or before date of current Application for Payment.
c. Value of materials stored since date of previous Application for Payment and

remaining stored as of date of current Application for Payment.

G.  Transmittal: Submit 1 signed and notarized original copies of each Application for Payment to
Engineer electronically. One copy shall include waivers of lien and similar attachments if
required.

1. Transmit each copy with a transmittal form listing attachments and recording appropriate
information about application.

H. Initial Application for Payment: Administrative actions and submittals that must precede or
coincide with submittal of first Application for Payment include the following:

List of subcontractors.

Schedule of values.

Contractor's construction schedule (preliminary if not final).

Products list (preliminary if not final).

Sustainable design action plans, including preliminary project materials cost data.
Schedule of unit prices.

Submittal schedule (preliminary if not final).

List of Contractor's staff assignments.

List of Contractor's principal consultants.

Copies of building permits.

Copies of authorizations and licenses from authorities having jurisdiction for
performance of the Work.

12.  Initial progress report.

13.  Report of preconstruction conference.

14.  Certificates of insurance and insurance policies.

15.  Performance and payment bonds.
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Data needed to acquire Owner's insurance.

L Application for Payment at Substantial Completion: After Architect issues the Certificate of
Substantial Completion, submit an Application for Payment showing 100 percent completion
for portion of the Work claimed as substantially complete.

L.

Include documentation supporting claim that the Work is substantially complete and a
statement showing an accounting of changes to the Contract Sum.

a. Complete administrative actions, submittals, and Work preceding this application,
as described in Section 017700 "Closeout Procedures."

This application shall reflect Certificate(s) of Substantial Completion issued previously
for Owner occupancy of designated portions of the Work.

J. Final Payment Application: After completing Project closeout requirements, submit final
Application for Payment with releases and supporting documentation not previously submitted
and accepted, including, but not limited, to the following:

1.
2.

W

O Nk

10.
11.

Evidence of completion of Project closeout requirements.

Certification of completion of final punch list items.

Insurance certificates for products and completed operations where required and proof
that taxes, fees, and similar obligations were paid.

Updated final statement, accounting for final changes to the Contract Sum.

AIA Document G706.

AIA Document G706A.

AIA Document G707.

Evidence that claims have been settled.

Final meter readings for utilities, a measured record of stored fuel, and similar data as of
date of Substantial Completion or when Owner took possession of and assumed
responsibility for corresponding elements of the Work.

Proof that taxes, fees, and similar obligations are paid.

Waivers and releases.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012900

PAYMENT PROCEDURES 012900 - 4



CUSD - Toby Farms HVAC and Window Upgrades
100% BID SET

SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A.  Section includes administrative provisions for coordinating construction operations on Project,
including, but not limited to, the following:

General coordination procedures.

RFIs.

Digital project management procedures.
Project meetings.

el S

B.  Related Requirements:
1 Section 011200 "Summary" for a description of the work
2 Section 013200 "Construction Progress Documentation”
3. Section 017300 "Execution"
4 Section 017700 "Closeout Procedures" for coordinating closeout of the Contract.
1.3 DEFINITIONS
A.  BIM: Building Information Modeling.
B.  RFI: Request for Information. Request from Owner, Architect, or Contractor seeking
information required by or clarifications of the Contract Documents.
1.4 INFORMATIONAL SUBMITTALS
A.  Subcontract List: Prepare a written summary identifying individuals or firms proposed for each

portion of the Work, including those who are to furnish products or equipment fabricated to a
special design. Include the following information in tabular form:

I. Name, address, telephone number, and email address of entity performing subcontract or
supplying products.

2. Number and title of related Specification Section(s) covered by subcontract.

3. Drawing number and detail references, as appropriate, covered by subcontract.
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B.  Key Personnel Names: Within 15 days of starting construction operations, submit a list of key
personnel assignments, including superintendent and other personnel in attendance at Project
site. Identify individuals and their duties and responsibilities, list addresses, cellular telephone
numbers, and e-mail addresses. Provide names, addresses, and telephone numbers of individuals
assigned as alternates in the absence of individuals assigned to Project.

L. Post copies of list in Project meeting room, in temporary field office, in web-based
Project software directory, and in prominent location in built facility. Always keep list
current.
1.5 GENERAL COORDINATION PROCEDURES

A.  Coordination: Coordinate construction operations included in different Sections of the
Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate
construction operations included in different Sections that depend on each other for proper
installation, connection, and operation.

1. Schedule construction operations in sequence required to obtain the best results, where
installation of one part of the Work depends on installation of other components, before
or after its own installation.

2. Coordinate installation of different components to ensure maximum performance and
accessibility for required maintenance, service, and repair.
3. Make adequate provisions to accommodate items scheduled for later installation.
B.  Administrative Procedures: Coordinate scheduling and timing of required administrative

procedures with other construction activities and scheduled activities of other contractors to
avoid conflicts and to ensure orderly progress of the Work. Such administrative activities
include, but are not limited to, the following:

Preparation of Contractor's construction schedule.
Preparation of the schedule of values.

Installation and removal of temporary facilities and controls.
Delivery and processing of submittals.

Progress meetings.

Preinstallation conferences.

Project closeout activities.

Startup and adjustment of systems.

PN RO =

1.6 REQUEST FOR INFORMATION (RFI)

A. General: Immediately on discovery of the need for additional information, clarification, or
interpretation of the Contract Documents, Contractor shall prepare and submit an RFI in the
form specified.

1. Engineer will return without response those RFIs submitted to Architect by other entities
controlled by Contractor.
2. Coordinate and submit RFIs in a prompt manner to avoid delays in Contractor's work or

work of subcontractors.
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B. Content of the RFI: Include a detailed, legible description of item needing information or
interpretation and the following:

Project name.

Owner name.

Owner's Project number.

Name of Architect

Architect's Project number.

Date.

Name of Contractor.

RFI number, numbered sequentially.

9. RFI subject.

10.  Specification Section number and title and related paragraphs, as appropriate.

11. Drawing number and detail references, as appropriate.

12.  Field dimensions and conditions, as appropriate.

13.  Contractor's suggested resolution. If Contractor's suggested resolution impacts the
Contract Time or the Contract Sum, Contractor shall state impact in the RFI.

14.  Contractor's signature.

15. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop

Drawings, coordination drawings, and other information necessary to fully describe items

needing interpretation.

PN R WD =

a. Include dimensions, thicknesses, structural grid references, and details of affected
materials, assemblies, and attachments on attached sketches.

C.  RFI Forms: Software-generated form with substantially the same content as indicated above,
acceptable to Architect.

I. Attachments shall be electronic files in PDF format.
D.  Architect's Action: Architect will review each RFI, determine action required, and respond.

Allow ten days for Architect's response for each RFI. RFIs received by Architect after 1:00 p.m.
will be considered as received the following working day.

1. The following Contractor-generated RFIs will be returned without action:
a. Requests for approval of submittals.
b. Requests for approval of substitutions.
c. Requests for approval of Contractor's means and methods.
d. Requests for coordination information already indicated in the Contract
Documents.
e. Requests for adjustments in the Contract Time or the Contract Sum.
f. Requests for interpretation of Architect's actions on submittals.

g. Incomplete RFIs or inaccurately prepared RFIs.
2. Architect's action may include a request for additional information, in which case

Architect's time for response will date from time of receipt by Architect of additional
information.
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3. Architect's action on RFIs that may result in a change to the Contract Time or the
Contract Sum may be eligible for Contractor to submit Change Proposal according to
Section 012600 "Contract Modification Procedures."

a. If Contractor believes the RFI response warrants change in the Contract Time or
the Contract Sum, notify Architect in writing within 5 days of receipt of the RFI
response.

E. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number.

Project name.

Name and address of Contractor.

Name and address of Architect

RFI number, including RFIs that were returned without action or withdrawn.

RFI description.

Date the RFI was submitted.

Date Architect's response was received.

Identification of related Minor Change in the Work, Construction Change Directive, and
Proposal Request, as appropriate.

NN R WD =

F. On receipt of Architect's action, update the RFI log and immediately distribute the RFI response
to affected parties. Review response and notify Architect within seven days if Contractor
disagrees with response.

1.7 PROJECT MEETINGS

A.  General: Schedule and conduct meetings and conferences at Project site unless otherwise
indicated.

L. Attendees: Inform participants and others involved, and individuals whose presence is
required, of date and time of each meeting. Notify Owner and Architect of scheduled
meeting dates and times a minimum of seven days prior to meeting.

2. Agenda: Prepare the meeting agenda. Distribute the agenda to all invited attendees.

3. Minutes: Entity responsible for conducting meeting will record significant discussions
and agreements achieved. Distribute the meeting minutes to everyone concerned,
including Owner, Architect, within three days of the meeting.

B.  Preconstruction Conference: Schedule and conduct a preconstruction conference before starting
construction, at a time convenient to Owner and Architect, but no later than 15 days after
execution of the Agreement.

I. Agenda: Discuss items of significance that could affect progress, including the following:

Responsibilities and personnel assignments.

Tentative construction schedule.

Phasing.

Critical work sequencing and long lead items.

Designation of key personnel and their duties.

Lines of communications.

Procedures for processing field decisions and Change Orders.

Qe s g
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Procedures for RFIs.

Procedures for testing and inspecting.

Procedures for processing Applications for Payment.

Distribution of the Contract Documents.

Submittal procedures.

Project closeout requirements and sustainable design certification procedures.
Construction waste management.

Construction operations and sustainable design requirements and restrictions.
Preparation of Record Documents.

Use of the premises

Work restrictions.

Working hours.

Owner's occupancy requirements.

Responsibility for temporary facilities and controls.

Procedures for moisture and mold control.

Procedures for disruptions and shutdowns.

Construction waste management and recycling.

Parking availability.

Office, work, and storage areas.

Equipment deliveries and priorities.

SNSHgsg T ronopg mRTTE

o
SR

First aid.
cc.  Security.
dd. Progress cleaning.

C.  Preinstallation Conferences: Conduct a preinstallation conference at Project site before each
construction activity when required by other Sections and when required for coordination with
other construction.

1. Record significant conference discussions, agreements, and disagreements, including
required corrective measures and actions.
2. Reporting: Distribute minutes of the meeting to each party present and to other parties

requiring information.

D.  Project Closeout Conference: Schedule and conduct a project closeout conference, at a time
convenient to Owner and Architect, but no later than 90 days prior to the scheduled date of
Substantial Completion.

1. Conduct the conference to review requirements and responsibilities related to Project
closeout.
2. Attendees: Authorized representatives of Owner, Owner's Commissioning Authority,

Architect, and their consultants; Contractor and its superintendent; major subcontractors;
suppliers; and other concerned parties shall attend the meeting. Participants at the
meeting shall be familiar with Project and authorized to conclude matters relating to the
Work.

3. Agenda: Discuss items of significance that could affect or delay Project closeout,
including the following:

a. Preparation of Record Documents.

b. Procedures required prior to inspection for Substantial Completion and for final
inspection for acceptance.
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c. Submittal of written warranties.
d. Requirements for delivery of material samples, attic stock, and spare parts.
e. Preparation of Contractor's punch list.
f. Procedures for processing Applications for Payment at Substantial Completion and
for final payment.

g. Submittal procedures.
h. Coordination of separate contracts.
1. Owner's partial occupancy requirements.
J- Installation of Owner's furniture, fixtures, and equipment.
k. Responsibility for removing temporary facilities and controls.

4, Minutes: Entity conducting meeting will record and distribute meeting minutes.

E.  Progress Meetings: Conduct progress meetings at biweekly intervals.
1. Coordinate dates of meetings with preparation of payment requests.
2. Attendees: In addition to representatives of Owner, Owner's Commissioning Authority

and Architect, each contractor, subcontractor, supplier, and other entity concerned with
current progress or involved in planning, coordination, or performance of future activities
shall be represented at these meetings. All participants at the meeting shall be familiar
with Project and authorized to conclude matters relating to the Work.

3. Agenda: Review and correct or approve minutes of previous progress meeting. Review
other items of significance that could affect progress. Include topics for discussion as
appropriate to status of Project.

a. Contractor's Construction Schedule: Review progress since the last meeting.
Determine whether each activity is on time, ahead of schedule, or behind schedule,
in relation to Contractor's construction schedule. Determine how construction
behind schedule will be expedited; secure commitments from parties involved to
do so. Discuss whether schedule revisions are required to ensure that current and
subsequent activities will be completed within the Contract Time.

1) Review schedule for next period.

b. Review present and future needs of each entity present, including the following:
1) Status of submittals.
2) Deliveries.
3)  Access.
4) Site use.
5) Temporary facilities and controls.
6) Progress cleaning.
7) Quality and work standards.
8) Status of correction of deficient items.
9) Field observations.
10)  Status of RFIs.
11)  Status of Proposal Requests.
12)  Pending changes.
13)  Status of Change Orders.
14)  Pending claims and disputes.
15) Documentation of information for payment requests.
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4, Minutes: Entity responsible for conducting the meeting will record and distribute the
meeting minutes to each party present and to parties requiring information.

a. Schedule Updating: Revise Contractor's construction schedule after each progress
meeting, where revisions to the schedule have been made or recognized. Issue
revised schedule concurrently with the report of each meeting.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 013100

PROJECT MANAGEMENT AND COORDINATION 013100 - 7



CUSD - Toby Farms HVAC and Window Upgrades
100% BID SET

SECTION 013233 - PHOTOGRAPHIC DOCUMENTATION

PART 1 - GENERAL

1.1

A.

1.2

1.3

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

Section includes administrative and procedural requirements for the following:

Preconstruction photographs.

Concealed Work photographs.

Periodic construction photographs.
Final Completion construction photographs.

el s

Related Requirements:

L. Section 017700 "Closeout Procedures" for submitting photographic documentation as
Project Record Documents at Project closeout.

INFORMATIONAL SUBMITTALS

Key Plan: Submit key plan of Project site and building with notation of vantage points marked
for location and direction of each photograph. Indicate elevation or story of construction.
Include same information as corresponding photographic documentation.

Digital Photographs: Submit image files within 5 days of taking photographs.

1. Submit photos by uploading to project management site. Include copy of key plan
indicating each photograph's location and direction.

2. Identification: Provide the following information with each image description in web-
based project management site:

Name of Project.

Name and contact information for photographer.

Name of Engineer

Name of Contractor.

Date photograph was taken.

Description of location, vantage point, and direction.

Unique sequential identifier keyed to accompanying key plan.

e s g
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1.4 CONSTRUCTION PHOTOGRAPHS
A.  General: Take photographs with maximum depth of field and in focus.

1. Maintain key plan with each set of construction photographs that identifies each
photographic location.

B.  Preconstruction Photographs: Before commencement of the Work, take photographs of Project
area, including existing items to remain during construction, from different vantage points, as
directed by Engineer.

C.  Concealed Work Photographs: Before proceeding with installing work that will conceal other
work, take photographs sufficient in number, with annotated descriptions, to record nature and

location of concealed Work.

D.  Periodic Construction Photographs: Take 10 photographs weekly. Select vantage points to show
status of construction and progress since last photographs were taken.

E. Final Completion Construction Photographs: Take 40 photographs after date of Substantial
Completion for submission as Project Record Documents.
PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 013233
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SECTION 013300 - SUBMITTAL PROCEDURES

PART 1 - GENERAL

1.1

1.2

1.3

A.

SUMMARY
Section Includes:

L. Submittal schedule requirements.
2. Administrative and procedural requirements for submittals.

Related Requirements:

1. Section 013100 "Project Management and Coordination"”
2. Section 013200 "Construction Progress Documentation"
3. Section 013233 "Photographic Documentation”

4, Section 014000 "Quality Requirements"

5. Section 017700 "Closeout Procedures"

6. Section 017839 "Project Record Documents"
DEFINITIONS

Action Submittals: Written and graphic information and physical samples that require
Engineer's responsive action. Action submittals are those submittals indicated in individual
Specification Sections as "action submittals."

Informational Submittals: Written and graphic information and physical samples that do not
require Engineer's responsive action. Submittals may be rejected for not complying with
requirements. Informational submittals are those submittals indicated in individual Specification
Sections as "informational submittals."

SUBMITTAL SCHEDULE

Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in
chronological order by dates required by construction schedule. Include time required for
review, ordering, manufacturing, fabrication, and delivery when establishing dates. Include
additional time required for making corrections or revisions to submittals noted by Engineer
and additional time for handling and reviewing submittals required by those corrections.

1. Coordinate submittal schedule with list of subcontracts, the schedule of values, and
Contractor's construction schedule.

2. Format: Arrange the following information in a tabular format:

a. Scheduled date for first submittal.
b. Specification Section number and title.
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c. Submittal Category: Action; informational.
d. Name of subcontractor.
e. Description of the Work covered.
f. Scheduled date for Engineer's final release or approval.
SUBMITTAL FORMATS

Submittal Information: Include the following information in each submittal:

1. Project name.

2. Date.

3. Name of Engineer.

4, Unique submittal number, including revision identifier. Include Specification Section
number with sequential alphanumeric identifier and alphanumeric suffix for resubmittals.

5. Category and type of submittal.

6. Submittal purpose and description.

7. Number and title of Specification Section, with paragraph number and generic name for
each of multiple items.

8. Drawing number and detail references, as appropriate.

9. Indication of full or partial submittal.

10.  Location(s) where product is to be installed, as appropriate.
11.  Other necessary identification.

12.  Remarks.

13.  Signature of transmitter.

Options: Identify options requiring selection by Engineer.

Deviations and Additional Information: On each submittal, clearly indicate deviations from
requirements in the Contract Documents, including minor variations and limitations; include
relevant additional information and revisions, other than those requested by Engineer on
previous submittals. Indicate by highlighting on each submittal or noting on attached separate
sheet.

Electronic Submittals: Prepare submittals as PDF package, incorporating complete information
into each PDF file. Name PDF file with submittal number.

Submittals Utilizing Web-Based Project Software: Prepare submittals as PDF files or other
format indicated by Project management software.
SUBMITTAL PROCEDURES

Prepare and submit submittals required by individual Specification Sections. Types of
submittals are indicated in individual Specification Sections.

1. Email: Prepare submittals as PDF package and transmit to Engineer by sending via email.
Include PDF transmittal form. Include information in email subject line as requested by
Engineer.
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a. Engineer will return annotated file. Annotate and retain one copy of file as a digital
Project Record Document file.

2. Web-Based Project Management Software: Prepare submittals in PDF form, and upload
to web-based Project management software website. Enter required data in web-based
software site to fully identify submittal.

B.  Coordination: Coordinate preparation and processing of submittals with performance of
construction activities.

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other
submittals, and related activities that require sequential activity.

2. Submit all submittal items required for each Specification Section concurrently unless
partial submittals for portions of the Work are indicated on approved submittal schedule.

3. Submit action submittals and informational submittals required by the same Specification
Section as separate packages under separate transmittals.

4. Coordinate transmittal of submittals for related parts of the Work specified in different

Sections, so processing will not be delayed because of need to review submittals
concurrently for coordination.

a. Engineer reserves the right to withhold action on a submittal requiring
coordination with other submittals until related submittals are received.

C.  Processing Time: Allow time for submittal review, including time for resubmittals, as follows.
Time for review shall commence on Engineer's receipt of submittal. No extension of the
Contract Time will be authorized because of failure to transmit submittals enough in advance of
the Work to permit processing, including resubmittals.

1. Initial Review: Allow 15 days for initial review of each submittal. Allow additional time
if coordination with subsequent submittals is required. Engineer will advise Contractor
when a submittal being processed must be delayed for coordination.

2. Intermediate Review: If intermediate submittal is necessary, process it in same manner as

initial submittal.

Resubmittal Review: Allow 15 days for review of each resubmittal.

4. Sequential Review: Where sequential review of submittals by Engineer's consultants,
Owner, or other parties is indicated, allow 21 days for initial review of each submittal.

W

D.  Resubmittals: Make resubmittals in same form and number of copies as initial submittal.

1. Note date and content of previous submittal.
2. Note date and content of revision in label or title block, and clearly indicate extent of
revision.
3. Resubmit submittals until they are marked with approval notation from Engineer's action
stamp.
E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers,

fabricators, installers, authorities having jurisdiction, and others as necessary for performance of
construction activities. Show distribution on transmittal forms.
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F. Use for Construction: Retain complete copies of submittals on Project site. Use only final action
submittals that are marked with approval notation from Engineer's and Construction Manager's
action stamp.

1.6 SUBMITTAL REQUIREMENTS

A.  Product Data: Collect information into a single submittal for each element of construction and
type of product or equipment.

1.

If information must be specially prepared for submittal because standard published data
are unsuitable for use, submit as Shop Drawings, not as Product Data.

2. Mark each copy of each submittal to show which products and options are applicable.
3. Include the following information, as applicable:
a. Manufacturer's catalog cuts.
b. Manufacturer's product specifications.
c. Standard color charts.
d. Statement of compliance with specified referenced standards.
e. Testing by recognized testing agency.
f. Application of testing agency labels and seals.
g. Notation of coordination requirements.
h. Availability and delivery time information.
4. For equipment, include the following in addition to the above, as applicable:
a. Wiring diagrams that show factory-installed wiring.
b. Printed performance curves.
c. Operational range diagrams.
d. Clearances required to other construction, if not indicated on accompanying Shop
Drawings.
5. Submit Product Data before Shop Drawings, and before or concurrently with Samples.
B.  Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base

Shop Drawings on reproductions of the Contract Documents or standard printed data.

L. Preparation: Fully illustrate requirements in the Contract Documents. Include the
following information, as applicable:
a. Identification of products.
b. Schedules.
c. Compliance with specified standards.
d. Notation of coordination requirements.
e. Notation of dimensions established by field measurement.
f. Relationship and attachment to adjoining construction clearly indicated.
g. Seal and signature of professional engineer if specified.
C.  Samples: Submit Samples for review of type, color, pattern, and texture for a check of these

characteristics with other materials.
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1. Transmit Samples that contain multiple, related components, such as accessories together
in one submittal package.
2. Identification: Permanently attach label on unexposed side of Samples that includes the
following:

Project name and submittal number.

Generic description of Sample.

Product name and name of manufacturer.

Sample source.

Number and title of applicable Speciﬁcation Section.

Specification paragraph number and generic name of each item.

3. Web Based Project Management Software: Prepare submittals in PDF form, and upload
to web-based Project software website. Enter required data in web-based software site to
fully identify submittal.

4. Disposition: Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity. Sample sets may be
used to determine final acceptance of construction associated with each set.

o oo o

a. Samples that may be incorporated into the Work are indicated in individual
Specification Sections. Such Samples must be in an undamaged condition at time
of use.

b. Samples not incorporated into the Work, or otherwise designated as Owner's

property, are the property of Contractor.

5. Samples for Initial Selection: Submit manufacturer's color charts consisting of units or
sections of units, showing the full range of colors, textures, and patterns available.

a. Number of Samples: Submit one full set(s) of available choices where color,
pattern, texture, or similar characteristics are required to be selected from
manufacturer's product line. Engineer, will return submittal with options selected.

6. Samples for Verification: Submit full-size units or Samples of size indicated, prepared
from same material to be used for the Work, cured and finished in manner specified, and
physically identical with material or product proposed for use, and that show full range of
color and texture variations expected. Samples include, but are not limited to, the
following: partial sections of manufactured or fabricated components; small cuts or
containers of materials; complete units of repetitively used materials; swatches showing
color, texture, and pattern; color range sets; and components used for independent testing
and inspection.

a. Number of Samples: Submit three sets of Samples. Engineer will retain two
Sample sets; remainder will be returned.

1) Submit a single Sample where assembly details, workmanship, fabrication
techniques, connections, operation, and other similar characteristics are to
be demonstrated.

2) If variation in color, pattern, texture, or other characteristic is inherent in
material or product represented by a Sample, submit at least three sets of
paired units that show approximate limits of variations.
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D.  Product Schedule: As required in individual Specification Sections, prepare a written summary
indicating types of products required for the Work and their intended location. Include the
following information in tabular form:

1. Type of product. Include unique identifier for each product indicated in the Contract
Documents or assigned by Contractor if none is indicated.
2. Manufacturer and product name, and model number if applicable.
3. Number and name of room or space.
4. Location within room or space.
E. Qualification Data: Prepare written information that demonstrates capabilities and experience of

firm or person. Include lists of completed projects with project names and addresses, contact
information of Engineers and owners, and other information specified.

F. Design Data: Prepare and submit written and graphic information indicating compliance with
indicated performance and design criteria in individual Specification Sections. Include list of
assumptions and summary of loads. Include load diagrams if applicable. Provide name and
version of software, if any, used for calculations. Number each page of submittal.

G. Certificates:

1. Certificates and Certifications Submittals: Submit a statement that includes signature of
entity responsible for preparing certification. Certificates and certifications shall be
signed by an officer or other individual authorized to sign documents on behalf of that
entity. Provide a notarized signature where indicated.

2. Installer Certificates: Submit written statements on manufacturer's letterhead, certifying
that Installer complies with requirements in the Contract Documents and, where required,
is authorized by manufacturer for this specific Project.

3. Manufacturer Certificates: Submit written statements on manufacturer's letterhead,
certifying that manufacturer complies with requirements in the Contract Documents.
Include evidence of manufacturing experience where required.

4. Product Certificates: Submit written statements on manufacturer's letterhead, certifying
that product complies with requirements in the Contract Documents.

H.  Test and Research Reports:

1. Compatibility Test Reports: Submit reports written by a qualified testing agency, on
testing agency's standard form, indicating and interpreting results of compatibility tests
performed before installation of product. Include written recommendations for substrate
preparation and primers required.

2. Field Test Reports: Submit written reports indicating and interpreting results of field tests
performed either during installation of product or after product is installed in its final
location, for compliance with requirements in the Contract Documents.

3. Material Test Reports: Submit reports written by a qualified testing agency, on testing
agency's standard form, indicating and interpreting test results of material for compliance
with requirements in the Contract Documents.

4. Preconstruction Test Reports: Submit reports written by a qualified testing agency, on
testing agency's standard form, indicating and interpreting results of tests performed
before installation of product, for compliance with performance requirements in the
Contract Documents.
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5. Product Test Reports: Submit written reports indicating that current product produced by
manufacturer complies with requirements in the Contract Documents. Base reports on
evaluation of tests performed by manufacturer and witnessed by a qualified testing
agency, or on comprehensive tests performed by a qualified testing agency.

1.7 CONTRACTOR'S REVIEW

A. Action Submittals and Informational Submittals: Review each submittal and check for
coordination with other Work of the Contract and for compliance with the Contract Documents.
Note corrections and field dimensions. Mark with approval stamp before submitting to
Engineer.

B.  Contractor's Approval: Indicate Contractor's approval for each submittal with a uniform
approval stamp, and indication in web-based Project management software. Include name of
reviewer, date of Contractor's approval, and statement certifying that submittal has been
reviewed, checked, and approved for compliance with the Contract Documents.

1. Engineer will not review submittals received from Contractor that do not have
Contractor's review and approval.

1.8 ENGINEER'S REVIEW

A.  Action Submittals: Engineer will review each submittal, indicate corrections or revisions
required.

1. PDF Submittals: Engineer will indicate, via markup on each submittal, the appropriate
action.

1) APPROVED: The work involved may proceed, and no further submission
is required.

2)  APPROVED AS NOTED: The work involved may proceed incorporating
comments. Annotations do not authorize changes to Contract Sum.

3) REVISE AND RESUBMIT: The work involved may not proceed.
Submittal must be corrected and resubmitted.

4) REJECTED: The submittal is not in accordance with the Contract
Documents, and a completely new submittal is required

2. Submittals by Web-Based Project Management Software: Engineer will indicate, on
Project management software website, the appropriate action.

a. Actions taken by indication on Project management software website have the

following meanings:

1)  APPROVED: The work involved may proceed, and no further submission
is required.

2)  APPROVED AS NOTED: The work involved may proceed incorporating
comments. Annotations do not authorize changes to Contract Sum.

3) REVISE AND RESUBMIT: The work involved may not proceed.
Submittal must be corrected and resubmitted.
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4) REJECTED: The submittal is not in accordance with the Contract

Documents, and a completely new submittal is required
B.  Informational Submittals: Engineer will review each submittal and will not return it, or will
return it if it does not comply with requirements. Engineer will forward each submittal to

appropriate party.

C.  Partial submittals prepared for a portion of the Work will be reviewed when use of partial
submittals has received prior approval from Engineer.

D.  Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned
for resubmittal without review.
E. Submittals not required by the Contract Documents will be returned by Engineer without action.
PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 013300
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SECTION 014000 - QUALITY REQUIREMENTS

PART 1 - GENERAL

1.1

A.

1.2

1.3

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

Section includes administrative and procedural requirements for quality assurance and quality
control.

Testing and inspection services are required to verify compliance with requirements specified or
indicated. These services do not relieve Contractor of responsibility for compliance with the
Contract Document requirements.

1. Specific quality-assurance and quality-control requirements for individual work results
are specified in their respective Specification Sections. Requirements in individual
Sections may also cover production of standard products.

2. Specified tests, inspections, and related actions do not limit Contractor's other quality-
assurance and quality-control procedures that facilitate compliance with the Contract
Document requirements.

3. Requirements for Contractor to provide quality-assurance and quality-control services
required by Engineer, Owner or authorities having jurisdiction are not limited by
provisions of this Section.

DEFINITIONS

Experienced: When used with an entity or individual, "experienced," unless otherwise further
described, means having successfully completed a minimum of five previous projects similar in
nature, size, and extent to this Project; being familiar with special requirements indicated; and
having complied with requirements of authorities having jurisdiction.

Field Quality-Control Tests and Inspections: Tests and inspections that are performed on-site
for installation of the Work and for completed Work.

Installer/Applicator/Erector: Contractor or another entity engaged by Contractor as an
employee, subcontractor, or sub-subcontractor, to perform a particular construction operation,
including installation, erection, application, assembly, and similar operations.

1. Use of trade-specific terminology in referring to a Work result does not require that
certain construction activities specified apply exclusively to specific trade(s).
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D.  Preconstruction Testing: Tests and inspections performed specifically for Project before
products and materials are incorporated into the Work, to verify performance or compliance
with specified criteria. Unless otherwise indicated, copies of reports of tests or inspections
performed for other than the Project do not meet this definition.

E. Product Tests: Tests and inspections that are performed by a nationally recognized testing
laboratory (NRTL) according to 29 CFR 1910.7, by a testing agency accredited according to
NIST's National Voluntary Laboratory Accreditation Program (NVLAP), or by a testing agency
qualified to conduct product testing and acceptable to authorities having jurisdiction, to
establish product performance and compliance with specified requirements.

F. Source Quality-Control Tests and Inspections: Tests and inspections that are performed at the
source (e.g., plant, mill, factory, or shop).

G.  Testing Agency: An entity engaged to perform specific tests, inspections, or both. The term
"testing laboratory" has the same meaning as the term "testing agency."

H.  Quality-Assurance Services: Activities, actions, and procedures performed before and during
execution of the Work, to guard against defects and deficiencies and substantiate that proposed
construction will comply with requirements.

L Quality-Control Services: Tests, inspections, procedures, and related actions during and after
execution of the Work, to evaluate that actual products incorporated into the Work and
completed construction comply with requirements. Contractor's quality-control services do not
include contract administration activities performed by Architect.

1.4 INFORMATIONAL SUBMITTALS
A.  Contractor's Quality-Control Plan: For quality-assurance and quality-control activities and
responsibilities.
B.  Qualification Data: For Contractor's quality-control personnel.
C.  Contractor's Statement of Responsibility: When required by authorities having jurisdiction,

submit copy of written statement of responsibility submitted to authorities having jurisdiction
before starting work on the following systems:

1. Seismic-force-resisting system, designated seismic system, or component listed in the
Statement of Special Inspections.
2. Primary wind-force-resisting system or a wind-resisting component listed in the

Statement of Special Inspections.
D.  Testing Agency Qualifications: For testing agencies specified in "Quality Assurance" Article to
demonstrate their capabilities and experience. Include proof of qualifications in the form of a

recent report on the inspection of the testing agency by a recognized authority.

E. Reports: Prepare and submit certified written reports and documents as specified.
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F. Permits, Licenses, and Certificates: For Owner's record, submit copies of permits, licenses,
certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee
payments, judgments, correspondence, records, and similar documents established for
compliance with standards and regulations bearing on performance of the Work.

1.5 REPORTS AND DOCUMENTS

A.  Manufacturer's Technical Representative's Field Reports: Prepare written information
documenting manufacturer's technical representative's tests and inspections specified in other
Sections. Include the following:

1. Name, address, telephone number, and email address of technical representative making
report.

2. Statement on condition of substrates and their acceptability for installation of product.

3. Statement that products at Project site comply with requirements.

4. Summary of installation procedures being followed, whether they comply with
requirements and, if not, what corrective action was taken.

5. Results of operational and other tests and a statement of whether observed performance
complies with requirements.

6. Statement of whether conditions, products, and installation will affect warranty.

7. Other required items indicated in individual Specification Sections.

1.6 QUALITY ASSURANCE

A.  Qualifications paragraphs in this article establish the minimum qualification levels required;
individual Specification Sections specify additional requirements.

B.  Manufacturer Qualifications: A firm experienced in manufacturing products or systems similar
to those indicated for this Project and with a record of successful in-service performance, as
well as sufficient production capacity to produce required units. As applicable, procure products
from manufacturers able to meet qualification requirements, warranty requirements, and
technical or factory-authorized service representative requirements.

C.  Fabricator Qualifications: A firm experienced in producing products similar to those indicated
for this Project and with a record of successful in-service performance, as well as sufficient
production capacity to produce required units.

D. Installer Qualifications: A firm or individual experienced in installing, erecting, applying, or
assembling work similar in material, design, and extent to that indicated for this Project, whose
work has resulted in construction with a record of successful in-service performance.

1.7 QUALITY CONTROL
A.  Contractor Responsibilities: Tests and inspections not explicitly assigned to Owner are

Contractor's responsibility. Perform additional quality-control activities, whether specified or
not, to verify and document that the Work complies with requirements.
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1. Unless otherwise indicated, provide quality-control services specified and those required
by authorities having jurisdiction. Perform quality-control services required of Contractor
by authorities having jurisdiction, whether specified or not.

2. Engage a qualified testing agency to perform quality-control services.

3. Notify testing agencies at least 24 hours in advance of time when Work that requires
testing or inspection will be performed.

4, Where quality-control services are indicated as Contractor's responsibility, submit a
certified written report, in duplicate, of each quality-control service.

5. Testing and inspection requested by Contractor and not required by the Contract
Documents are Contractor's responsibility.

6. Submit additional copies of each written report directly to authorities having jurisdiction,

when they so direct.

B.  Coordination: Coordinate sequence of activities to accommodate required quality-assurance and
quality-control services with a minimum of delay and to avoid necessity of removing and
replacing construction to accommodate testing and inspection.

1. Schedule times for tests, inspections, obtaining samples, and similar activities.
PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 014000
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS

PART 1 - GENERAL

1.1

A.

1.2

A.

B.

1.3

A.

B.

1.4

A.

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

Section includes requirements for temporary utilities, support facilities, and security and
protection facilities.

Related Requirements:

1. Section 011000 "Summary" for work restrictions and limitations on utility interruptions.

QUALITY ASSURANCE

Electric Service: Comply with NECA, NEMA, and UL standards and regulations for temporary
electric service. Install service to comply with NFPA 70.

Tests and Inspections: Arrange for authorities having jurisdiction to test and inspect each
temporary utility before use. Obtain required certifications and permits.

PROJECT CONDITIONS

Temporary Use of Permanent Facilities: Engage Installer of each permanent service to assume
responsibility for operation, maintenance, and protection of each permanent service during its
use as a construction facility before Owner's acceptance, regardless of previously assigned
responsibilities.

PART 2 - PRODUCTS

2.1

A.

B.

MATERIALS

Polyethylene Sheet: Reinforced, fire-resistive sheet, 10-mil minimum thickness, with flame-
spread rating of 15 or less in accordance with ASTM E84 and passing NFPA 701 Test
Method 2.

Dust-Control Adhesive-Surface Walk-Off Mats: Provide mats, minimum 36 by 60 inches
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PART 3 - EXECUTION

3.1

3.2

A.

TEMPORARY FACILITIES, GENERAL

Locate facilities where they will serve Project adequately and result in minimum interference
with performance of the Work. Relocate and modify facilities as required by progress of the
Work.

General: Install temporary service or connect to existing service.

Temporary Signs: Provide other signs as indicated and as required to inform public and
individuals seeking entrance to Project Area. Provide temporary, directional signs for
construction personnel and visitors.

Waste Disposal Facilities: Provide waste-collection containers in sizes adequate to handle waste
from construction operations. Comply with requirements of authorities having jurisdiction.
Comply with progress cleaning requirements in Section 017300 "Execution."

Existing Elevator Use: Use of Owner's existing elevators will be permitted, provided elevators
are cleaned and maintained in a condition acceptable to Owner. At Substantial Completion,
restore elevators to condition existing before initial use, including replacing worn cables, guide
shoes, and similar items of limited life.

SECURITY AND PROTECTION FACILITIES INSTALLATION

Protection of Existing Facilities: Protect existing vegetation, equipment, structures, utilities, and
other improvements at Project site and on adjacent properties, except those indicated to be
removed or altered. Repair damage to existing facilities.

1. Where access to adjacent properties is required in order to affect protection of existing
facilities, obtain written permission from adjacent property owner to access property for
that purpose.

Environmental Protection: Provide protection, operate temporary facilities, and conduct
construction as required to comply with environmental regulations and that minimize possible
air, waterway, and subsoil contamination or pollution or other undesirable effects.

1. Comply with work restrictions specified in Section 011000 "Summary."
Security Enclosure and Lockup: Install temporary enclosure around partially completed areas of
construction. Provide lockable entrances to prevent unauthorized entrance, vandalism, theft, and

similar violations of security. Lock entrances at end of each workday.

Barricades, Warning Signs, and Lights: Comply with requirements of authorities having
jurisdiction for erecting structurally adequate barricades, including warning signs and lighting.
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1. Provide overhead decking, protective enclosure walls, handrails, barricades, warning
signs, exit signs, lights, safe and well-drained walkways, and similar provisions for
protection and safe passage.

2. Paint and maintain appearance of walkway for duration of the Work.

E. Temporary Enclosures: Construct dustproof partitions with gypsum wallboard, with joints taped
on occupied side, and fire-retardant-treated plywood on construction operations side.

1. Construct dustproof partitions with two layers of 6-mil polyethylene sheet on each side.
Cover floor with two layers of 6-mil polyethylene sheet, extending sheets 18 inches up
the sidewalls. Overlap and tape full length of joints. Cover floor with fire-retardant-
treated plywood.

2. Provide walk-off mats at each entrance through temporary partition.

F. Controlled Construction Period: After completing and sealing of the building enclosure but

33 OPERATION, TERMINATION, AND REMOVAL

A.  Supervision: Enforce strict discipline in use of temporary facilities. To minimize waste and
abuse, limit availability of temporary facilities to essential and intended uses.

B.  Termination and Removal: Remove each temporary facility when need for its service has ended,
when it has been replaced by authorized use of a permanent facility, or no later than Substantial
Completion. Complete or, if necessary, restore permanent construction that may have been
delayed because of interference with temporary facility. Repair damaged Work, clean exposed
surfaces, and replace construction that cannot be satisfactorily repaired.

1. At Substantial Completion, repair, renovate, and clean permanent facilities used during
construction period. Comply with final cleaning requirements specified in
Section 017700 "Closeout Procedures."

END OF SECTION 015000
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SECTION 016000 - PRODUCT REQUIREMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.
1.2 SUMMARY
A.  Section includes administrative and procedural requirements for selection of products for use in
Project; product delivery, storage, and handling; manufacturers' standard warranties on

products; special warranties; and comparable products.

B.  Related Requirements:

1. Section 011000 "Summary" for Contractor requirements related to Owner-furnished
products.

2. Section 012500 "Substitution Procedures" for requests for substitutions.

3. Section 01770 "Closeout Procedures" for submitting warranties.

1.3 DEFINITIONS

A.  Products: Items obtained for incorporating into the Work, whether purchased for Project or
taken from previously purchased stock. The term "product” includes the terms "material,"
"equipment,” "system," and terms of similar intent.

1. Named Products: Items identified by manufacturer's product name, including make or
model number or other designation shown or listed in manufacturer's published product
literature that is current as of date of the Contract Documents.

2. New Products: Items that have not previously been incorporated into another project or
facility. Salvaged items or items reused from other projects are not considered new
products. Items that are manufactured or fabricated to include recycled content materials
are considered new products, unless indicated otherwise.

3. Comparable Product: Product by named manufacturer that is demonstrated and approved
through the comparable product submittal process described in Part 2 "Comparable
Products" Article, to have the indicated qualities related to type, function, dimension, in-
service performance, physical properties, appearance, and other characteristics that equal
or exceed those of specified product.

B.  Basis-of-Design Product Specification: A specification in which a single manufacturer's product
is named and accompanied by the words "basis-of-design product," including make or model
number or other designation. Published attributes and characteristics of basis-of-design product
establish salient characteristics of products.
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1. Evaluation of Comparable Products: In addition to the basis-of-design product
description, product attributes and characteristics may be listed to establish the significant
qualities related to type, function, in-service performance and physical properties, weight,
dimension, durability, visual characteristics, and other special features and requirements
for purposes of evaluating comparable products of additional manufacturers named in the
specification.

C.  Subject to Compliance with Requirements: Where the phrase "Subject to compliance with
requirements" introduces a product selection procedure in an individual Specification Section,
provide products qualified under the specified product procedure. In the event that a named
product or product by a named manufacturer does not meet the other requirements of the
specifications, select another named product or product from another named manufacturer that
does meet the requirements of the specifications; submit a comparable product request or
substitution request, if applicable.

D.  Comparable Product Request Submittal: An action submittal requesting consideration of a
comparable product, including the following information:

1. Identification of basis-of-design product or fabrication or installation method to be
replaced, including Specification Section number and title and Drawing numbers and
titles.

2. Data indicating compliance with the requirements specified in Part2 "Comparable

Products" Article.

E.  Basis-of-Design Product Specification Submittal: An action submittal complying with
requirements in Section 013300 "Submittal Procedures."

F. Substitution: Refer to Section 012500 "Substitution Procedures" for definition and limitations
on substitutions.
1.4 QUALITY ASSURANCE
A.  Compatibility of Options: If Contractor is given option of selecting between two or more

products for use on Project, select product compatible with products previously selected, even if
previously selected products were also options.

a. Contractors are responsible for providing products and construction methods
compatible with products and construction methods of other contractors.
b. If a dispute arises between the multiple contractors over concurrently selectable

but incompatible products, Engineer will determine which products shall be used.

B.  Identification of Products: Except for required labels and operating data, do not attach or
imprint manufacturer or product names or trademarks on exposed surfaces of products or
equipment that will be exposed to view in occupied spaces or on the exterior.

1. Labels: Locate required product labels and stamps on a concealed surface, or, where

required for observation following installation, on a visually accessible surface that is not
conspicuous.
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Equipment Nameplates: Provide a permanent nameplate on each item of service- or
power-operated equipment. Locate on a visually accessible but inconspicuous surface.
Include information essential for operation, including the following:

a. Name of product and manufacturer.
b. Model and serial number.

c. Capacity.

d. Speed.

e. Ratings.

See individual identification Sections in Divisions -23, and 26 for additional equipment
identification requirements.

1.5 COORDINATION

A.  Modify or adjust affected work as necessary to integrate work of approved comparable products
and approved substitutions.

1.6 PRODUCT DELIVERY, STORAGE, AND HANDLING

A. Deliver, store, and handle products, using means and methods that will prevent damage,
deterioration, and loss, including theft and vandalism. Comply with manufacturer's written
instructions.

B.  Delivery and Handling:

1. Schedule delivery to minimize long-term storage at Project site and to prevent
overcrowding of construction spaces.

2. Coordinate delivery with installation time to ensure minimum holding time for items that
are flammable, hazardous, easily damaged, or sensitive to deterioration, theft, and other
losses.

3. Deliver products to Project site in an undamaged condition in manufacturer's original
sealed container or other packaging system, complete with labels and instructions for
handling, storing, unpacking, protecting, and installing.

4. Inspect products on delivery to determine compliance with the Contract Documents and
that products are undamaged and properly protected.

C. Storage:

1. Provide a secure location and enclosure at Project site for storage of materials and
equipment.

2. Store products to allow for inspection and measurement of quantity or counting of units.

3. Store materials in a manner that will not endanger Project structure.

4. Store products that are subject to damage by the elements under cover in a weathertight
enclosure above ground, with ventilation adequate to prevent condensation and with
adequate protection from wind.

5. Protect foam plastic from exposure to sunlight, except to extent necessary for period of

installation and concealment.
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6. Comply with product manufacturer's written instructions for temperature, humidity,
ventilation, and weather-protection requirements for storage.
7. Protect stored products from damage and liquids from freezing.
PRODUCT WARRANTIES

Warranties specified in other Sections shall be in addition to, and run concurrent with, other
warranties required by the Contract Documents. Manufacturer's disclaimers and limitations on
product warranties do not relieve Contractor of obligations under requirements of the Contract
Documents.

1. Manufacturer's Warranty: Written standard warranty form furnished by individual
manufacturer for a particular product and issued in the name of the Owner or endorsed by
manufacturer to Owner.

2. Special Warranty: Written warranty required by the Contract Documents to provide
specific rights for Owner and issued in the name of the Owner or endorsed by
manufacturer to Owner.

Special Warranties: Prepare a written document that contains appropriate terms and
identification, ready for execution.

1. Manufacturer's Standard Form: Modified to include Project-specific information and
properly executed.

2. Specified Form: When specified forms are included in the Project Manual, prepare a
written document, using indicated form properly executed.

3. See other Sections for specific content requirements and particular requirements for

submitting special warranties.

Submittal Time: Comply with requirements in Section 017700 "Closeout Procedures."

PART 2 - PRODUCTS

2.1

A.

PRODUCT SELECTION PROCEDURES

General Product Requirements: Provide products that comply with the Contract Documents, are
undamaged and, unless otherwise indicated, are new at time of installation.

1. Provide products complete with accessories, trim, finish, fasteners, and other items
needed for a complete installation and indicated use and effect.
2. Owner reserves the right to limit selection to products with warranties meeting

requirements of the Contract Documents.

3. Where products are accompanied by the term "as selected," Engineer will make selection.

4. Descriptive, performance, and reference standard requirements in the Specifications
establish salient characteristics of products.

5. Or Equal: For products specified by name and accompanied by the term "or equal,”" "or

approved equal," or "or approved," comply with requirements in "Comparable Products"
Article to obtain approval for use of an unnamed product.
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a. Submit additional documentation required by Engineer in order to establish
equivalency of proposed products. Unless otherwise indicated, evaluation of "or
equal" product status is by the Engineer, whose determination is final.

B. Product Selection Procedures:

1. Limited List of Products: Where Specifications include a list of names of both
manufacturers and products, provide one of the products listed that complies with
requirements. Comparable products or substitutions for Contractor's convenience will not
be considered unless otherwise indicated.

a. Limited list of products may be indicated by the phrase "Subject to compliance
with requirements, provide one of the following."

2. Limited List of Manufacturers: Where Specifications include a list of manufacturers'
names, provide a product by one of the manufacturers listed that complies with
requirements. Comparable products or substitutions for Contractor's convenience will be
considered

a. Limited list of manufacturers is indicated by the phrase "Subject to compliance
with requirements, provide products by one of the following."

3. Basis-of-Design Product: Where Specifications name a product, or refer to a product
indicated on Drawings, and include a list of manufacturers, provide the specified or
indicated product or a comparable product by one of the other named manufacturers.
Drawings and Specifications may additionally indicate sizes, profiles, dimensions, and
other characteristics that are based on the product named. Comply with requirements in
"Comparable Products" Article for consideration of an unnamed product by one of the
other named manufacturers.

a. For approval of products by unnamed manufacturers, comply with requirements in
Section 012500 "Substitution Procedures" for substitutions for convenience.

C.  Visual Matching Specification: Where Specifications require the phrase "match Engineer's
sample," provide a product that complies with requirements and matches Engineer's sample.
Engineer's decision will be final on whether a proposed product matches.

1. If no product available within specified category matches and complies with other
specified requirements, comply with requirements in Section 012500 "Substitution
Procedures" for proposal of product.

D.  Visual Selection Specification: Where Specifications include the phrase "as selected by
Engineer from manufacturer's full range" or a similar phrase, select a product that complies with
requirements. Engineer will select color, gloss, pattern, density, or texture from manufacturer's
product line that includes both standard and premium items.

E. Sustainable Product Selection: Where Specifications require product to meet sustainable
product characteristics, select products complying with indicated requirements. Comply with
requirements in Division 01 sustainability requirements Section and individual Specification
Sections.
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1. Select products for which sustainable design documentation submittals are available from
manufacturer.
COMPARABLE PRODUCTS

Conditions for Consideration of Comparable Products: Engineer will consider Contractor's
request for comparable product when the following conditions are satisfied. If the following
conditions are not satisfied, Engineer may return requests without action, except to record
noncompliance with the following requirements:

1. Evidence that proposed product does not require revisions to the Contract Documents, is
consistent with the Contract Documents, will produce the indicated results, and is
compatible with other portions of the Work.

2. Detailed comparison of significant qualities of proposed product with those of the named
basis-of-design product. Significant product qualities include attributes, such as type,
function, in-service performance and physical properties, weight, dimension, durability,
visual characteristics, and other specific features and requirements.

3. Evidence that proposed product provides specified warranty.

4. List of similar installations for completed projects, with project names and addresses and
names and addresses of Engineers and owners, if requested.

5. Samples, if requested.

Engineer's Action on Comparable Products Submittal: If necessary, Engineer will request
additional information or documentation for evaluation, as specified in Section 013300
"Submittal Procedures."

1. Form of Approval of Submittal: As specified in Section 013300 "Submittal Procedures."
2. Use product specified if Engineer does not issue a decision on use of a comparable
product request within time allocated.

Submittal Requirements, Two-Step Process: Approval by the Engineer of Contractor's request
for use of comparable product is not intended to satisfy other submittal requirements. Comply
with specified submittal requirements.

PART 3 - EXECUTION (Not Used)

END OF SECTION 016000
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SECTION 017300 - EXECUTION

PART 1 - GENERAL

1.1

1.2

1.3

A.

SUMMARY

Section includes general administrative and procedural requirements governing execution of the
Work, including, but not limited to, the following:

Installation of the Work.

Cutting and patching.

Coordination of Owner-installed products.

Progress cleaning.

Starting and adjusting.

Protection of installed construction.

Correction of the Work.

Nk W=

Related Requirements:

1. Section 017700 "Closeout Procedures" for submitting final property survey with Project
Record Documents, recording of Owner-accepted deviations from indicated lines and
levels, replacing defective work, and final cleaning.

DEFINITIONS

Cutting: Removal of in-place construction necessary to permit installation or performance of
subsequent work.

Patching: Fitting and repair work required to restore construction to original conditions after
installation of subsequent work.

QUALITY ASSURANCE
Professional Engineer Qualifications: Refer to Section 014000 "Quality Requirements."

Cutting and Patching: Comply with requirements for and limitations on cutting and patching of

construction elements.

1. Operational Elements: Do not cut and patch operating elements and related components
in a manner that results in reducing their capacity to perform as intended or that results in
increased maintenance or decreased operational life or safety.

Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's written
recommendations and instructions for installation of specified products and equipment.
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PART 2 - PRODUCTS

2.1

A.
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MATERIALS
Comply with requirements specified in other Sections.
1. For projects requiring compliance with sustainable design and construction practices and

procedures, use products for patching that comply with sustainable design requirements.

In-Place Materials: Use materials for patching identical to in-place materials. For exposed
surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent
possible.

1. If identical materials are unavailable or cannot be used, use materials that, when installed,
will provide a match acceptable to Architect for the visual and functional performance of
in-place materials. Use materials that are not considered hazardous.

Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous
to health or property or that might damage finished surfaces.

PART 3 - EXECUTION

3.1

A.

3.2

EXAMINATION

Examination and Acceptance of Conditions: Before proceeding with each component of the
Work, examine substrates, areas, and conditions, with Installer or Applicator present where
indicated, for compliance with requirements for installation tolerances and other conditions
affecting performance. Record observations.

1. Examine roughing-in for mechanical and electrical systems to verify actual locations of
connections before equipment and fixture installation.
2. Examine walls, floors, and roofs for suitable conditions where products and systems are

to be installed.
3. Verify compatibility with and suitability of substrates, including compatibility with
existing finishes or primers.

Proceed with installation only after unsatisfactory conditions have been corrected. Proceeding
with the Work indicates acceptance of surfaces and conditions.

PREPARATION

Existing Utility Information: Furnish information to local utility that is necessary to adjust,
move, or relocate existing utility structures, utility poles, lines, services, or other utility
appurtenances located in or affected by construction. Coordinate with authorities having
jurisdiction.
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Field Measurements: Take field measurements as required to fit the Work properly. Recheck
measurements before installing each product. Where portions of the Work are indicated to fit to
other construction, verify dimensions of other construction by field measurements before
fabrication. Coordinate fabrication schedule with construction progress to avoid delaying the
Work.

Space Requirements: Verify space requirements and dimensions of items shown
diagrammatically on Drawings.

INSTALLATION

Comply with manufacturer's written instructions and recommendations for installing products in
applications indicated.

Install products at the time and under conditions that will ensure satisfactory results as judged
by Architect. Maintain conditions required for product performance until Substantial
Completion.

Conduct construction operations, so no part of the Work is subjected to damaging operations or
loading in excess of that expected during normal conditions of occupancy of type expected for
Project.

Tools and Equipment: Select tools or equipment that minimize production of excessive noise
levels.

Templates: Obtain and distribute to the parties involved templates for Work specified to be
factory prepared and field installed. Check Shop Drawings of other portions of the Work to
confirm that adequate provisions are made for locating and installing products to comply with
indicated requirements.

Attachment: Provide blocking and attachment plates and anchors and fasteners of adequate size
and number to securely anchor each component in place, accurately located and aligned with
other portions of the Work. Where size and type of attachments are not indicated, verify size
and type required for load conditions with manufacturer.

Joints: Make joints of uniform width. Where joint locations in exposed Work are not indicated,
arrange joints for the best visual effect, as judged by Architect. Fit exposed connections together
to form hairline joints.

CUTTING AND PATCHING

General: Employ skilled workers to perform cutting and patching. Proceed with cutting and
patching at the earliest feasible time, and complete without delay.

Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged
during installation or cutting and patching operations, by methods and with materials so as not
to void existing warranties.
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C.  Temporary Support: Provide temporary support of Work to be cut.

D.  Protection: Protect in-place construction during cutting and patching to prevent damage.
Provide protection from adverse weather conditions for portions of Project that might be
exposed during cutting and patching operations.

E.  Existing Utility Services and Mechanical/Electrical Systems: Where existing services/systems
are required to be removed, relocated, or abandoned, bypass such services/systems before
cutting to minimize interruption to occupied areas.

F. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar
operations, including excavation, using methods least likely to damage elements retained or
adjoining construction. If possible, review proposed procedures with original Installer; comply
with original Installer's written recommendations.

1. In general, use hand or small power tools designed for sawing and grinding, not
hammering and chopping. Cut holes and slots neatly to minimum size required, and with
minimum disturbance of adjacent surfaces. Temporarily cover openings when not in use.

2. Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces.

G.  Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations
following performance of other Work. Patch with durable seams that are as invisible as
practicable, as judged by Architect. Provide materials and comply with installation requirements
specified in other Sections, where applicable.

1. Inspection: Where feasible, test and inspect patched areas after completion to
demonstrate physical integrity of installation.
2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish restoration

into retained adjoining construction in a manner that will eliminate evidence of patching
and refinishing.

a. Clean piping, conduit, and similar features before applying paint or other finishing
materials.
b. Restore damaged pipe covering to its original condition.
3. Floors and Walls: Where walls or partitions that are removed extend one finished area

into another, patch and repair floor and wall surfaces in the new space. Provide an even
surface of uniform finish, color, texture, and appearance. Remove in-place floor and wall
coverings and replace with new materials, if necessary, to achieve uniform color and
appearance.

a. Where patching occurs in a painted surface, prepare substrate and apply primer and
intermediate paint coats appropriate for substrate over the patch, and apply final
paint coat over entire unbroken surface containing the patch, corner to corner of
wall and edge to edge of ceiling. Provide additional coats until patch blends with
adjacent surfaces.

4. Ceilings: Patch, repair, or rehang in-place ceilings as necessary to provide an even-plane
surface of uniform appearance.
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5. Exterior Building Enclosure: Patch components in a manner that restores enclosure to a
weathertight condition and ensures thermal and moisture integrity of building enclosure.

Cleaning: Clean areas and spaces where cutting and patching are performed. Remove paint,
mortar, oils, putty, and similar materials from adjacent finished surfaces.

PROGRESS CLEANING

Clean Project site and work areas daily, including common areas. Enforce requirements strictly.
Dispose of materials lawfully.

l. Comply with requirements in NFPA 241 for removal of combustible waste materials and
debris.
2. Containerize hazardous and unsanitary waste materials separately from other waste. Mark

containers appropriately and dispose of legally, according to regulations.

Work Areas: Clean areas where Work is in progress to the level of cleanliness necessary for
proper execution of the Work.

1. Remove liquid spills promptly.
2. Where dust would impair proper execution of the Work, broom-clean or vacuum the
entire work area, as appropriate.

Installed Work: Keep installed work clean. Clean installed surfaces according to written
instructions of manufacturer or fabricator of product installed, using only cleaning materials
specifically recommended. If specific cleaning materials are not recommended, use cleaning
materials that are not hazardous to health or property and that will not damage exposed surfaces.

Concealed Spaces: Remove debris from concealed spaces before enclosing the space.

Exposed Surfaces: Clean exposed surfaces and protect as necessary to ensure freedom from
damage and deterioration at time of Substantial Completion.

During handling and installation, clean and protect construction in progress and adjoining
materials already in place. Apply protective covering where required to ensure protection from
damage or deterioration at Substantial Completion.

Clean and provide maintenance on completed construction as frequently as necessary through
the remainder of the construction period. Adjust and lubricate operable components to ensure
operability without damaging effects.

Limiting Exposures: Supervise construction operations to ensure that no part of the
construction, completed or in progress, is subject to harmful, dangerous, damaging, or otherwise
deleterious exposure during the construction period.
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CORRECTION OF THE WORK

Repair or remove and replace damaged, defective, or nonconforming Work. Restore damaged
substrates and finishes.

1. Repairing includes replacing defective parts, refinishing damaged surfaces, touching up
with matching materials, and properly adjusting operating equipment.

Repair Work previously completed and subsequently damaged during construction period.
Repair to like-new condition.

Restore permanent facilities used during construction to their specified condition.

Remove and replace damaged surfaces that are exposed to view if surfaces cannot be repaired
without visible evidence of repair.

Repair components that do not operate properly. Remove and replace operating components
that cannot be repaired.

Remove and replace chipped, scratched, and broken glass or reflective surfaces.

END OF SECTION 017300
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SECTION 017700 - CLOSEOUT PROCEDURES

PART 1 - GENERAL

1.1

A.

1.2

1.3

1.4

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

Section includes administrative and procedural requirements for Contract closeout, including,
but not limited to, the following:

Substantial Completion procedures.
Final completion procedures.
Warranties.

Final cleaning.

el S

Related Requirements:

1. Section 012900 "Payment Procedures" for requirements for Applications for Payment for
Substantial Completion and Final Completion.

2. Section 013233 "Photographic Documentation" for submitting Final Completion
construction photographic documentation.

3. Section 017839 "Project Record Documents" for submitting Record Drawings, Record
Specifications, and Record Product Data.

DEFINITIONS

List of Incomplete Items: Contractor-prepared list of items to be completed or corrected,

prepared for the Engineer's use prior to Engineer's inspection, to determine if the Work is

substantially complete.

ACTION SUBMITTALS

Product Data: For each type of cleaning agent.

Contractor's List of Incomplete [tems: Initial submittal at Substantial Completion.

Certified List of Incomplete Items: Final submittal at Final Completion.
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1.5 CLOSEOUT SUBMITTALS

A.  Certificates of Release: From authorities having jurisdiction.

B. Certificate of Insurance: For continuing coverage.

C.  Field Report: For pest-control inspection.

1.6 SUBSTANTIAL COMPLETION PROCEDURES

A.  Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and
corrected (Contractor's "punch list"), indicating the value of each item on the list and reasons
why the Work is incomplete.

B.  Submittals Prior to Substantial Completion: Complete the following a minimum of 10 days
prior to requesting inspection for determining date of Substantial Completion. List items below
that are incomplete at time of request.

L.

Certificates of Release: Obtain and submit releases from authorities having jurisdiction,
permitting Owner unrestricted use of the Work and access to services and utilities.
Include occupancy permits, operating certificates, and similar releases.

Submit closeout submittals specified in individual Sections, including specific warranties,
workmanship bonds, maintenance service agreements, final certifications, and similar
documents.

Submit maintenance material submittals specified in individual Sections, including tools,
spare parts, extra materials, and similar items, and deliver to location designated by
Engineer. Label with manufacturer's name and model number.

C.  Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days
prior to requesting inspection for determining date of Substantial Completion. List items below
that are incomplete at time of request.

1.
2.

3.

>

Advise Owner of pending insurance changeover requirements.

Make final changeover of permanent locks and deliver keys to Owner. Advise Owner's
personnel of changeover in security provisions.

Complete startup and testing of systems and equipment.

Perform preventive maintenance on equipment used prior to Substantial Completion.
Instruct Owner's personnel in operation, adjustment, and maintenance of products,
equipment, and systems. Submit demonstration and training video recordings specified in
Section 017900 "Demonstration and Training."

Advise Owner of changeover in utility services.

Participate with Owner in conducting inspection and walkthrough with local emergency
responders.

Terminate and remove temporary facilities from Project site, along with mockups,
construction tools, and similar elements.

Complete final cleaning requirements.

Touch up paint and otherwise repair and restore marred exposed finishes to eliminate
visual defects.
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D. Inspection: Submit a written request for inspection to determine Substantial Completion a
minimum of 10 days prior to date the Work will be completed and ready for final inspection
and tests. On receipt of request, Engineer will either proceed with inspection or notify
Contractor of unfulfilled requirements. Engineer will prepare the Certificate of Substantial
Completion after inspection or will notify Contractor of items, either on Contractor's list or
additional items identified by Engineer, that must be c